SUGGESTED WORDING FOR SYLLABI

INCOMPLETE GRADE:

Students seeking an “Incomplete” grade must consult with me no later than the week prior to finals (you may wish to specify a date within this week).  Incompletes will only be considered for unforeseeable, emergency and justifiable reasons at the end of the term, and only upon agreement of conditions for completing coursework.  

PASS/NO PASS GRADING OPTION (for graded classes):

You have the option to choose Pass/No Pass grading for this class.  If you choose this option, you must submit a Petition for Pass/No Pass to Admissions & Records by (specify date).  This option for grading is nonreversible once selected.  The petition form is available online, or from Admissions & Records.  Students planning to transfer should consult with a counselor before opting for Pass/No Pass to ensure this option is accepted by their intended transfer institutions.  Check the MiraCosta College catalog or schedule for more detailed information. 

DISABILITY ACCOMMODATIONS:

Students with disabilities, whether physical, learning, or psychological, who believe that they may need accommodations in this class, are encouraged to contact Disabled Students Programs & Services as soon as possible to ensure that such accommodations are implemented in a timely manner.  Their phone number is 795-6658 and they are located in Building 3000-Student Services, Room 3009, adjacent to Parking lot 3C. 

OR

If you have a disability, you are encouraged to contact Disabled Students Programs & Services at 795-6658.  Their office is located in Building 3000, adjacent to Parking lot 3C.  They will help you determine what assistance is available for you.

OR

If you have a hidden or visible disability, which may require classroom or test accommodations, please see me as soon as possible during a scheduled office hour. If you have not already done so, please register with Disabled Students Programs & Services at 795-6658. Their office is located in Building 3000, adjacent to parking lot 3C.

OR

If you have specific physical, psychological or learning disabilities and require accommodations, please let me know early in the semester so that your learning needs may be appropriately met.  You will also need to provide documentation of your disability to Disabled Students Programs & Services at 795-6658

LIBRARY RESOURCES:

The MiraCosta College faculty librarians assist students with their research questions, whether academic or personal.  Students may obtain assistance from librarians either one-on-one at the reference desk, through class orientations, group workshops, individual appointments, or online.  I strongly encourage you to take advantage of library resources.  More information regarding the library may be found at their webpage: www.miracosta.edu/library .

INTERNET ACCESS AND HARASSMENT:

This class is conducted in a computer classroom, where computers are connected to the Internet at all times, and have the ability to connect to a variety of peripheral devices. MiraCosta College supports academic freedom, and consequently, there are no filters or other controls placed upon access to electronic content, either on the Internet or otherwise. While every effort is made to keep students on task while in this class, it is impossible to monitor every computer at all times. If you should find yourself subjected to offensive content, either sexual or otherwise, you should inform your instructor of this situation at the first opportunity.

COLLEGE SUPPORT SERVICES:

The Tutoring and Academic Support Center (TASC) and the Writing Center (WC) assist students by providing individual and group tutoring, WC drop-ins, learning communities, self-help materials, and student success workshops. Services are free and available to all students during day and evening hours at all MiraCosta College campuses. I recommend that you take advantage of these academic support services. For more specific information, please call (760) 795-6682.

