SURF Associate Instructor Tentative Assignment Letters

To access your tentative assignment:

1. After logging into SURF, click the Faculty Center tile, then My Schedule to view your
classes. Your class assignments for the current term are displayed on this page. If you would
like to select a different term, click on the change term button. Click my term workload to view
your online confirmation letter.

If you have difficulty viewing your term workload, select a Class Roster | s |from this term
selection and retry. Surf can be a complex sometimes.
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SURF Associate Instructor Tentative Assignment Letters

3. Confirm your online teaching assignment. Check the Electronic Signature box and click Accept and Save.
If you do not accept, please contact your dean with any questions or concerns.

MIRACOSTA COLLEGE OFFICE OF INSTRUCTIONAL SERVICES
INDIVIDUAL TEACHING ASSIGNMENTS CONFIRMATION AND FLEX OBLIGATION

Spring 2019

Date: 01/11/2019

o
CP:TJSrS Course Description LOJ:;D LHE DAYS StartDate End Date  Start Time End Time SITE
3346 MATH 270 LINEAR ALGEBRA 26.67 4.000 ARR 01/22/2019 05242019  01:00 AM  01:00 AM CCHS

Total LHE 4.000  Flex Obligation 5.000

| understand that if this class{es) must be canceled due to insufficient enrollment or if a full-time instructor who loses his/her contract load is
reguired to replace me in a class{es), MiraCosta Community College Disfrict is responsible for providing compensation only for the actual hours
| spentin the classi{es). | have read the Course Cufline(s) of Record for the above course(s), and | agree o teach each course in accordance
with its outline. | agree to meet all of the hours designated including a meefing during final exam week (if applicable). | also agree to turn in my
grades within three working days of my last final exam or class meeting. | agree to complete and return any paperwork necessary for hiring
before the date of the first class meeting.

I, at any time, my assignment (or combined assignments) exceeds 67% (or 10 LHE) of a full-ime assignment as specified in Ed. Code

A7482 5, | agree to notify the District immediately of the fact so that my assignment may be reduced to conform to the temporary nature of my
assignment. My failure to so notify the District will prevent me from claiming any probationary or tenure right in connection with the above
assignment

| understand that this offer of employment is limited and temporary. At the end of each semester, the teaching assignment with MiraCosta ends.
If | am offered another teaching assignment, | understand that it should not be construed as a continued expressed or implied contract for
employment with MiraCosta. Each teaching assignment is a new offer of employment for ane semester.

Your assignments are listed above. Please check each item carefully. If the information on this sheet is correct,
please click the electronic signature, click Accept and Save. If you do not accept, contact your dean with any
questions or concerns.

- o Name {Last, First) Email Address Date Signed
gL lectronic Signature @miracosta.edu 0111119 9:39AM

Cancel Accept and Save 4_—-——"
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SURF Associate Instructor Tentative Assignment Letters

5. An email notification message will display. Click OK.

Message

An email notification has been sent to your dean that you have accepted your term workload. (0,0)

6. Click Return. Your workload acceptance has been completed.
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