SURF Fulltime Instructor Tentative Assignment Letters

Once you receive an email notification from your dean, you may log into SURF to view
your tentative assignment letter.

To access your tentative assignment:

1. After logging into SURF, click the Faculty Center tile, then My Schedule to view your
classes. Your class assignments for the current term are displayed on this page. If you would
like to select a different term, click on the change term button. Click my term workload to view
your online confirmation letter.

Faculty Center Search

My Schedule | Class Roster | Grade Roster | My term Workload | Grade Change Form | Census Roster | My Textbooks
Faculty Center
My Schedule

) ~ a o “iew Personal Data Summary
Spring 2019 | MiraCosta Community College

Select display option

® Show All Classes Show Enrolled Classes Only
Legend P_,R Class P]Dﬁ Class Roster E__P]| Grade Roster E‘? Fositive Attendance El,,c Instructor Drop Census Roster
Permissions

My Teaching Schedule = Spring 2019 = MiraCosta Community College
Personalize | View All | 12 | E First ‘4’ 1-60f 6 b/ Last

g!:f:tzr ':I'E‘Lar?: I[;-Iri?; Class Class Title Enrolled Days & Times Room Class Dates
s 5 MATHE4-04  INTERMEDIATE ar - . Jan 22, 2019-
fn % & (i ALGEBRA (Lectre) @ TBA Cnline May 24, 2019
T oa Jan 22, 2019-
= BA May 24, 2019
oo CALCULUS &  amen
oo m MATH150-07 .0, P T a5 U A-NIEM - TR ~RET Jan 22, 2018-
] B (ig74) -f‘!?‘-“‘LE’.T'r GEOMETRY 34 MW 1:00PM - 3:20PM OC3507 May 24, 2010
1/11/2019 Page 1 Of4

HWillis Copyright © MiraCosta College



SURF Fulltime Instructor Tentative Assignment Letters

2. Your term workload is now being displayed. If you have term overload (if not, skip to the next
step) select your term overload. The first class is the default. Enter your overload as banked
or paid. Your Banked amount plus your Paid amount must equal your total Term Overload.

3. Click Accept.

Term Workload

Workload Definition
Academic Institution MCCC MiraCosta Community College
Napq
Term ffuco Spring 2019

Instructor Assignment Class C Contract Faculty

Workload Assignment Job Code

I EEDIATE MATH 64 1156 Reg Lec
I ELRIEDIATE MATH 64 1156 Not Includ
EEES#ELTJRSYS] ANALYTIC yatH 150 1074 Rea Lec
A EAnATIE MATH 156 3105 Reg Lec
el MATH 155 106 Reg Lec
E;bjllaé;;\:ﬁ&_lc MATH 55 106 Mot Includ

Overload 2.000

Total LHE 17.000

Accept \

Find | View All First ‘&' 10f1 ‘&' Last
Total Term
FTE%
113.34
LHE Limit
Select your Term
Overload if applicable.

pA - App  Assignment Term
MCCLHE \oad  FTE®% o-v-en‘aj/

4.000 2667 |«

5.000 3333

4.000 2667

4.000 26.67
Banked 0.000 Paid 0.000

Flex Obligation

34.000

Enter your Overload as
Banked and/or Paid if

My Schedule applicable.
&) save
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4. Confirm your online teaching assignment. Check the Electronic Signature box and click
Accept and Save. If you do not accept, please contact your dean with any questions or
concerns.

MIRACOSTA COLLEGE OFFICE OF INSTRUCTIONAL SERVICES
INDIVIDUAL TEACHING ASSIGNMENTS CONFIRMATION AND FLEX OBLIGATION

Spring 2019

Date: 01/11/2019

Class - % Start End Term
Nbr Course Description LOA LHE DAYS Start Date End Date Time Time SITE Overload
1156 MATH 64 I_\J-I:..ZQI.JE_.DHT: 2667 4.000 ONL 017222019 05/24/201% 01:00 AM 01:00 AM OMNLINE
ALGEBRA
I INTERMEDIATE _ e MEmamRea Cnn A e A
1156 MATH 64 ALGEBRA ARR  D1/22/2019 05724/201% 01:00 AM  01:00 AN
CALCULUS &
1074 MATH 150 AMALYTIC 33.33 5.000 nMw 01/22/201% 05242019 D1:00 PM 0320 PM OQC3507
GEOMETRY |
305 MATH 185 cac SENALYTIC 9667 4000 MW 011222019 0672412019 11:00AM 1250 PM OC3507
- . CALC & AMALYTIC o . - P
14 155 - 7 12212019 05242015 AN 0 AM
1061 MATH 35 GEOMETRY I 2667 4.000 ONL 01722120 0&5/24/20 01:0f 01:0f OMLINE
- . CALC & AMALYTIC - -
4 155 F 172212019 R2412019 i Al
1061 MATH 35 GEOMETRY I ARR  01/722/20 052 01:0f 01:0f
Total LHE Flex Obligation Overload Banked Paid 0.000

Your assignments are listed above. Please check each item carefully. If the information on this sheet is correct,
please click the electronic signature, click Accept and Save. If you do not accept, contact your dean with any
questions or concerns.

— o Name (Last, First) Email Address Date Signed
i-iElectronic Signature S D113 521AM
T : : Cancel Acce d Save H
Check the Electronic Signature box. EE fccent and 5o < |Click Accept and
Save
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5. An email notification message will display. Click OK.

An email notification has been sent to your dean that you have accepted your term workload. (0.0)

OK

6. Click Return or Faculty Homepage to return to your homepage.
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