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Reminders

No sharing of firsthand, job-related knowledge.

HR only screens for minimum qualifications.

HR no longer screens for completeness. 

When selecting interview candidates, committees 

must rank top 10 candidates in the applicant 

pool.  If any “current” associate faculty are 

among the top 10, they must be interviewed.  
(“Current” means Spring 2020, Fall 2019, Summer 2019.)
(Even if AF in different discipline.)



Equivalency Applications

Equivalency is required if applicant’s degree is not 

an exact match to a degree listed in the State 

Chancellor’s Office MQs handbook. 

Examples:

“Guidance Counseling” vs. “Guidance and Counseling”

“Film” vs. “Cinema”

“Mathematics” vs. “Mathematical Sciences”

 If any interview candidates require equivalency, HR 

will help them prepare their request.



Equivalency Applications

HR will reach out to department chair for letter of 

support. 

Expectation that Equivalency Committee’s review 

will take place before the candidate’s interview.
(That’s why we ask for 3 weeks between when candidates are selected 

to interview and the interview day.)

After Equivalency Committee’s review and 

recommendation, Academic Senate reviews 

request.  We do our best to have AS approval 

before the final interviews! 



Screening Criteria Form

EEO/diversity rubric is required.

Must turn screening forms into HR at 

meeting to select interview candidates.

Sample form…



New Applicant Tracking System

jobs.miracosta.edu

https://jobs.miracosta.edu/


New Applicant Tracking System

Unique login for each committee member.

More intuitive and user-friendly.

Can use browser back/forward buttons 

and breadcrumbs.

Use Chrome or Firefox (not Edge or 

Explorer).



Human Resources Contacts

 Shawna Sourivanh – Human Resources Supervisor

760.757.2121 x6976 or ssourivanh@miracosta.edu

 For questions pertaining to specific positions…

Martinique Gregory: 760.757.2121 ext. 6865 or martiniquegregory@miracosta.edu

Sandy Muryasz:  760-795-6860 or smuryasz@miracosta.edu

Jessica Rodriguez:  760-795-6856 or jlrodriguez@miracosta.edu

Kasandra Sotelo:  442.262.2173 or ksotelo@miracosta.edu

Holly Walker:  442.262.2172 or hwalker@miracosta.edu
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