
How to use MiraCosta’s e-signature forms 

 
1. To sign an e-signature form, select the ‘(e-signature form)’ link listed next to the name of the form.  

 

2. Upon clicking the appropriate e-signature form link, you will be redirected to the form in Adobe sign. 
Fill in all appropriate fields. 
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3. Upon completing all fields, click the signature field on the document which will read “click here to 

sign” 

 

This pop-up will appear where you will type in your name or draw your signature. Either method is acceptable. 

4. Once your signature is on the line (typed or drawn), click the apply button. 

 

Your Signature will appear on the form. You may click the signature if you would like to change it: 
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5. Review your form and signature. When you are ready to submit, click the button that says “click to 
sign”  along the black banner at the bottom of the page: 

 

In order to verify your signature on the document, you will need to use the email address on file with MiraCosta 
College. Enter the email address on file in the pop-up box. Note: you will need access to this email address to verify your 
signature. If you do not have access to this email address, you can update your email address by logging into your SURF 
account.  

 

The click to sign button will become active once you enter in your email address. Upon clicking the "click to sign” 
button, the following message will appear: 

 

6. Go to the email address you entered and open the email from Adobe Sign.  
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7. Open the email and click the link “confirm my email address” to finalize your signature: 

 

When you click “confirm my email address” you will be redirected to a page displaying this message: 

 

You’re all set. Your document will automatically be sent to admissions@miracosta.edu for acceptance and you will be 
emailed a copy. Please allow 5-7 business days for processing. If you have any questions, please send an email to 
admissions@miracosta.edu for assistance.  
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