	
	
	



Tenured Faculty Member Evaluation
Evaluation Schedule Report


Routing Instructions

1. One week prior to the distribution of the first survey requested, but no later than the end of Week 3 of the evaluation semester, TFM emails a copy of this report to all PRC members and Human Resources: evalsupport@miracosta.edu.
2. TFM includes this report in the Evaluation Packet.


	Tenured Faculty Member Information
	

	Tenured Faculty Member
	

	Classroom or Non-Classroom Faculty
	

	Evaluation Semester
	

	Date
	




	Peer Review Committee Composition
	

	TFM Peer
	

	Department Chair/TFM Peer (if TFM is Chair)
	

	Dean
	

	Optional TFM Peer (Non-Voting)
	

	Optional TFM Peer (Non-Voting)
	

	PRC Chair
	




	Observation and Discussion – Classroom & Non-Classroom Faculty

	A PRC member, who shall be a discipline expert whenever possible, will conduct an observation of one class session or activity, including pre-observation and post-observation meetings. An additional classroom observation may be performed at the request of the TFM.

	Course/Activity
	Section
	Observer Name
	Observation Week
	Observation Scope
	Location

	Example: 
ENGL 100
	1234
	Gina Pham
	Week 6
	Week 6 Module
Student Resources
Writing Resources
	Online

	
	
	
	
	
	

	
	
	
	
	
	







	Classroom Faculty – Student Survey of Classroom Instruction or SGID

	Select two courses or 40% of the TFM’s teaching load (whichever is greater) during the evaluation period. The TFM may elect which courses will be surveyed, including at least two separate preparations where possible. A survey can be replaced with SGID. Student surveys must be conducted by Week 9 of the evaluation semester. For online surveys, select a 
two-week period. 

	Survey or SGID
	Course
	Section
	Distribution Method or 
SGID Facilitators
	Week of Survey/SGID
	Location

	Example: 
Survey
	JAPN 101
	1234
	PRC Member
	Week 6
	OC3619

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	Non-classroom Faculty – Student or Constituent Surveys

	TFMs with non-classroom assignments should seek to obtain a minimum of thirty-five responses from the Student Survey of Non-Classroom Surveys or thirty responses from the Faculty/Staff Survey of Non-Classroom Services. TFMs with split assignments should consult with their PRC and select the appropriate option(s). To select an option, place an “X” in the box and complete the relevant section(s) below:  

1. [ ] Student Survey of Non-Classroom Services 
2. [ ] Faculty/Staff Survey of Non-Classroom Services 
3. [ ] Individually Tailored Constituent Survey 
4. [ ] Student Survey of Classroom Instruction or SGID





	1.  Student Survey of Non-Classroom Services – 35 Responses Minimum

	TFMs with non-classroom duties that include substantial direct interaction with students shall be surveyed using this option. The method of delivery for student surveys may be point of service for individual or group contacts, or online.

	Individual or Group Contacts
	Start Date
	End Date
	Distributor(s)
	Point of Service 
or Online
	Location

	Example: Individual
	9/15/21
	9/31/21
	Department Staff
	Online
	Online

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	








	2.  Faculty/Staff Survey of Non-Classroom Services – 30 Responses Minimum

	TFMs with non-classroom duties that do not include substantial direct interaction with students shall be surveyed using this option. TFMs selecting this option must also include a list of names and email addresses below (the table will expand as you type):



	Individual or Group Contacts
	Start Date
	End Date
	Distributor(s)
	Distribution Method:
In Person/Online
	Location

	Example: Individual
	9/15/21
	9/31/21
	Human Resources
	Online
	Online

	
	
	
	
	
	




	3.  Individually Tailored Constituent Surveys

	TFMs with atypical non-classroom faculty roles may employ uniquely designed surveys for constituents within or outside the district, with the approval of the PRC chair in consultation with the appropriate dean. TFMs selecting this option must also include a list of names and email addresses below. The number of responses should be consistent with survey expectations and the particular constituency (the table will expand as you type):




	Description
	Start Date
	End Date
	Distributor(s)
	Distribution Method:
In Person/Online
	Location

	Example: Custom survey 
for industry experts.
See attached documents.
	9/15/21
	9/31/21
	Human Resources
	Online
	Online

	
	
	
	
	
	

	
	
	
	
	
	




	4.  Student Survey of Classroom Instruction or SGID/SGPD

	TFMs with split assignments that include classroom and non-classroom duties may use this option. The appropriate number of surveys should be administered in proportion to the TFM’s assignment. TFMs should consult with their PRC to confirm the appropriate number of classroom and non-classroom surveys to complete based on their assignment.

	Survey or SGID/SGPD
	Course
	Section
	Distribution Method or 
SGID/SGPD Facilitators 
	Week of 
Survey or SGID/SGPD
	Location

	Example: 
Survey
	JAPN 101
	1234
	Peer Member
	Week 6
	OC3619
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