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Application for Classified Employment

Last name     First name   MI

Position applying for        Date

Instructions

Please type or print clearly; all items must be completed in full. Do not write “see resume.” Return application 
packet to the Human Resources Office. 
 
A complete file is the responsibility of the applicant and should include: 1) this completed application form; and 2) 
all items as specified in the job announcement (if applicable).  A separate application must be filed for each posi-
tion.

The application procedure may include oral interviews, performance and/or written exercises. If you have a dis-
ability and need accommodation for any of these, notify Human Resources of your needs at least 5 days prior to 
the application deadline. This application file becomes the property of MiraCosta College and can not be returned. 
Classified applications are accepted only when a position vacancy is announced. If you wish to keep copies of any 
application materials, you must make copies before submitting them. The Human Resources staff cannot make 
copies of your file.
 
MiraCosta College is committed to providing equal education and employment opportunities to all persons regard-
less of, but not limited to, race, color, religion, national origin, gender, marital  or parental status, mental or physical 
disability, age, sexual orientation or status as a Vietnam-era veteran.

MIRACOSTA COLLEGE IS AN EQUAL OPPORTUNITY EMPLOYER AND IS COMMITTED TO 
AN EDUCATIONAL ENVIRONMENT WHICH AFFIRMS AND SUPPORTS A DIVERSE FACULTY AND STAFF.

FOR OFFICE USE ONLY
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 ❏  Application

 ❏  Cover Letter

 ❏  Resume 

 ❏  Transcripts

 ❏  
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MiraCosta Community College District
Human Resources Office, Bldg. 1000
One Barnard Drive
Oceanside, CA 92056-3899

Job Line: (760) 757-2121, ext. 6868
Telephone: (760) 757-2121, ext. 6860, 6855 or 6856
FAX: (760) 795-6867
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Personal Data

Name (last, first, middle)        Date

Current or former MiraCosta student?  ❏ Yes       ❏ No

Address

City       State  Zip Code

Home phone (         )  Message Phone (         )  Business Phone (         )

E-mail address

Position applying for

Are you legally authorized to work in the United States?   ❏ Yes       ❏ No

NOTE: Offer of employment is contingent upon candidate providing proof of eligibility to work in the United States. Non-Citizens must 
possess, at the time of application, a visa authorizing full-time employment in the U.S. 

Education Record

High School

Address       

Degrees or diplomas     

College/University/Trade or Technical

Address       

Dates attended

Degrees or diplomas     Major/Minor

College/University/Trade or Technical

Address       

Dates attended

Degrees or diplomas

Licenses or certificates you now hold: Title      Expiration date

List office skills as well as computer hardware and software applications that you know/use.
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Employment History

Begin with most recent employer. Attach additional sheet if needed. List all relevant experience.   

1. Employer      Dates of employment

Address

City      State   Zip code

Phone (         )    Beginning salary   Ending salary

Title/duties      

       

❏ Full-Time     ❏ Part-Time Hours per week:   Reason for leaving

2. Employer      Dates of employment

Address

City      State   Zip code

Phone (         )    Beginning salary   Ending salary

Title/duties      

       

 ❏ Full-Time     ❏ Part-Time Hours per week:   Reason for leaving

3. Employer      Dates of employment

Address

City      State   Zip code

Phone (         )    Beginning salary   Ending salary

Title/duties      

       

 ❏ Full-Time     ❏ Part-Time Hours per week:   Reason for leaving

4. Employer      Dates of employment

Address

City      State   Zip code

Phone (         )    Beginning salary   Ending salary

Title/duties  

    

❏ Full-Time     ❏ Part-Time Hours per week:   Reason for leaving



4 ClassApp0804

Personal Data

Have you ever been employed by MiraCosta Community College District? ❏ No  ❏ Yes

If yes, when?    Under what name?

Names of relatives that are employed by MiraCosta College.

Have you ever been convicted of a felony or misdemeanor charge?  ❏ No          ❏ Yes

You must answer “YES” if you were convicted, whether by plea, jury verdict, or finding of guilt by a court in a trial without a jury. If your 
answer is yes, please explain on a separate page. Provide specific civil, penal and/or other code violation(s) and describe each offense, date, 
place and sentence or fine imposed. Attach a copy of conviction information, if possible.

Failure to answer the above question will result in your application being disqualified from further employment consideration. The California 
Education Code requires, in part, that community college districts shall not employ or retain in employment persons in public school service 
who have been convicted of certain felonies, misdemeanors, and/or misdemeanor moral turpitude (sexual offense) crimes. A conviction for 
other crimes may not necessarily disqualify an applicant from the job for which he/she is applying, but failure to list such convictions may 
result in disqualification or dismissal.

MiraCosta College is an Equal Opportunity Employer with a commitment to diversity. What qualifications or experience do you have in work-
ing with academically and socioeconomically diverse students, minority groups, and/or multi-ethnic populations?

References

List three professional references who are familiar with the quality of your work. Indicate any who should not be contacted at this time. 
We may choose to contact people other than those listed should you become a finalist.

1. Reference      Work relationship

Work phone (         )      Home phone (         )

Address       City   State  Zip code

2. Reference      Work relationship

Work phone (         )      Home phone (         )

Address       City   State  Zip code

3. Reference      Work relationship

Work phone (         )      Home phone (         )

Address       City   State  Zip code

I certify that all statements on this application are true and complete to the best of my knowledge and belief.  I hereby authorize the MiraCosta 
Community College District Office of Human Resources or its designee to verify and investigate any information contained in this application or 
in any other of my pre-employment documents before, during and after my employment with the District.  I understand that false or incomplete 
statements shall be sufficient cause for disqualification or dismissal. 

Applicant’s signature _____________________________________________________ Date ___________________________________
Although every effort is made to maintain confidentiality, applicants should realize that a broad spectrum of campus personnel may be involved 
in the selection process.



5 ClassApp0804

MiraCosta Community College District
Human Resources Office
One Barnard Drive
Oceanside, CA 92056-3899

Job Line: (760) 757-2121, ext. 6868
Telephone: (760) 757-2121, ext. 6860, 6855, or 6856
FAX: (760) 795-6867

Confidential Data Form

In order to comply with Federal and State reporting requirements, and to enable us to better evaluate the effects of our selection process, we 
request that each applicant voluntarily complete this form.  This data will be used for research and statistical purposes.  In accordance with State 
law, this form will be separated from your employment application before the application is used in any phase of the selection procedure.

Last name     First name    MI

Position/subject area applying for        Date

Sex: ❏ Male   ❏ Female  Vietnam Era Veteran (8/4/64-5/5/75): ❏ Yes ❏ No  

Ethnic Identification (check one):

❏ 1. WHITE (not of Hispanic origin): All persons having origins in any of the original people of Europe, North Africa, or the Middle East.

❏ 2. BLACK (not of Hispanic origin): All persons having origins in any of the Black racial groups.

❏ 3. HISPANIC:All persons of Mexican, Puerto Rican, Central or South American or other Spanish culture or origin, regardless of race.

 4. ASIAN OR PACIFIC ISLANDER: All person having origins in any of the original peoples of the Far East, Southeast Asia or the Pa-
cific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, Samoa and the subcontinent of India.

  ❏ Chinese      ❏ Asian Indian     ❏ Japanese      ❏ Korean      ❏ Laotian      ❏ Cambodian

  ❏ Vietnamese      ❏ Other Asian      ❏ Guamanian      ❏ Hawaiian     ❏ Samoan      ❏ Other Pacific Islander

❏ 5. AMERICAN INDIAN OR ALASKAN NATIVES: All persons having origins in any of the original peoples of North America.

❏ 6. OTHER NON-WHITE

Disabled person: Anyone with a physical or mental impairment substantially limiting one or more major life activities; has a record of such 
impairment; or is regarded as having such an impairment, is considered a person with a disability. Major life activities means functions such as 
caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working. In terms of employment, 
the law defines a “qualified individual with a disability” as a person with a disability who can perform the essential functions of the job with or 
without reasonable accommodations.

Are you a disabled person?  ❏ Yes      ❏ No  

 If yes, and you need any accommodation with the application process including special interviewing arrangements, please notify 

the 

 Human Resources Office of your needs 5 days prior to the application deadline.

How did you learn about this opportunity?

❏ Job fair       ❏ MCC Website  ❏ MCC Employee ❏ Community agency (specify)  

❏ State Chancellor’s Registry ❏ Posted job announcement (Where?) 

❏ Chronicle of Higher Ed.  ❏ HigherEdJobs.com   ❏ EdJoin.com  ❏ Outplacement agency

❏ Newspaper/publication (Name) ❏ Other (specify)       


