
 
 

Tips for Applicants When Applying 

To enhance your chances of success and to reflect the college's commitment to diversity and equal 
opportunity, follow these best practices: 

• Tailor Your Application: Carefully read the job posting and align your resume, cover letter, and 
application materials with the key qualifications and responsibilities. Highlight experiences that 
demonstrate your match for the specific role. 

• Focus on Impact: Share examples of your previous work, emphasizing how your contributions 
positively impacted the employers for whom you’ve worked. Show quantifiable results when 
possible. 

• Research the Institution: Demonstrate your knowledge of our community college’s mission, 
values, priorities, and commitment, particularly in relation to inclusion, diversity, equity, and 
accessibility. 

• Show Your Commitment to IDEA: MiraCosta College Commitment Statement: 

o MiraCosta College is committed to creating a racially just campus climate. Individuals 
and their diverse cultures and identities are welcomed, nurtured, and validated. 
MiraCosta College takes institutional responsibility for closing the equity gap for 
disproportionately impacted populations including Latinx and Chicanx communities, 
Black and African American communities, Native Hawaiian and Pacific Islander 
communities, Native American communities, lesbian, gay, bisexual, trans, 
queer/questioning, intersex, and asexual (LGBTQIA+) communities, veteran 
communities, former foster youth, adult students, and students from low socioeconomic 
statuses. MiraCosta will continue to serve all constituents with values rooted in equity, 
diversity, inclusion, and community. 

• Complete Supplemental Questions Thoughtfully: These are often designed to assess your 
experience and commitment to inclusion, diversity, equity, and accessibility (IDEA), so provide 
thoughtful and comprehensive responses. The IDEA-related question is an important part of your 
application and hiring committee members will consider it when scoring your application 
materials. 

o Part of the application process requires that you answer our supplemental questions, 
one of which is dedicated to IDEA (Inclusion, Diversity, Equity, and Accessibility).  Below 
is the rubric and breakdown of how we evaluate your application materials. 

 Applicable Education & Training  (Weight 20) 
 Applicable Knowledge, Skills, and Abilities  (Weight 25) 
 Quality of Diversity Statement  (Weight 25) 



 Quality of Application Materials  (Weight 15) 
 Overall Applicant Rating   (Weight 15) 

 
• Follow Instructions Closely: Ensure your application is complete and submitted before the 

position closes, including all required documentation.  

• Seek Feedback: If possible, ask for feedback on your resume or cover letter from a mentor or 
colleague to ensure your materials are clear and impactful. 

• Proofread: Double-check your materials for errors to ensure professionalism and attention to 
detail. Be sure your materials are addressed to MiraCosta College.  

Disclaimer 

The tips and suggestions provided are intended to help applicants strengthen their application materials. 
However, these tips do not guarantee advancement in the recruitment process, selection for interviews, 
or an offer of employment. Candidates are evaluated based on their qualifications, experience, and how 
they meet the specific criteria outlined in the job posting. The final hiring decision is at the discretion of 
the institution and its hiring committees. 


