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Overview of Substantive Change

An Additional Location Geographically Apart from the Main Campus
at Which MiraCosta College Offers at Least 50% of Educational
Programs

Additional Courses that Constitute 50% or More of Programs Offered
Through a Mode of Distance or Electronic Delivery

Description of Proposed Program. As of the 2009-2010 academic year, MiraCosta College
will offer 21 degree and certificate programs where fifty percent or greater of the course
requirements may be completed on line and 24 degree and certificate programs where fifty
percent or greater of the course requirements may be completed at its San Elijo Campus at 3333
Manchester Avenue, Cardiff- by-the-Sea, California, 92007. In 1978, a satellite campus opened
in Del Mar, which was replaced in 1988 when the San Elijo Campus opened in Cardiff-by-the-
Sea. This new facility opened with an enrollment of 2500 students. Since that time the San
Elijo Campus has grown to the point where, as of the 2009-2010 academic, year fifty percent or
more of the course requirements for 24 of the college’s 47 degree and certificate programs may
be earned at that campus. The list of all MiraCosta College degree and certificate programs
where fifty percent or more of the course requirements may be completed at the San Elijo
Campus and the list of all MiraCosta College degree and certificate programs where fifty
percent or greater of course requirements may be earned online are included in Appendix A of
this proposal. MiraCosta College is seeking approval to offer programs of study where fifty
percent or more of the course requirements may be earned at the San Elijo Campus and/or
online.

Relationship to the Institution 's Stated Mission. The current mission statement of the college
is clearly consistent with the establishment of programs where fifty percent or more of course
requirements may be completed online and/or at the college’s San Elijo Campus. The college
mission statement, as printed in the 2008-2009 college catalog, is:

Mission

MiraCosta College, a comprehensive public two-year community college, provides transfer
preparation, vocational education, general education, basic skills development, community
education, and workforce development.



Core Values
Recognizing that education is a lifelong process, MiraCosta College demonstrates an ongoing
commitment to the following core values:

The primary purpose of teaching and learning; collegiality and shared governance; technology
leadership; positive working and learning environment for staff and students; highest quality
through effectiveness, efficiency, and accountability; decision making based on research, data,
and evidence; career preparation and economic development; a climate which promotes
diversity; service to our community; beautiful, welcoming campuses; and innovation and ability
to change.

This statement clearly shows the institutional intent to serve the needs of both individuals and
the community by offering a variety of programs and services in transfer education, vocational
education, general education, basic skills education, community education, and support
services. In addition to conforming to the actual mission statement, the stated institutional goals
that derive from it also support offering programs of study where fifty percent or greater of
program requirements may be earned online (distance education) and/or at the San Elijo
Campus of MiraCosta College. These statements refer to the “. . . rapid social, cultural,
economic, and technological changes affecting higher education” —and the intent of the
MiraCosta Master Plan to address quickly the changing educational needs of the community.
The enumerated institutional goals address: 1) promoting student success, 2) improving student
access, 3) improving community/business involvement with college, 4) encouraging and
supporting technological innovation, and 5) improving organizational effectiveness.

The proposed substantive change will enhance the College’s ability to meet all institutional
goals.

As the college grows, the number of programs where 50 percent or more of courses required of
degree and certificate programs available on line and/or at the San Elijo Campus may grow as
well. As such, the college is seeking approval to offer courses and programs meeting the
definitions of this substantive change proposal.

Rationale for Request. Offering degree and certificate program requirements online and at
more than one campus affords students with a variety of opportunities to achieve their
educational, personal, and professional goals. As the college has grown, the demand for classes
each semester has also contributed to the need for the college to consider offering multiple
sections of classes in order to enhance students’ chances for completing degree and certificate
programs in a reasonable amount of time and per their own completion goals. The result is
students meeting their transfer, career and technical education goals by way of flexible learning
opportunities including location where they may take classes towards earning degrees and



certificates. Finally, multiple sites and delivery modes offer enrollment opportunities and
access to the college community now and in the future.

Planning Process Leading to Request for Change

Needs and Resource Assessment. As noted in the following excerpt from MiraCosta College’s
ACCIC 2003 self study, MiraCosta College has offered classes in the southern portion of the
district since the mid-1970°s with the district’s governing board approving offering classes
beginning in 1976.

“For several years, members of the board and the college administration had tried
unsuceessfully 1o convince the residents of the uncommitted San Dieguito area to join by
annexation 1o the Oceanside-Carlsbad Junior College District, which had separated completely
from the high school by electing its own board in 1969. Finally, in September 1975, the Board
of Governors of the California community colleges ordered an end to open districts, assigning
residents of the San Dieguito Union High School District to MiraCosta College, a move that
doubled both the population and the assessed valuation of the college district and provided two
additional seats on the board. In July 1976, the district officially became the MiraCosta
Community College District. Members of the board were committed to serving the southern
population and immediately sought a location in the San Dieguito area. In the spring of1976,
the center opened its doors. Fifty classes were offered that spring in the Solana Beach Center
and various other locations; 100 classes were offered by fall 1976. Increased enrollment caused
parking problems at the center, however, forcing a year-and a-half search for a bigger, more
suitable location.

The mid-70s found the college population in transition. More older students attended classes,
many of them women returning to complete their education. Ethnic minorities began attending
the college in increasing numbers. With a college enrollment of over 8,000, the board
considered expansion of the hilltop campus once again. Afier months of deliberation and input
from “town and gown,” the board in November 1977 authorized a $1 S-million, five-year
building program. Proposition 13 shifted financial support from local communities (o the stafe.
The board reviewed its priorities, and though construction was delayed, completed projects
included remodeling and expansion of the gymnasium and learning resource center, relocation
and development of an all-weather track, and building of a state-of-the-art theatre. In 1978, the
college leased an unused Del Mar elementary school to provide a more suitable facility

for educational programs in the southern portion of the district. T he Del Mar Shores Center
opened in September 1978. In 1980, represeniatives from the California community colleges
approved the designation of the Del Mar Shores site as a “center,” a designation that also
authorized the board to purchase property in the southern portion of the district. The board
bought a 47-acre property located just off Interstate 5 in Cardiff for §1.6 million. After much
negotiating with the Coastal Commission, efforts began in 1986 to complete the planning and
construction of this new permanent facility. Named the San Elijo Campus, the facility opened
Jor fall classes in 1988 with an enrollment of 2,500 students—I ,000 more than were expected.”
(MiraCosta College Report of the Institutional Self Study for Reaffirmation of Accreditation
December 1997, p. 11-12)




MiraCosta College has been offering classes in the southern part of the district since 1976. In
accordance with California Code of Regulations, Title 5, Article 4, section 55180 the California
State Chancellor’s Office approved the site for offering courses and programs of study in 1980.
The San Elijo Campus is also approved to offer courses and programs of study by the California
Postsecondary Education Commission (Appendix B). In the summer of 2008 the college’s
office of instruction staff reviewed all programs of study to determine the number of programs
where students may earn greater than fifty percent of the course requirements at the San Eljjo
Campus and online (distance education). As of fall 2008, it has been determined that 24
programs of study and 21 programs of study respectively currently meet this definition. The
programs of study for each are included in Appendix A of this substantial change
proposal.

The college has been offering classes online since the early 1990°s. The college has well
established policies and procedures for the establishment and teaching of distance education
courses. All distance education courses and programs of study are approved by the college’s
academic policies and procedures (curriculum) committee and all online courses and programs
of study require separate approval by the committee as required by Title 5 of California Code of
Regulations. The policies and procedures related to online program approval are included on
the academic policies and procedures committee web site at
http://www.miracosta.edu/Instruction/app.htm.

Anticipated Effect of the Proposed Change on the Rest of the Institution. All programs of
study are approved by the State of California Chancellor’s Office. The inventory of approved
MiraCosta College degree and certificate programs may be viewed at the California State
Chancellor’s Office web site at https:/misweb.cccco.edu/webproginv/prod/sortbycollege.cfm.

The inventory is also included in Appendix.C of this substantive change proposal. Since all
programs of study are already approved by the state chancellor’s office and are durrent]y offered
successfully at both campuses and online, this substantive change will have no impact on the
institution and this should hold true as additional programs of study fit this definition for
substantive change. For these reasons, MiraCosta College seeks approval to offer programs
where fifty percent or more of the course requirements may be earned at the San Elijo Campus
and/or online.

Benefits Resulting from the Change. Asnoted in the rationale for this substantive change
proposal, offering degree and certificate program requirements at more than one campus and/or
online affords students with a variety of opportunities to achieve their educational, personal, and
professional goals.

Institutional Impact. Given that the southern portion of the district was annexed in 1976 and
courses of study being approved by the California State Chancellor’s Office since 1980, and

4



given the well-established policies and procedures for the development and offering of online
courses and programs, no additional institutional impact will result from approval of this request
for substantive change. Course offerings and programs of study will continue to grow or
retrench based on community need as measured by the college’s program review and academic
master planning processes.

Preparation for Change. Given that the San Elijo Campus has been in operation since 1988,
the site has evolved along with the Oceanside campus to provide all of the instructional and
student services determined necessary by the district’s academic planning process with funding
approved by the district’s planning and budgeting council. The college has supported the San
Elijo Campus since its inception with administrative oversight including an interim provost and
interim associate dean of student services. Prior to 2004, administrators from the Oceanside
campus would be assigned on a semester-by-semester basis to serve as the administrators on the
San Elijo Campus. The positions have been funded as interim assignments since 2004. The
district’s planning and budgeting council approved making the positions permanent with the
hiring process to begin in spring 2009. The posiﬁon titles will be Dean, San Elijo Campus and
Associate Dean, Student Services, San Elijo Campus. Further, since course requirements for all
programs of study may be earned at either of the district’s campuses or online students may
receive the services they need or desire from either campus or via online student services and
instructional support. Online course and program offerings are considered part of the overall
programs of study. As such, the college has determined that separate administrative oversight
of online courses and degree programs of study is not necessary.

Institutional Resources and Processes for Change

Faculty and Staffing. Faculty and staffing needs are reviewed annually by the district’s faculty
hiring committee and planning and budgeting council. All faculty, staff, and administrators are
hired by the district and may be assigned to any district site. Though interim administrators
have been assigned to the San Elijo Campus, a permanent provost (title to be changed to dean)
and associate dean of student services will be hired and assigned to the San Elijo Campus in
spring 2009. Faculty are assigned to teach online, at the Oceanside Campus and San Elijo
Campus based on semester-by-semester scheduling needs. Faculty offices are also assigned to
full-time faculty who teach their courses at the San Elijo Campus and to those faculty who elect
to have their offices at that campus. Full-time counselors, cashiers, and admissions and records
staff are also assigned permanently to the San Elijo Campus. This further supports the district’s
commitment to have administrative, faculty and staff presence on the San Elijo Campus.

Equipment and Facilities. The San Elijo Campus is, for the most part, “built out” as the result
of the recent opening of a state-of-the-art student center equipped with a cafeteria and student
services and associated students offices, and function rooms. All classrooms are equipped with
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state-of-the-art instructional technology that classifies them as “smart” classrooms. The
equipment and functionality of the classrooms are identical to the Oceanside campus facilities.
An information hub that houses open computer labs, tutoring services, and library services is
fully staffed with permanent full-time faculty and staff. The “hub” functions and serves the San
Elijo Campus just as its counterpart on the Oceanside (main) campus. No additional equipment
needs are required for online course section offerings. The college supports the Blackboard
course management system along with other course management systems as requested by the
college’s technology and pedagogy (TAP) committee. The TAP committee website at
http://www.miracosta.edu/Governance/TAP/index.htm includes MiraCosta College distance
education policies and procedures including faculty training and support information.

Fiscal Resources — Initial and Long Term. The paragraphs above support the district’s
commitment to ensuring the San Elijo Campus and online courses have the fiscal resources
necessary to support all programs of study regardless of whether greater than fifty percent of the
course requirements may be earned at the San Elijo Campus or online. The portion of
MiraCosta College’s operating budget related to the San Elijo Campus is included in Appendix
H of this proposal. The budget for online (distance education) courses and programs is included
in the budget for all instructional program course offerings. Information related to distance
education support is included in the college’s operating budget.

Plan for Monitoring Outcomes. All MiraCosta College programs undergo the same program
review. Annually, all programs submit a review of trended data that suggest overall
effectiveness including such items as enrollment, certificates and degrees awarded, FTES, and
cost per FTES. Every three years, each course is reviewed and updated. Every six years,
departments do a full report for the Academic Policies and Procedures Committee. In
accordance with California Code of Regulations Title 3, career and technical education
programs undergo reviews every two years in addition to the college’s regular program reviews.
As such, there are no monitoring (or any other) distinctions made between whether students
earn course requirements toward degrees or certificates at the Oceanside campus, San Elijo
Campus, online, or a combination of the three options.

Evidence of Internal and External Approvals

Administrative. The MiraCosta College Academic Policies and Procedures Committee
(Curriculum Committee) is chaired by a faculty member who receives release time to serve in
this capacity. Voting members approve all new or modified courses, new or modified programs
of study, and student learning outcomes for all courses.” The MiraCosta Community College
District Board of Trustees approves curriculum each spring semester. As such, all courses and
programs of study offered online and/or at the San Elijo Campus are approved each spring by
the district’s governing board prior to being sent to the California State Chancellor’s Office for
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review and approval. The technology and pedagogy (TAP) committee recommends policies,
procedures, and support related to distance education, and all distance education courses and
programs are approved separately by the Academic Policies and Procedures Committee as
required by California Education Code Title 5. The committee is chaired by a faculty member
and is a subcommittee of the Academic Senate.

External Regulatory and Legal Requirements. The California State Chancellor’s Office
approves all new and/or modified programs of study in accordance with California Code of
Regulations Title 5. The current inventory of approved programs is included in Appendix C of
this substantive change proposal. The MiraCosta College Governing Board 1980 resolution
approving the southern site and request for approval by the California State Chancellor’s Office
is included in Appendix D of this substantive change proposal. As noted previously, all
distance education courses and programs are approved separately as required by California
Code of Regulations Title 5.

MiraCosta College Governing Board Approvals. District governing board policy requires all
programs of study be approved by that body. All programs included in the California State
Chancellor’s Office Inventory (Appendix C) were approved prior to submittal to the California
State Chancellor’s Office for review and approval. All district constituents have been involved
in program planning, development, and funding discussions related to the San Elijo Campus and
online (distance) education. Governing Board approval of this substantive change request is
included in Appendix E of this proposal.

Evidence of Maintenance of Eligibility Requirements

The Accrediting Commission and the Western Association of Schools and Colleges have
prescribed 21 eligibility requirements for community and junior colleges. A summary of the
eligibility requirements and the impact of this substantive change proposal (if any) on the
eligibility requirements follows. Documentation is either included in this proposal or
referenced for each requirement.

1. Authority

In order to be eligible, an institution must be authorized or licensed to operate as an
educational institution and to award degrees by an appropriate governmental organization or
agency as required by each of the jurisdictions or regions in which il operates.

For public community colleges in California, the ACCJC requires official recognition by the
California Postsecondary Education Commission and the California Community Colleges
Board of Governors. Public colleges in the Western Pacific are authorized through a charter



provided as part of a regional treaty. Public colleges in Hawaii are authorized through State
legislation. ‘

The following statement may be found in the MiraCosta 2008-2009 Catalog.

“Accreditation: MiraCosta is accredited by the Accrediting Commission for Community and
Junior Colleges of the Western Association of Schools and Colleges, 3402 Mendocino Avenue,
Santa Rosa, CA 95403 (707) 569-9177, an institutional accrediting body recognized by the
Commission on Recognition of Postsecondary Accreditation and the U.S. Department of
Education and is approved by the California State Department of Education Office of Private
Postsecondary Education and is approved by the California State Department of Education
Office of Private Postsecondary Education for training veterans and other eligible persons under
the provisions of the GI Bill. The University of California, California State Universities and
private universities of high rank give credit for transfer courses completed at MiraCosta
College.” The statement is applicable to all MiraCosta College sites and without regard for
mode of course instruction.

2. Mission

The institution’s educational mission must be clearly defined, adopted, and published by its
governing board consistent with its legal authorization, and be appropriate to a degree-
granting institution of higher education and the constituency it seeks to serve. The

mission statement defines institutional commitment to achieving student learning.

A copy of MiraCosta College’s current mission statement may be found in the 2008-2009
catalog. The mission statement is reviewed yearly by the planning and budgeting council and
presented to the board each spring for review and approval. The mission statement is
undergoing a college-wide review during the spring 2009 semester with the goal of reflecting
the college’s commitment to student learning outcomes and assessment. A revised/updated
mission statement will be included in the college’s 2009-2010 catalog. The process for
development of the mission statement will be reflected in the college’s 2010 accreditation self
study. The mission statement is and will continue to be reflective and inclusive of all college
sites and modes of instruction. The mission of MiraCosta College does not make a distinction
in site or mode of instruction.

3. Governing Board

The institution must have a functioning governing board responsible for the quality, integrity,
and financial stability of the institution and for ensuring that the instilution 's mission is being
carvied out. This board must be ultimately responsible for ensuring that the financial resources
of the institution are used to provide a sound educational program. The board’s membership
must be sufficient in size and composition to fulfill all board responsibilities. The governing
board must be an independent policymaking body capable of reflecting constituent and public
interest in board activities and decisions. A majority of the board members must have no
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employment, family, ownership, or other personal financial interest in the institution. The board
must adhere to a conflict of interest policy which assures that those interests are disclosed and
that they do not interfere with the impartiality of governing body members or outweigh the
greater duty to secure and ensure the academic and fiscal integrity of the institution.

A seven-member board governs MiraCosta College. The governance is inclusive of all
MiraCosta College sites and without regard for mode of instruction. All sites and instructional
methods are embraced by the governing board as critical to the mission of MiraCosta College
and to providing educational opportunities to the MiraCosta College service area. The
biographies of the individual board members may be found on the MiraCosta College Board of
Trustee’s Web site at:

http://www.miracosta.edu/http://www.miracosta.edu/boardandpres/bot.htm. The current

MiraCosta College Board of Trustees Policies and Adminisirative Procedures may be found at
the following Web address: http://www.miracosta.edu/boardandpres. The

Superintendent/President’s Office has a statement that no board members or their families may
be employed by MiraCosta College, nor may they have a personal interest in the College.

4, Chief Executive Officer

The institution must have a chief executive officer appointed by the governing board, whose
Jull-time responsibility is to the institution, and who possesses the requisite authority to
administer board policies. Neither the district/system chief adminisirator nor the college chief
administrator may serve as the chair of the governing board.

The biography of Dr. Francisco Rodriguez, Superintendent/President, may be found on the Web
at the following URL: http:/www.miracosta.edu/OfficeOfT hePresident/president.htm.

Certification of the CEO’s primary responsibility is signed annually by the governing board
vice president. Dr. Rodriguez took office in March 2009.

5. Administrative Capacity

The institution must have sufficient staff, with appropriate preparation and experience to
provide the administrative services necessary 10 Support its mission and purpose.

Biographies of the current administrators may be found on the Web at:
http://www.miracosta.edu/main_collegedirectories admindepartments.htm.

This substantive change proposal will result in the hiring of a permanent dean of the San Elijo
Campus and permanent associate dean of student services for the San Elijo Campus. Currently
both positions are interim and have been for the past four years. Searches for both positions are
currently underway with both positions expected to be filled by April 2009. The positions have
been funded on an interim basis for the past four years. In November 2008 the college’s
planning and budgeting council approved funding the positions as permanent administrators

9



assigned to the San Elijo Campus. No administrative changes related to distance education
have been identified in relation to offering degrees where fifty percent or more of course work
may be completed via online (distance) education.

6. Operational Status
The institution must be operational, with students actively pursuing its degree programs.

An enrollment history, as well as enrollments in institutional degree programs by year, may be
found in the Academic Master Plan and may be found on the Web at the following URL:
http://www.miracosta.edu/OfficeOf ThePresident/PIO/Publications/Academic%20Master%20Plan.pdf.
Annual enrollment updates may be found on the Web at the following URL for the college’s
Research and Planning Office: http:/www.miracosta.edu/rap . (Copies of the current class
schedule are available in both campus libraries as well as on the MiraCosta Web site at

http://www.miracosta.edu/schedules.htm). The schedule of classes clearly identifies location (site)
that sections are offered and classes that are offered online or in hybrid formats. Courses are

scheduled at both sites and/or online so that students have the opportunity to complete degree
programs at a pace that meets their individual needs.

7. Degrees

A substantial portion of the institution’s educational offerings must be programs that lead to
degrees, and a significant proportion of its students must be enrolled in them.

The college catalog contains a list of degrees offered, an explanation of college-level courses,
and a list of courses of instruction. The research and planning office has data related to student
success available on the Web. The most recent student enrollment figures for these degree
programs will be available at http://www.miracosta.edu/rap. The college’s educational

offerings all lead to degrees. Through careful course scheduling and enrollment management
strategies, course enrollments meet the strategic goals of the college while meeting student
needs related to course and degree completion.

8. Educational Programs

The institution’s principal degree programs must be congruent with its mission, must be based
on recognized higher education field(s) of study, must be of sufficient content and length, must
be conducted at levels of quality and rigor appropriate 1o the degrees offered, and must
culminate in identified student outcomes. At least one degree program must be of two academic
years in length.

The names of the degrees offered at MiraCosta College reflecting the institution’s mission
statement are found in the catalog. Course descriptions are also found in the catalog. The class
schedule each semester identifies the site where courses are offered along with mode of
instruction (onsite, online, or hybrid). The college’s academic policies and procedures
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committee ensures programs of study are congruent with the college mission and meet all legal
requirements related to length, content, quality and rigor regardless of the site where sections
are offered or whether sections are offered online. The committee requires separate approvals,
for courses to be offered online and evidence that the sections taught online will result in
identical student outcomes and identical content.

9. Academic Credit

The institution must award academic credits based on generally accepted practices in degree-
granting institutions of higher education. Public institutions governed by statutory or system
regulatory requirements must provide appropriate information about the awarding of academic
credit.

Institutional policies on transfer and awarding of credit are specified in the catalog. The formula
used by the institution to calculate values of academic credit is in the same document. Credit is
awarded exactly the same regardless of the site or whether a course is offered via distance
education.

10. Student Learning and Achievement

The institution must define and publish for each program the program’s expecied student
learning and achievement outcomes. Through regular and systematic assessment, it must
demonsirate that students who complete programs, no matter where or how they are offered,
achieve these outcomes. '

Course outlines for all credit and noncredit classes, including the minimum standards for each
course, may be found in the reserve section of each campus library. Outcomes data from
educational program reviews are available in the Instructional Services Office through the
secretary for the Academic Policies and Procedures Committee (AP&P). Graduation history
may be found in the Research and Planning Office Web site at http://www.miracosta.edu/rap.

Proposed student learning outcomes and assessment cycles are reviewed by the college’s
outcomes and assessment committee (OAC). After review and approval the OAC places
student learning outcomes and assessments on the academic policies and procedures (AP and P)
committee’s agendas for review and approval. Training resources, general education, career
and technical education, and noncredit student learning outcomes may be found at the following
Web URL: http://www.miracosta.edu/Governance/Outcomes/index.htm. Student learning

outcomes will be included on all course outlines of record by 2010 and are currently required to
be included on all syllabi. Copies of faculty syllabi are housed in the office of instruction.
Course outlines of record are maintained in the college’s electronic curriculum approval system,
Web CMS. Web CMS may be accessed at the following Web URL:
http://www.miracosta.edu/Instruction/webcms.htm.
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Site of course offerings or mode of delivery do not influence student learning and achievement
measures (outcomes and assessment).

11. General Education

The institution must define and incorporate into all of its degree programs a substantial
component of general education designed to ensure breadth of knowledge and promote
intellectual inquiry. The general education component must include demonstrated competence
in writing and computational skills and an introduction to some of the major areas of
knowledge. General education must have comprehensive learning outcomes for the students
who complete it. Degree credit for general education programs must be consistent with levels of
quality and rigor appropriate to higher education. See the Accreditation Standards, I1.4.3,
(Appendix B) for areas of study required for general education.

General education courses are listed in the college catalog. All course descriptions are found in
the catalog and verification of their quality and rigor is provided. The college’s academic
policy and procedures (AP and P) committee approves all courses to be included in general
education.

General education courses are taught at all college sites, with some being offered via online
(distance) education. The courses are taught in accordance with course outlines of record, with
assessment of approved student learning outcomes regardless of teaching site course or the
mode of instruction. It should be noted, however, that the AP and P committee will be
reviewing the College’s definition and standards for reviewing and approving general education
programs and courses during the spring 2009 semester.

12. Academic Freedom

The institution’s faculty and students must be free to examine and test all knowledge
appropriate to their discipline or area of major study as Judged by the academic/educational
community in general. Regardless of institutional affiliation or sponsorship, the institution must
maintain an atmosphere in which intellectual freedom and independence exisl.

The college’s academic freedom policy for faculty and students is set forth in board policies
VILD and VIILE. It is also made available in the college catalog, in faculty handbooks and on
the College’s Web site at http:/www.miracosta.edu/boardandpres/policies/PolVIID. htm and
http://www.miracosta.edu/boardandpres/policies/Pol VIIIE htm. The college’s academic

freedom policy is applicable regardless of site of instruction or mode of instruction.
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13. Facuity

The institution must have a substantial cove of qualified faculty with full-time responsibility to
the institution. The core must be sufficient in size and experience to support all of the
institution’s educational programs. A clear statement of faculty responsibilities must include
development and review of curriculum as well as assessment of learning.

Full-time faculty are listed in the catalog along with the faculty responsibilities statement. A
current class schedule may be found in either campus library or online at

https://surf. miracosta.edu . Faculty who meet minimum qualifications, according to the
California State Chancellor’s Office, are assigned to teach sections at all sites. The same is true

for sections taught online, however, faculty are required to demonstrate proficiency and/or have
experience in teaching online prior to being assigned online sections. Such determinations are
made by department chairs and deans who make the final teaching assignments.

14, Student Services

The institution must provide for all of its students appropriate student services that support
student learning and development within the context of the institutional mission.

Demographic characteristics of MiraCosta College students may be found in the introduction to
this report and from the Research and Planning Office. A list of student services is detailed in
Section VIII of the MiraCosta College Board of Trustees Policies and Administrative
Procedures. An online version of this document and the student services section specifically
may be found at the following URL on the Web:
http://www.miracosta.edu/boardandpres/Ch VIIITOC htm.

All student services are available at all MiraCosta College sites as detailed in the response to
how this proposal meets Standard IL.

15. Admissions

The institution must have adopted and must adhere to admission policies consistent with its
mission that specify the qualifications of students appropriate for its programs.

The college’s admissions policy is included in the catalog. A copy of the enrollment application
and a statement of student qualifications for admission are included in the current class
schedule. Admissions policies are applicable to all students regardless of the site where courses
are offered or whether courses are taken onsite or online.

16. Information and Learning Resources
The institution must provide, through ownership or contractual agreement, specific long-term

access 1o sufficient information and learning resources and services to support its mission and
instructional programs in whatever format and wherever they are offered.
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A profile of the libraries’” holdings and resources may be found on the library Web site at
http://www.miracosta.edu/library. Copies of an inter-library loan agreement with On-line
Computer Library Center, Inc. (OCLC) maybe found in the office of the technical services
librarian. An agreement of reciprocity with California State University San Marcos
(CSUSM) may also be found in the office of the technical librarian.

The response related to how this substantial change proposal meets Standard II outlines how all
college instructional and student services are available to students regardless of site where
classes are taken or whether classes are taken onsite or online.

17. Financial Resources

The institution must document a funding base, financial resources, and plans for financial
development adequate to support student learning programs and services, 1o improve
institutional effectiveness, and to assure financial stability.

Financial planning and information is the purview of the vice president of Business and
Administrative Services. The current budget for MiraCosta College and statement of fund
balances for the MiraCosta College Foundation are available in the college’s business and
administrative services office. The general fund budget for the college includes support across
all instructional and student services programs at both college campuses, regardless of the
method or mode of instruction. The support for instructional and student services programs that
result in the college meeting Standard II are included in the college budget. The college’s
planning and budgeting council reviews programmatic needs each year based on program
review and academic master planning for the purpose of recommending a final budget to the
college president. The planning and budgeting council is responsible for ensuring the final
budget recommendation includes support for all services and functions that result in student
success at all sites and modes of instruction. The council includes representatives from the San
Elijo Campus.

18. Financial Accountability

The institution must undergo an audit annually and make available an external financial audit
by a certified public accountant or an audit by an appropriate public agency. The institution
must submit with its eligibility application a copy of the budget and institutional financial audits
and management letters prepared by an outside certified public accountant who has no other
relationship to the institution for its two most recent fiscal years, including the fiscal year
ending immediately prior to the date of the submission of the application. The audits must be
certified and any exceptions explained. It is recommended that the auditor employ as a guide
Audits of Colleges and Universities, published by the American Institute of Certified Public
Accountants. An applicant institution must not show an annual or cumulative operating deficit
at any time during the eligibility application process.
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Reports on audit of financials and supplemental information including report on compliance
dated are prepared for MiraCosta College by Vincenti, Lloyd, and Stutzman, Certified Public
Accountants and are available annually for review in the College’s business and administrative
services office. The college meets this eligibility requirement by ensuring a balanced budget
that supports all college sites and modes of instruction as verified by the certified public
accounting firm.

19. Institutional Planning and Evaluation

The institution systematically must evaluate and make public how well and in what ways it is
accomplishing its purposes, including assessment of student learning outcomes. The institution
must provide evidence of planning for improvement of institutional structures and processes,
student achievement of educational goals, and student learning, The institution must assess
progress toward achieving its stated goals and make decisions regarding improvement through
an ongoing and systematic cycle of evaluation, integrated planning, resource allocation,
implementation, and reevaluation.

A copy of the most recent Academic Master Plan may be viewed at the web site:
http://www.miracosta.edu/OfficeOfThePresident/PIO/Publications/Academic%20Master%20P!
an.pdfl; the most recent Facilities Master Plan may be viewed at the website:
http://www.miracosta.edu/governance/fpac/; and the 2008-2009 budget is housed in the

business and administrative services office. The most recent institutional evaluations of student
assessment and outcomes systems may be found in the program reviews, located in the
Instructional Services Office.

Academic master planning includes consideration for ensuring planning and support for
programs of study regardless of mode or site of delivery. Academic master planning considers
all aspects of what is important to ensuring students meet their personal, professional, and
educational goals.

20. Public Disclosure
The institution must provide a catalog for ifs constituencies with precise, accurate, and current
information about the college in general, requirements, major policies affecting students, and

documentation.

All of this information is linked from the MiraCosta College home page on the Web:
www.miracosta.edu, or by reading any one of the following sources, which are all public

documents: the catalog, the class schedule, the student guidebook, the full-time-faculty
handbook, and the MiraCosta College Board of Trustees Policies and Administrative
Procedures. The Public Information Office on the Oceanside Campus maintains copies of
recent print or media advertisements and press releases for the college. The college catalog
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includes addresses to all college sites, services available at all sites, and names of administrators
and staff who support each site.

21. Relations with the Accrediting Commission

The institution must provide assurance that it adheres to the eligibility requirements and
accreditation standards and policies of the commission, describes itself in identical terms to all
its accrediting agencies, communicates any changes in its accredited status, and agrees 10
disclose information required by the commission to carry out its accrediting responsibilities.
The institution must comply with commission requests, directives, decisions and policies, and
must make complete, accurate, and honest disclosure. Failure to do so is syfficient reason, in
and of itself. for the commission to impose a sanction, or to deny or revoke candidacy or
accreditation.

A general statement of accreditation for MiraCosta College is in the catalog. A general
description of MiraCosta and a listing of programs of instruction are contained in this same
document. A signed letter from the superintendent/president, assuring the district’s compliance
with the commission’s policies, is on file with the commission and the college president’s
office. Relations with the accrediting commission would not be impacted as a result of this
substantive change proposal other than the result would be MiraCosta College meeting the
commission requirements for instituting substantial changes.

Evidence that Each Accreditation Standard Will Still be Fulfilled
Related to the Change and that All Relevant Commission Policies are
Addressed

Standard I: Institutional Effectiveness and Mission

As stated on page one of this substantive change proposal, Relationship to the Institution’s
Stated Mission, the current mission statement of the college is clearly consistent with the
establishment of programs where fifty percent or more of course requirements may be
completed online and/or at the college’s San Elijo Campus. The MiraCosta College Mission
Statement, as printed in the 2008-2009 college catalog, is:

MiraCosta College, a comprehensive public two-year community college, provides transfer
preparation, vocational education, general education, basic skills development, community
education, and workforce development.

This statement clearly shows the institutional intent to serve the needs of both individuals and
the community by offering a variety of programs and services in transfer education, vocational
education, general education, basic skills education, community education, and support services
to. In addition to conforming to the actual mission statement, the stated institutional goals that
derive from it also support offering programs of study where fifty percent or greater of program
requirements may be earned on line (distance education) and/or at the San Elijo Campus of

16



MiraCosta College. These statements refer to the “. . . rapid social, cultural, economic, and
technological changes affecting higher education” — and the intent of the MiraCosta College
master plan to address quickly the changing educational needs of the community. The
enumerated institutional goals address: 1) promoting student success, 2) improving student
access, 3) improving community/business involvement with college, 4) encouraging and
supporting technological innovation, and 5) improving organizational effectiveness.

The proposed substantive change will enhance the college’s ability to meet all institutional
goals. As the college grows, the number of programs where fifty percent or more of courses
required of degree and certificate programs available online and/or at the San Elijo Campus may
grow as well. As such, the college is seeking approval to offer courses and programs meeting
the definitions of this substantive change proposal.

Standard II: Student Learning Programs and Services

The college assures quality of the courses offered at the San Elijo Campus (site) and online the
same as the main Oceanside Campus. The same high quality programs and courses will be
offered at the San Elijo Campus and/or online and in accordance to the college mission.
Regardless of the location or method of delivery, courses and programs of study are approved
by the college’s academic policies and procedures (curriculum) committee with adherence to
the college’s established course outlines of record with separate approvals for all courses to be
delivered online (as required by the California Community College’s State Chancellor’s Office).
All courses will be taught with the most appropriate pedagogy and methodology with respect to
the official course outline of record and with the use of state-of-the art instructional technology
as noted in the equipment and facilities response on page 5 of this proposal. All sections,
regardless of where or how they are offered, will adhere to the appropriate depth and rigor of all
sections taught in a discipline. Sections are always scheduled with consideration to what isin
the best interest of students, offering choices that will enhance their personal, educational, and
professional development and opportunity to complete certificate and degree programs in a
reasonable time frame.

All courses, regardless of location or method of delivery, adhere to the college’s established
student learning outcomes program with oversight by the College’s outcomes and assessment
committee, which is a subcommittee of the college’s academic senate. Currently all but two
disciplines have approved student learning outcomes and assessments established for courses in
their programs. Assessment has been ongoing since 2008, along with a new program review
process put in place beginning with the spring 2009 semester. The principles and practices
included in the college’s student learning outcomes and program review processes and
procedures have resulted in the college’s proficiency in student learning outcomes, program
review, and planning and budgeting regardless of whether programs and courses are offered
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online or at the Oceanside or San Elijo Campus. The disciplines where student outcomes have
not been established to date (astronomy and hospitality management) are due to be complete by
the conclusion of the spring 2009 semester.

Support for online faculty comes from the college’s technology and pedagogy committee
(TAP). This subcommittee of the academic senate provides recommendations for online
instructor and student success. The committee’s policies and recommendations may be found at
their web site at http://www.miracosta.edu/Governance/TAP/index.htm. The teaching and
innovation center (TIC) is staffed with full-time support staff that provides training for faculty
and staff involved in online teaching. The center is housed in the college’s library and
information hub (learning resource center) and includes state-of-the-art technology for faculty

use in developing online courses or supporting courses taught on campus. The facilities are
open to all faculty regardless of their teaching assignment or location of their teaching
assignment. The TIC Web site at http://www.miracosta.edu/Instruction/AIS/TIC/ includes links
to the services available and a schedule of training. Staff is also available for customized or
one-on-one training upon request and availability of staff. Department chairs recommend

assigning online classes to faculty who demonstrate ability to deliver online coursework in
accordance with standards and practices recommended by TAP and in accordance with
approvedy policies, procedures, and official course outlines of record. Such standards are
included in full-time and part-time faculty job announcements where online teaching will be
part of assignments.

In an effort to assist all faculty developing online courses while meeting student learning
outcomes, the college’s research and planning office is working with the office of instruction on
developing methods to measure and compare student success in courses taken online versus
courses taken in traditional learning formats. Currently the college’s research office has the
ability to extract student success statistics on a course-by-course basis if given the exact section
numbers to study. This process can work, however, is not efficient in terms of being able to
study the differences for the purpose of ongoing quality assurance and assessment based on
student learning outcomes and as required of program review.

The college also offers support for students who are enrolled in online classes in the form of
help desks and online support linked to course delivery software (i.c. Blackboard) that is used
by faculty to deliver online courses. Student help desk and assistance with online courses is
available at the College’s “CyberCosta” Web site:
http://www.miracosta.edu/Instruction/DistanceEducation/index.cfm.

An online orientation to the college is offered at the college’s admissions and records office
Web site at: http://www.miracosta.edu/ StudentServices/Admissions/onlineorientation htm.

Counseling is available to all students, including online students, students at the San Elijo
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Campus and those at Oceanside Campus on a by-appointment or drop-in basis. On line
counseling is also available to all students at the counseling department Web site:
http://www.miracosta.edu/StudentServices/Counseling/onlineadvising htm.

The student support services at the San Elijo Campus (site) includes a full service admissions
and records office, learning resource center/library, cafeteria service, financial aid, and
counseling. Students will not have a need to go to the main Oceanside Campus for any
specialized student services unless they choose to do so. As noted in the faculty and staffing
section of this proposal (page 5) an interim associate dean of student services has been assigned
to the San Elijo Campus. The position will be permanent beginning in summer or fall 2009
along with a permanent dean of the San Elijo Campus. A search for permanent associate dean
of student services and dean of the San Elijo Campus is underway in spring 2009 to meet this
goal.

The student services division has completed student learning outcomes that are currently
assessed and part of the overall proficiency of the college in student learning outcomes,
program review, and planning and budgeting. Student learning outcomes are developed and
assessed for the overall student services programs and without regard for location. College
faculty and staff work to ensure student services are available equally to students regardless of
the location or method of instruction of the courses they take.

Standard III: Resources

Faculty are hired in accordance with established college governing board policies and
administrative procedures. Job announcements include, when appropriate, willingness and
ability to teach online and include a statement that notes teaching assignments may be at the
main Oceanside campus, online (when appropriate) and/or the San Elijo Campus (site). Faculty
are evaluated in accordance with governing board policy and administrative procedure
regardless of the site or method of delivery of teaching assignments. Full-time and part-time
faculty offices are available at the Oceanside and San Elijo campuses (sites) for student
consultations and preparation for classes. Faculty at both sites also have support from
administrative assistants assigned to each site. The facilities at all college sites are adequate for
the number of sections scheduled and number of students served at each site. The college
provides sufficient maintenance of the San Elijo Campus site (and all sites) to ensure the safety
and security of students. Faculty training related to distance education and open to all faculty is
noted in the response related to Standard II. Training, support of online classes including
course delivery software maintenance and support, the teaching and innovation center (TIC),
and the San Elijo Campus are supported by the college’s general fund budget.

Further, and as noted in the equipment and facilities section of this proposal (page 5):

19



All classrooms are equipped with state-of-the-art instructional technology that classifies them
as “smart” classrooms. The equipment and functionality of the classrooms are identical to the
Oceanside campus facilities. An information hub that houses open computer labs, tutoring’
services, and library services is fully staffed with permanent full time faculty and stajff. The
“hub” functions and service are the same as the Oceanside (main) campus. No additional
equipment needs are required for on-line course section offerings. The College supports
Blackboard course management system along with other course management systems as
requested by the college’s technology and pedagogy (TAP) committee.

The college authenticates student participation by requiring that student sign in to all online
courses using a student identification number assigned by the college which is unique to each
student. In accordance with ACCIC, the “current common practice in online courses will likely
suffice in meeting the intent of this regulation.” MiraCosta College is confident that students
who register and participate in online courses are, indeed, the students who match their unique
identification number. The college, however, will continue to monitor ACCJ C requirements
and consider required changes if and when they develop.

The facilities at all college sites are adequate for the number of sections and number of students
served.

The college’s planning and budgeting is based on the academic master plan that addresses needs
identified by college faculty, staff, and students at all sites. The planning and budgeting council
makes final budget recommendations to the college president. The recommendations are based
on the charge of the committee and criteria established for budget development. As aresult,
programs of study are supported through a collegial process that ensures student success
regardless of location or mode of delivery of courses. Details related to planning and budgeting
including all plans related to budget development are at the college’s planning and budgeting
council Web page at: http://www.miracosta.edu/Governance/PBC/.

Standard IV: Leadership and Governance

The college’s governance processes and procedures may be accessed by all faculty and staff
regardless of the teaching location or take classes or the method of instruction. Students are
represented by the college’s associated student government (ASG) with representation from all
college sites. ASG officers are elected by all college students. The College’s organizational
chart is included in Appendix G of this substantive change proposal and includes the
administrative structure related to the San Elijo campus. Instructional programs are overseen by
the instructional deans and vice president of instruction regardless of the site or mode of
delivery of courses.
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Documentation

Documentation in support of offering programs where fifty percent or more of required classes
be offered at the San Elijo Campus of MiraCosta College including

e Copy of the floor plans for the campus;

e Operation budget and analysis of substantive change financial resources as they relate
to the college budget;

o Pages from the class schedule indicating the address and classes offered at the San Elijo
Campus;

e Map showing main campus and additional location;

e Minutes of Board meeting showing action to approve the San Elijo location
are included in Appendix H of this substantive change proposal.

Documentation for a new instructional delivery mode in support of programs where fifty
percent or more of programs course requirements being offered online including

e Evidence of official approval by the governing board;
e Evidence of sufficient fiscal and physical resources to initiate and maintain the delivery
mode;

e Evidence that the delivery systems and modes of instruction are designed to and do in
fact meet student need;

o Description of how satisfaction of the need will be assessed;

e Description of how effectiveness of the delivery mode will be assessed; how the
delivery mode will be reviewed compared with other modes;

o Description of student and faculty support for the mode of delivery;

¢ Plan for equipment acquisition and maintenance;

o Description of faculty training needed and implemented;

o Description of how mode is considered in curriculum development process;

e Evaluation of marketing efforts and evidence of their integrity;

e Evaluation of information provided to students regarding the new delivery mode (e.g.,
equipment requirements; access to help desk);

e Description of college accommodations for any requirements that students in distance
learning courses come to campus

are included in Appendix I of this substantive change proposal.
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Appendix A

MiraCosta College Sites Where Greater than 50% of Program Course Requirements Are Offered
and Programs of Study where 50% or More of Course Requirements May be Offered by a Mode
of Distance or Electronic Education



Sites at Which Greater than 50% of the Courses for a Certificate or Degree are Available

Degrees

Oceanside

San Elijo

AA in University Studies Transfer (All)

X

X

AA in General Studies (All)

X

X

Dance

X

X

Certificates

Accounting

Bookkeeping

Law Enforcement

Architectural Technology

Automotive Technology

Bioprocessing Technician

Biotechnology Research and Development Technician

Entrepreneurship

Management

Marketing

Retail Management

Office Manager

Secretary/Administrative Assistant

Child Development Associate Teacher

Child Development Master Teacher

Child Development Site Supervisor

Child Development Teacher

Early Intervention and Inclusion

Computer Applications

SIS I I I XX IX XX XXX XXX

Computer Network Administration

S I X XX XX XXX XX

Cosmetology

Fundamentals of Computer Programming

>

Computer-Aided Design and Drafting

Computer-Aided Drafting

Mechanical Drafting

Design and Technology

Agri-Business Management

Floriculture

Landscape Architecture

Landscape Management

Nursery/Horticulture Crop Production

Hospitality Management

Graphic Design

Web Development and Design

Medical Office Professional

Digital Audio Production

Recording Arts/Record Production

Sound Reinforcement

SCISCID I DI XX XXX XX XXX
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Licensed Vocational Nursing

LVN to RN Career Ladder Program

Real Estate

Real Estate Entrepreneurship

Restaurant Management

Surgical Technology

Travel and Tourism

XXX X XXX
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Anthropology

Art History

Art Studio

Astronomy

Biologica! Science
Business Administration
Chemistry

Child Development
Communication
Computer Science
Criminal Justice
Dance

Dramatic Arts
Economics

English Literature
Environmental Science
French

General Studies
Geography

Geology

Bold = AA Degrees Where 50% or More of Required Coursesiare!

Mira Costa College

. NS
i

, Pre-Nursirigv

Page 1 of 1

AA Degrees

- German

Gerontology
Health Science
History
Human Development
Japanese
Kinesiology
Liberal Studies
Mathematics
Music
Philosophy
Physics

Political Science

Heally Se

?re-SociaI Wdrk
P'sycho‘logy
S&iél Science
Sl'm’:iorlogy

Spanish

Offered Online

i,

SIS




Mira Costa College

Certificates
Accounting Business of Music
Advancing Routing and Switching Career Spanish for Medical Personnel
Agri-Business Management Catering Operations
Applied Design Certified Nursing Assistant
Arboriculture Child Development Associate Teacher
Architectural Technology Child Development Entrepreneurship
Arts and Technology Child Development Master Teacher
Assistant Teacher ~ Child Development Site Supervisor
Automotive A|ignm'ent, Brakes, and Suspen;ipn Child D‘evelopment Teacher

Automotive Electronics omputer Applications

Automotive Quick Service Assistant Computer Internetworking Fundamentals
Automotive Repair: Drive-Train Specialist . Eombuter Network Administration
Automotive Technology (Day Only) ééfn;;ter~Aided Design and Drafting
Automotive Technology (Evening Only) Computer—Aided Drafting

Basic Engine Performance Cosmetology

Billing, Cost and Accounting Assistant Data Entry‘

Bioprocess Technology Design and Technology

Biotechnology Laboratory Assistant Digital Audio

Biotechnology Research and Development Technician Digital Audio Production
: Lt ~ Croad B

Bookkeeping 7 ... Digital Photography
; P

Business Fundamentals " Dining Room Operations

8

Bold = Certificates Where 50% or More of Required Courses are Offered Online
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Drafting Fundamentals Marketing

E-Commerce Massage Therapy Technician

Early Intervention and Inclusion Mechanical Drafting

Entrepreneurship Medical Insurance and Coding Specialist
Floral Design Assistant SR sMedtcal Office Professional

Floriculture v édféél‘ Office Specialist
Food Service Operations EMediéél Transcription
Front Office Operations ' Microsoft Certified Office User

‘ .(Expert Level}
Fundamentals of Computer Programming

Microsoft Certified Office User

General Office (Proficient Level)

Graphic Design Multimedia Production

Guitar Music Technology

Health Care Fundamentals Nursery Assistant

Home Health Aide Nursery/Horticulture Crop Production

Hospitality Management : | ‘Pfﬁ ce Assistant
FERL EA R e
Income Tax Preparer pff'éé Manager

WL

Irrigation Technology fg),?fga‘n‘ivzatyjo'nai Communication
Laboratory Skills Performance Technician

Landscape Architecture ‘Personal Fitness Trainer

Landscape Assistant Phiebotomy Technician

Landscape Management Pilates Certification

Law Enforcement Print Publishing

Licensed Vocational Nursing Property Management

Management

Bold = Certificates Where 50% or More of Required C‘oursé,§ are foered Online
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Radiation Protection Technician
Real Estate

Real Estate Appraisal

Real Estate Assistant

Real Estate Entrepreneurship
Real Estate Finance

Real Estate Sales

Recording Arts/Records Production
Registered Nursing

Research and Development
Research Fundamentals
Restauran‘t Management

Retail Assistant

Retail Management

Rooms Division Management
Secretary/Administrative Assistant
Song Writing

Sound Reinforcement

Surgical Technology

Travel and Tourism Management
Travel Reservations

UNIX Administration

Video and Animation

Video and Media Design

Virtual Assistant

Visual Communication
Volunteer Services

Web Design

Web Development and Design

Wine Technology

~ Yoga Certification

Bold = Certificates Where 50% or More of Required Courses are Offered Online
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Appendix B

California Post Secondary Education Commissibh'D’eséription of MiraCosta College Sites
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Postsecondary

Guide to California Colleges and Univeljgij‘i‘gg“ '

MiraCosta College
Oceanside, CA

Website: http://www.miracosta.edu/ President: Victoria Mufioz Richart

Genaral: (760} 757-2121 Institutional Control: California Community Colleges
Admissions: (760} 757-2121 Academic Calendar: Semester

Year Established: 1934 County: San Diego

Campus Information
Address
One Barnard Drive
Get Google Map
Off Campus Locations
URLs
Main Campus
Admissions
Apply OnLine
Financial Aid
Catalog

Virtual Tour

Additional URLs

Freshmen Pathways

@ Google Earth

Professor Ratings

Campus Description

The main campus of MiraCosta College is in Oceanside, Its San Elijo Campus offers excellent educational opportunities for
transfer, vocational, and associate degree programs. 1t offers community service and continuing education courses at off-
campys locations as well as adult high school classes at Camp Pendieton and Mission Square Adult Learning Center,
student services include financial aid, services for the disabled, free tutoring, placement testing, career counseling, job-
placement programs, and much more.,

Disability Services
Description

MiraCasta College is committed to providing educational opportunities to diverse populations. It is the goal of the college to
offer mainstream education whenever possible.

Contact Information

rirector: Connle Wilbur

Phone: (760) 795-6658

TRD Phone: (760) 439-1060

URL: http://www.miracosta.edu/StudentServices/RDePS/index.htm
Email: cwilbur@miracosta.edu

Copyright ©® 2008 State of Califernia

http://www.cpec.ca.gov/CollegeGuide/Institution.asp?ID=C0056 A&bhcp=1

MiraCosta Coliege
One Barnard Drive
Oceanside, CA 92056

Enter a ZIP code to find the
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CA Community Colleges Chancellor's Office
(051) Mira Costa College

[Program Inventory Last Updated on: 02/20/09 09:38:49]

T.0.P. T.0.P. Title Cert Degree Degree Year Unique

Local Title ‘ Units. Units Type Approved Code
0109.10 Landscape Design and Maintenance 3000 ; 8000 A 1970 05110

Landscape Management ?‘
Comment: New certificate and degree major established in 1986.

0109.20 Floriculture/Floristry 2500 25.00 A 2002 12876
Floriculture ,

Comment: Courses in plant identification, floral and wedding design and business management.

0109.30 Nursery Technology - 27.00  27.00 A 1989 07862
Nursery/Horticulture Crop Production
0112.00 Agriculture Business, Sales, and Service 24.00  24.00 A 1970 05111

Agri-Business Management
Comment: New certificate/degree major established 1997. An option under Horticulture.

0201.00 Architecture and Architectural 21.00 21.00 A 1994 07863
Technology ‘
Architectural Technology

Comment: Degree is called "Architecture," certificate is called "Architectural Technology."”

0201.10 Landscape Architecture (transfer) '235.‘00 23.00 A 2002 12880
Landscape Architecture } LT AT

Comment: Courses in plant identification, landscape design‘ahdf‘ni'rri‘éati_on,;d;&l?.and architectural drawing.

0301.00 Environmental Science R 33.00- A 2008 18310
University Studies: Environmental -
Science c

0303.00 Environmental Technology 50.00 2007 17758

Radiation Protection Technician

0401.00 Biology, General i 0 23.00 A 2008 18337
University Studies: Biological Sciences -
0430.00 Biotechnology and Biomedical 12.00  60.00 A 2003 15309

Technology
Bioprocessing Technology
Comment: Preparation to operate and maintain equipment used to manufacture protein pharmaceutical products or reagents
utilized by pharmaceutical and academic research labs. Skills to grow a variety of cells and recover proteins they produce.
0430.00 Biotechnology and Biomedical 38.00 60.00 A 1991 05142
Technology
Research and Development Technician
0502.00 Accounting : 18.50  18.50 A 1974 05113
Bookkeeping A
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0502.00 Accounting : 3550 : 3550 A 1976 07865
Accounting . N

Comment: A more responsible level than bookkeeping, sometimes supervisory. Includes managerial accounting, tax
training, and course in management.

0505.00 Business Administration L 28.00 A 2008 18295
University Studies: Business
Administration :

0506.00 Business Management 21.00 21.00 A 1999 11835
Management

Comment: Includes business fundamentals courses plus a course in Total Quality Management.

0506.40 Small Business and Entreprencurship 22.00 22.00 A 1985 07866
Entrepreneurship

0506.50 Retail Store Operations and 31.00 31.00 A 2001 12306
Management

Retail Management (WAFC)

Comment: Based on statewide model designed in cooperation with Western Association of Food Chains. Includes business
math and English, human resources management, accounting, marketing, etc.’

0509.00 Marketing and Distribution g );2‘1_;.,0(_') 21.00 A 1991 07867
Marketing . s
0511.00 Real Estate 1800 18.00 A 1970 05116

Real Estate |

Comment: Satisfies requirements for broker's license.

0511.00 Real Estate 33.00 33.00 A 1999 11740
Real Estate Entrepreneurship , ’

Comment: Oriented towards a broker's license and managing a real estate bfﬁce.

0514.00 Office Technology/Office Computer 19.50 19.50 A 1970 05117
Applications
Secretary/ Administrative Assistant

Comment: Heavily oriented toward computer applications.

0514.40 Office Management 23.00 23.00 A 1999 11749
Office Manager
0614.00 Digital Media 30.00 60.00 A 1996 07077

Web Development and Design

Comment: Interactive project design and construction, interface design, Internet and multimedia scripting languages, digital
media production, project management, \ L Swpnno

0614.10 Multimedia | 30:00 - 2007 17628
Video and Media Design Rt
0614.10 Multimedia 30.00 60.00 A 1999 11747

Graphic Design ,
Comment: Name changed from "Multimedia Visual Graphics." Requires nine unit multimedia core, plus electives in
design, photography, desktop publishing, etc.

0702.10 Software Applications 19.50  19.50 A 1987 05109
Computer Applications - R

Comment: Includes introductory page layout and graphics.

0706.00 Computer Science (transfer) 21.00 A 2008 18307
University Studies: Computer Science
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0707.10 Computer Programming 24.00 A 1999 11750
Computer Programming Fundamentals

0707.10 Computer Programming 24.00 1999 18975
Computer Programming ; Fundamientals. :

0708.10 Computer Networking 1900 2002 18972
Network & Desktop System ~ :

Administration

Comment: Preparation for computer network admlmstrators Sy‘;tems managers enter pnsc network administrators, and
Internet or intranet administrators.

0708.10 Computer Networking ' 18.00 A 2002 13750
Network & Desktop System
Administration

Comment: Preparation for computer network administrators, systems managers, enterprise network administrators, and
Internet or intranet administrators.

0835.00 Physical Education 25.50 A 2008 18314
University Studies: Kinesiology

0835.20 Fitness Trainer 18.50 2007 17363
Personal Fitness Trainer

0837.00 Health Education 23.00 A 2008 18312
University Studies: Health Science

0948.00 Automotive Technology 20.00 20.00 A 1979 05120
Automotive Technology - SRR

Comment: Different certificate patterns offered for day and eveqig%}iydents.’

0953.00 Drafting Technology ;
Computer-Aided Drafting

A 1989 07873

Comment: One-year condensed certificate. Students complete ¢ one of‘three areas of emphasis: Architecture, Engineering, or
Landscape.

0953.00 Drafting Technolog 27.00 27.00 A 1988 07874
Computer-Aided Demgn & Drafting

Comment: Full two-year program. Students complete one of three areas of emphasis: Architecture, Engineering, or

Landscape. ,

0953.40 Mechanical Drafting 26.00 1986 18974
Electro-Mechanical Drafting

0953.40 Mechanical Drafting 60.00 A 1986 07872
Electro-Mechanical Drafting

1001.00 Fine Arts, General 18.00 A 1976 07875
Fine Arts

Comment: Six units each of art, music, and dramatic arts.

1002.00 _Art (Painting, Drawing, and Sculpture) : 28.00 A 2008 18301

University Studies: Art History ,
1002.00 Art (Painting, Drawing, and Sculpture) - i
Art: Two-Dimensional Emphasis Lo

A 1970 05124

Comment: Eighteen unit core, plus nine units of two- dlmensmna empha31s

1002.00 Art (Painting, Drawing, and Sculpture) SR8, OO A 2008 18299
University Studies: Art (Studio)
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1004.00 Music | 22.00 A 2008 18345

University Studies: Music

1005.00 Commercial Music 20.00  20.00 A 1991 05143
Recording Arts/Record Production

1005.00 Commercial Music 22.00 1991 11267

Sound Reinforcement
Comment: Oriented toward concert sound.

1005.00 Commercial Music 18.00 2007 17752
The Business of Music o

1005.00 Commercial Music ‘ 2200 22.00 A 1991 11268
Digital Audio Production IS I ~

1006.00 Technical Theater 1800 18.00 A 1995 07876
Design & Technology R (s S

1007.00 Dramatic Arts | 1800 A 2008 18340
University Studies: Dramatic Arts ,

1008.00 Dance 22.50 A 2008 18309
University Studies: Dance o

1008.00 Dance : 22.00 A 1993 07877
Dance

1012.00 Applied Photography 18.00 2009 18986
Digital Photography

1012.00 Applied Photography 18.00 A 2009 18987
Digital Photography

1102.00 French 19.00 A 2008 18296
University Studies: French

1103.00 German 0 19.00 A 2008 18297
University Studies: German S

1105.00 Spanish ; e ~ . 19.00 A 2008 18298
University Studies: Spanish COBO 1A

1108.00 Japanese : oot 25,00 A 2008 18343
University Studies: Japanese A

1208.20 Administrative Medical Assisting 29.50 29.50 A 2004 15546

Medical Office Professional
Comment: Includes introduction to medical assisting, coding, insurance, body systems, medical technology, internship or
work experience; plus office skills courses and office systems and procedures.
1217.00 Surgical Technician 39.00 39.00 A 2005 16572
Surgical Technology
Comment: Based on core curriculum developed by the Association of Surgical Technologists. Leads to national

certification. Includes basic sciences, body systems, medical terminology, pharmacology, principles of surgical technology,
surgical client care, clinical practice, surgical specialties.

1230.10 Registered Nursing 61.00 B 2007 17409
LVN - RN Career Ladder
1230.10 Registered Nursing 53.00 2007 18973

LVN - RN Career Ladder
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1230.20 Licensed Vocational Nursing
Licensed Vocational Nursing

Comment: Six-quarter program.

1260.00 Health Professions, Transfer (.me
Curriculum ,,
University Studies: Pre-Nursing: .

1305.00 Child Development/Early Care and
Education
Child Development Associate Teacher

1305.00 Child Development/Early Care and

University Studies: Child Development
1305.00 Child Development/Early Care and

Education

Child Development Master Teacher
Comment: Supervisory level under T.5. ~
1305.00 Child Development/Early Care and

Education
Child Development Entrepreneurship

72.00

18.00

51.00

39.00

Ry

72.00

36.00

18.00

25.00

51.00

39.00

vy .
A \,

A

A

1970

2008

2003

2008

1976

1997

DUPS//HISWED,GCULU. CUW W SUPTURLIV/ PLOW SULLWYCULITES, UL

05130

18315

15310

18306

07879

11763

Comment: For students who want to own and operate a child care center or have an in-house child care business. Includes

child development and business coursework,

1305.00 Child Development/Early Care and

Education
Child Development Teacher .

130520 Children with Special Needs
Early Intervention & Inclusion

1305.80 Child Development Administration and

Management
Child Development Site Supervisor

43.00

2700

38.00

Comment: Degree students obtain the degree in Child Development.

1307.00 Hospitality
Hospitality Management

1307.10 Restaurant and Food Services
Management
Restaurant Management

30.50

29.50

Py iy
PR Y Y

43.00

38.00

30.50

29.50

A

1976

2006

1999

1995

2000

15183

16844

11824

07881

12111

Comment: Includes courses in computer systems, law, human resourcess manaoemcnt ete. for hospitality industry, as well

as restaurant courses.

1309.00 Gerontology
University Studies: Gwon‘{ology

1401.00 Law, General
Pre-law

PN
e

,18.00 :

26.00

A

A

2008

1985

18311

07885

Comment: Curriculum designed to apply toward admissionto a law school that does not require a bachelor's for entrance.

1501.00 English
University Studies: English and
Literature

19.00

A

2008

18341
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1506.00

1509.00

1701.00

1901.00

1902.00

1905.00

1911.00

1914.00

2001.00

2003.00

2104.00

2105.00

2105.00

2201.00

2201.20

2202.00

2203.00

Comment

2204.00

2205.00

2206.00

2207.00

Speech Communication

University Studies: Communication
Philosophy

Philosophy

Mathematics, General _
University Studies: Mathematics
Physical Sciences, General
University Studies: Pre-Engineering
Physics, General ,
University Studies: Physics
Chemustry, General

University Studies: Chemistry
Astronomy

University Studies: Astronomy
Geology

University Studies: Geology
Psychology, General

University Studies: Psychology

Behavioral Science
University Studies: Human Development

Human Services

University Studies: Pre-Social Work
Administration of Justice

University Studies: Criminology and
Justice Studies '
Administration of Justice 27.00
Law Enforcement '
Social Sciences, General

University Studies: Social Sciences

American Studies

American Studies

Anthropology

University Studies: Anthropology

Ethnic Studies

Multi-Cultural Studies

HLPS /7 HUSWOL,LULLU.CUW WO UDIOELHITV/ PIUUW SUL L YLULITET. VLLH

1900 A 2008 18339
21.00 A 2008 18346
o ,_;5.0,0 A 2008 18344
éi.Ob A 2008 18349
2500 A 2008 18347
2300 A 2008 18338
28.00 A 2008 18305
3500 A 2008 18300
2400 A 2008 18350
21.00 A 2008 18313
,5;4.00 A 2008 18316

o 1900 A 2008 18308
27.00 A 1970 05137
2400 A 2008 18351
18.00 A 1999 11748
2500 A 2008 18304
18.00 A 1977 07891

: Includes courses from anthropology, Asian studies, communications, geography, history, humanities, literature,
music, philosophy, sociology.

Economics

University Studies: Economics
History

University Studies: History
Geography

University Studies: Geography
Political Science

University Studies: Political Science

1900 A 2008 18303
%200 A 2008 18342
700 A 2008 18302
2500 A 2008 18348
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2208.00 Sociology 24.00 A 2008 18352
University Studies: Sociology

2210.10 Area Studies 24.00 A 1999 11753
Asian Studies

3007.00 Cosmetology and Barbering 44,00 44.00 A 1975 05141
Cosmetology

Comment: Program offered by contract with a proprietary provider.

3009.00 Travel Services and Tourism 30.50 30.50 A 1991 07888
Travel and Tourism Management

4901.00 ILiberal Arts and Sciences, General . 18.00 A 2008 18434
General Studies: Social and Behavioral o
Sciences R

4901.20 Liberal Studies (teaching preparation) 60.00 A 2008 18294

Liberal Studies; Elementary (Multiple
Subject) Teaching Prep

4902.00 Biological and Physical Sciences (and 18.00. A 2008 18433 it
Mathematics)
General Studies: Natural Sciences

4903.00 Humanities 20.00 A 1999 11754
Humanities

Comment: Requires a foreign language. -

4903.10 Humanities and Fine Arts 18.00 A 2008 18432
General Studies: Arts and Humanitities
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MiraCosta College Governing Board Approval of San Elijo Site



RESOLUTION NO. 18-80
RESOLUTION ESTABLISHING A PERMANENT EDUCATIONAL CENTER
IN THE SAN DIEGUITO AREA o

MiraCosta Community College District
San Diego County

. ON MOTION of Member _ Smith s Seconded by Member Frederick .. ,
“the following resolution is adopted: : , v

WHEREAS,‘the population of the MiraCosta Community College District has grown rapidly

during the past ten years and that growth is expected to continue for the next ten
~years, being particularly heavy in the southern part of the District, and

WHEREAS, the participation rate for nearly all age and sex groups has been increasing
in all parts of the District, and ' -

WHEREAS, the enrollment from the MiraCosta Community Collegé District will exceed the
capacity of MiraCosta College by 1985 and new facilities will be required, and

WHEREAS, if new facilities are constructed at an educational center in the southern
part of the District, participation rates in the south will increase even more
rapidly and a greater share of the population will be served, and .
WHEREAS, the community has demonstrated strong support for the southern educational
satellites established by the MiraCosta Governing Board, most recently at Del Mar
-Shores School and we know of no opposition to such programsg, and

WHEREAS, the goals and objectives of a proposed Southern Center are quite compatible
~with the expressed preferencgﬁof_ﬁhe_ggpulationtasﬁwe;;“asvyithlﬁhe anticipated
labor market. o .
NOW, THEREFORE, we conclude that the establishment of a new Southern Center is the

most effective way of meeting the enrollment demands of the MiraCosta Community
College District and serving the educational requirements of the total population.

"PASSED AND ADOPTED by the Goverhing Board oh May 6, 1980, by the following vote:

AYES: Smith, Frederick, Holloway, Karickhoff, Kruglak,vPrescott, Moreno
NOES: None |
BBSENT: None

STATE OF CALIFORNIA )
COUNTY OF SAN DIEGO )

1, John MacDonald, Secretary of the Governing'Board, do hereby certify that the
foreQOing is a full, true and correct copy of a resolution passed and adopted by
the Board at a regularly called and conducted meeting held on said date.

)

fdcretary of the Governing Board

it
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MiraCosta College Governing Board Approval of Request for Substantive Change



Appendix F

MiraCosta College Mission and Goals (2008-2009 Catalog)



GENERAL INFORMATION:

Vision

Chatlenging the present and enriching the future, MiraCosta
College is a learning community pledged to principle,;commit-
ted to quality, and devoted to student success.

Mission
MiraCosta College, a comprehensive public two-year community
college, provides transfer preparation, vocational education,

general education, basic skills development, community
education, and workforce development.

Core Values

Recognizing that education is a lifelong process, MiraCosta
College demonstrates an ongoing commitment to the follow-
ing core values:

¢ the primary purpose of teaching and learning;

¢ collegiality and shared governance;

¢ technology leadership;

¢ positive working and learning environment for staff and
students;

s highest quality through effectiveness, efficiency, and ac-
countability;

s decision making based on research, data, and evidence;
s career preparation and economic development;
s a climate which promotes diversity;

¢ service to our community;

e beautiful, welcoming campUSes; and

s innovation and ability to change.

Philesophy

MiraCosta College is dedicated to providing excellent educa-
tional programs that develop individual abilities, strengthen
human relationships, enhance community life, and heighten
global consciousness.

To be responsive to all learners, the college offers programs
that reflect changing local, regional, national, and international
needs. Dedicated professionals create an environment that
stimulates intellectual curiosity, nurtures learning, and devel-
ops an understanding of society. Within such a setting, learners
develop self-understanding, pursue educational objectives, and
ultimately stand accountable for their own progress.

MiraCosta embraces diversity and takes pride in affording
equal educational and employment opportunities, in practic-
ing principles of collegial governance, and in creating an envi-
ronment of cooperation, mutual respect, and trust among all
members of its learning community.

Costa Coljkéigiye 20082009 Catalog

‘art?

MiraCosta College Foundation

The.MiraCosta College Foundation, a nonprofit corporation
managed-by a.30-member volunteer board of local community
leaders, works to enhance MiraCosta’s educational opportuni-
ties by promoting public awareness of the college’s financial
needs, establishing endowment funds, and raising funds for
quality facilities, educational programs and scholarships.

The foundation’s President Circle is an opportunity for indi-
viduals, small businesses and corporations to become involved
with MiraCosta College in a meaningful way. Members donate
between $1,000 and $10,000 annually. Their gifts are desig-
nated to the President’s Circle Fund and support a variety of
needs at the college—including student scholarships, capital
projects, program enhancement grants, and educational equip-
ment. President’s Circle members are invited to meet with the
MiraCosta College president to learn about the coliege and its
role in the community and to share their ideas, creating a valu-
able link between the college and the communities it serves.

For information about the MiraCosta College Foundation and
the President’s Circle, contact the Fund Development Office at
{760)795-6777.

Oceanside Campus

Thie,Gceanside. Campus has grown and changed during the
decad.es,‘and plans for growth continue. Projects recently
clude a creative arts building with classrooms,
; dIOS and rehearsal/performance spaces for music and
a student services building that houses the Counseling,
Umvers:tyTransfer and Career Centers; and a new horticulture
complex The Creative Arts Expansion Project, which will inciude
classrooms and labs for art history and new genre art; a large
concert hall; additional recording studios and control rooms;
and a rgsogrce library, is expected to be completed in 2009,

LOCATIONS OF SPECIAL INTEREST AT THIS CAMPUS:

MiraCosta College Theatre, on the southwest corner of campus.
This newly-remodeled 243-seat facility includes a large stage, a
set-construction shop, make-up and costume labs, men’s and
women's dressing rooms, and a combination classroom and
green room, It has been called one of the finest educational
theaters in Southern California.

Student Center, west side of the campus. Dining areas feature
indoor and outdoor tables overlooking the coast. The center also
houses the bookstore, an art gallery, club offices, conference
rooms and student government offices.

Kruglak Art Gallery, lower leve! of the Student Center. Named
in memory of Amy Kruglak, one of the coliege’s benefac-
tors, the gallery showcases works by visiting artists, faculty,
and students

‘Weilhess Center northeast side of campus. The Wellness

anter features a “fitness circuit” free weights, and the latest
ergonomxcally correct workout equipment.
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College Organizational Chart
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Appendix H

Documentation Supporting an Additional Location Geographically Apart from the Main Campus
at Which MiraCosta College Offers at Least 50% of Educational Programs




Copy of the floor plans for the campus
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Operation budget and analysis of substantive change financial resources as they relate to the
college budget



Agenda ltem
September 16, 2008
FY2009 FINAL BUDGET

The Final Budget proposal is scheduled for adoption on September 16, 2008
following the required public hearing. The adopted budget is the final compilation
of the projected revenues, expenditures and ending fund balances for all of the
District funds. The Final Budget recognizes all District revenues received from all
on-going and one-time sources.

The total Final Budget exceeds $115 million, including a $95 million General
Fund budget. Full Time Equivalent Students (FTES) are budgeted to grow by
3% in FY09. The budgeted available General Fund ending balance for FY2009 is
approximately $18.6 million (page 10) which is 18.6% of budgeted expenditures.

General notes on the budget are included with this agenda.

Recommendation: Adopt the FY2009 Final Budget as presented. Note that the
recommended adoption approves only the FY2009 budget, not the planning
projections for future years in the General Fund Five-Year Budget Projection.
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HIGHLIGHTS AND NOTES

FY 2008 REVENUES AND EXPENSES FOR THE YEAR ENDING JUNE 30,
2008 — GENERAL FUND - (Please refer to the FY09 Final Budget Five-Year
Plan on pages 8-9)

The Adjusted Beginning Balance (line 1) increased from the FY07 Beginning
Balance by $5.5 million or 43%. The increase resulted from the positive
difference between revenues and expenses in the prior year and the continued
accumulation of funds to be transferred to the irrevocable Other Post
Employment Benefits trust.

Total Income (line 12) increased 2.13% over FY07, with a 5.05% increase in the
critically important property taxes (line 5). That increase was marginally greater
than the conservatively budgeted 4.04%. The 5.05% increase in property taxes
was somewhat offset by relatively small reductions in federal and local revenues
(lines 2, 4). State revenues decreased 12.85% or just under $1 million due to the
FY08 slimination of one-time block grants, elimination of the firefighter program
and the reduction of mandated cost reimbursement.

Academic Salaries (line 13) increased by 12.7% due primarily to eight new
faculty members, an increase for associate faculty hours for enroliment growth,
increased hourly rate for associate faculty, step increases, a 3.72% salary
agreement increase, and the paid leave of two top administrators.

Classified Salaries (line 14) increased by 7.9% due to 8.95 FTE new positions
and hourly wages approved through the Strategic Planning process, along with
the rate increase for campus aides, student workers and apprentices, step
increases and a 3.72% salary agreement increase.

Staff Benefits (line 15) increased by 11.74 % due to higher salaries, the addition
of the new faculty and classified employees and a blended rate increase of just
over 10% in health benefits.

Total On-going Expenses (line 33) increased by 6.76%, or $5 million. The
ending balance before transfers (line 36) increased by $2.38 million or 32.7%
due to the increase in the beginning balance and the positive difference between
total income (line 12) and total on-going expenses (line 33).

FTES (Full Time Equivalent Students) information is not displayed on the Final
Budget Five-Year Plan. FTES in FY08 increased by 6.36% compared to a 3.8%
increase in FY07.




FY2009 FINAL BUDGET FOR THE PERIOD BEGINNING JULY 1, 2008 —
GENERAL FUND OBSERVATIONS (Please refer to the FY09 Budget Five-
Year Plan on pages 8- 9)

The Adjusted Beginning Balance (line 1) increased by just under $6 million or
32.7% from FY08. That increase resulted from the positive difference between
revenues and expenses in the prior year, accumulation of equipment
replacement funds and the continued accumulation of funds to be transferred to
the irrevocable Other Post Employment Benefits (GASB 45) trust in FY09, The
$24 million beginning balance is planned to be significantly reduced in FY10 due
to the FY09 payment to the irrevocable trust for the amounts set aside in prior
years (see line 16).

Total Income (line 12) increased approximately $3.5 million or 3.85% compared
to FY08 with a 4% increase in the critically important local and state taxes (line
5). The conservative 4% increase is slightly less than the projected increase by
the county staff in the secured property tax base projections, and reflects a
continuing decrease in the supplemental property tax revenues.

Total On-going Expenses (line 33) reflect a 22% increase, or $15.8 million which
normally would be an alarming increase compared to the 3.85% increase in total
income (line 12). The $15.8 million increase results primarily from three factors:
1) the historical fact that not all budgeted funds are actually expended by the end
of the year (line 34); 2) the $4.9 million transfer of accumulated funds to the
OPEB trust (line 18) for the retiree health liability; and 3) increased compensation
costs. Total compensation costs (the sum of lines 13, 14 and 15) projects an
increase of 8.56% due to 8 new faculty growth positions, 5.8 new FTE classified
positions, increases in hours to several existing classified positions (1.47 FTE)
and increases in the cost of benefits, step and column increases, and the 2.55%
salary agreements (3.55% for associate faculty).

Supplies (line 17) and other operating (line 18) show significant increases of 41%
and 40% respectively over FY08 actuals, but this is misleading. The increase
from budgeted FY08 for supplies and other operating reflects a more relevant
20% and 8% respectively. The increased supply line items also include the cost
for the increased schedule mailings to potential students and public information
pieces concerning the district’s accreditation status along with the catalog.

Other Operating (line 18) is the roll-up for intangible costs such as service
contracts, maintenance agreements, software licensing and support, travel, legal
and audit services, utilities, memberships, professional dues, insurance and
equipment repair and local deferred maintenance projects. The large increase
from prior year actuals is due primarily to carried forward contracts.

Capital Outlay (line 25) reflects a 70% increase of $1.5 million over the FY08 |
actual expenses in part due to unspent equipment replacement budgets. It also




reflects Strategic Planning for Technology (SPIT) and Facliities Planning
Advisory Council one-time enhancements along with over $1 million in restricted
grant funds.

The Ending Balance Before Transfers (line 36) shows a decrease of
approximately $4.4 million due to the historical fact that not all budgets in FY09
will be fully spent (line 34) and the $4.9 million transfer to the OPEB irrevocable
trust (line 16).

Transfer for Info-tech Five-year Plan (line 39) reflects a 15% increase for FY09
due to the planned upgrades and replacement of existing technology equipment.
Transfer for Future’s Reserve (line 41) reflects a 32% decrease due primarily to
the decrease in property tax revenue received in FY08 (the transfer amount is
hased on the dollar increase in property tax revenue).

Transfer for Construction (line 42) shows a 43% decrease due to the completion
of several projects in FY08.

Operating Balance after Transfers (line 46) reflects a $2.8 million dollar deficit
that represents the payment of the FY07 and FY08 commitment to the GASE 45
liability for retiree medical benefits. Without the payment for those prior years,
the operating balance would reflect a positive ending balance in excess of
$200,000 which is consistent with prior year budgeted amounts.

FTES (Full-Time Equivalent Students) are not displayed on the Final Budget
Five-Year Plan but are budgeted to increase by 3% compared to the 6.36%
growth from FY07 to FY08.

The following funds are not reflected in the Five-Year Plan. Please
reference the Fund detail on the pages as noted next to each fund.

FY2009 FINAL BUDGET — PARKING FEES SUB-FUND (Page 15)

Students using college parking facilities must register their vehicles and pay a
parking fee. The Parking Fees Sub-fund is used to account for funds collected
from students for those fees and for parking fines. The California Education
Code Section 76360 requires that parking fees may only be used for the
purchase, construction, and operation and maintenance of parking facilities.
Operation and maintenance includes such costs as staffing, student parking lot
maintenance, equipment purchase and repair, permit and parking ticket stock.
Disabled students and students attending community education classes are not
required to pay parking fees but must register their vehicles with the campus
police office.

Just under 50% of the compensation and benefits for campus police officers are
paid from the Parking Fees Sub-Fund. Maintenance of student parking lots is



also paid from the fund although the district contributes additional unrestricted
funds for their maintenance.

The ending balance in FYQ9 increased from a deficit in FY08 of $2,863 to a
projected ending balance of $37,137. If the ending balance is realized it could be
used to reduce the general fund subsidy in future years.

FY2009 FINAL BUDGET — HEALTH FEES SUB-FUND (PAGE 16)

The State mandated health fee is collected to cover the cost of secondary
student accident insurance and to help fund the operational expenses of the
Health Services Center. Certain classifications of students are exempt from the
fee. The Health Services Center provides examination and treatment of students
by nurses, physicians or nurse practitioners. Services also include access to
mental health counseling. '

On May 20, 2008 the Board approved an increase to the Health Services Fee
from $16 per semester to $17 per semester (from $13 to $14 for summer
session). The ending balance in FY09 is projected to increase to $116,251 from
$89,350 in FY08. :

FY2009 FINAL BUDGET — CAPITAL QUTLAY PROJECTS FUND (Page 17)

FY08 saw the completion of three major construction projects. The Creative Arts
Replacement Building, the SEC Student Center Expansion and the
Career/Transfer/Counseling Building were all completed and occupied during the
fiscal year. Final expenses will continue to be recognized in FY0O for fees,
retention and remaining furniture, fixture and equipment costs.

The Phase | energy efficiency retrofit projects were also completed during the fall
semester. Funding for these projects came from debt financing and incentives
offered by San Diego Gas and Electric and the State. The payments on the debt
service costs will come from the incentives and energy cost savings. Phase Il
and 11l of the energy projects will be completed in FY09 with funding from state
scheduled maintenance funds and the district’'s required local match funds.

FY0O will see the start of the Campus Wide Fire Line Replacement and the
Creative Arts Expansion projects. Completion of the Creative Arts Expansion
project is currently projected in October, 2009. Both of these projects are funded
in large part through the State’s capital construction funds. The district
contributed local funds in FYO08 for additional funds needed for the Campus Wide
Fire Line Replacement. The district also contributed a portion of the local funds
for the Creative Arts Expansion project in FY08 and will continue to set aside
funds in FY0S and FY10. The district funds will be used for both construction
costs and furniture and equipment costs over and above the State allocation.



The remodel of the Admissions and Records building and Secondary Effects
Projects are scheduled to be completed in FY09 with substantial funding from the
Future's Reserve,

FY2008 FINAL BUDGET — DEBT SERVICE FUND (Page 18)

The Debt Service Fund was established for capital improvements made at the
Community Learning Center through Lease Revenue Bonds and the agreement
with SunTrust for the energy conservation retrofit projects. The district is
required to maintain a one year payment reserve. The final payment on the
Lease Revenue Bonds will be in 2020. Final payment on the lease agreement
with SunTrust will be in 2012. Transfers from the General Fund are made to the
Debt Service Fund for payments of these debts.

The ending balance is projected to increase by just over $18,000 from the FY08
Actuals due primarily to interest revenue and the balance exceeds the required
one year payment reserve by just under $30,000.

FY 2009 FINAL BUDGET — SELF INSURANCE FUND (Page 19)

The Self Insurance Fund is used for payments of insurance policy deductibles
and any uninsured perils. All insurance premium payments are paid from the
General Fund and are listed under Other Operating expenditures in the budget.
A $50,000 transfer from the General Fund is made to cover the anticipated
deductibles and uninsured losses.

~ Insurance for property and liability losses is provided through the San Diego
County Schools Risk Management JPA.

The ending balance is projected to increase by just over $23,000 from the FY08
Actuals due to the district transfer of $50,000 for unexpected losses and
marginally lower than expected costs in FY08.

FY2008 FINAL BUDGET- STUDENT FINANCIAL AID FUND (Page 20)

The district is required to establish and maintain a specific fund for certain types
of financial aid programs. The allowable expenditures are strictly regulated by
the funding sources, and any unused budget must be returned to the funding
agency.

FY2009 FINAL BUDGET- STUDENT CENTER FEE FUND (Page 21)

The Student Center Fée Fund is used to account for funds collected from
students for the construction, remodel and operation of the Student Centers. In



addition, the district has contributed substantial funds for the construction of the
SEC Student Center which was completed and fully operational in FY08.

The Associated Student Government determines the projects to be funded with a
portion of the Student Center fees collected. Projects to be funded will be
determined at a later Student Senate meeting.

The ending balance is projected to decrease by just over $80,000 due to
recognizing the final costs of the San Elijo Campus Student Center and FY09
accumulated costs for the Oceanside Student Center.

FY2009 FINAL BUDGET-SPARTAN BOOKSTORE (Page 22)

From the revenue received from Follett, the Bookstore Fund pays directly for the
following costs: Hourly wages for accounting support, utilities, insurance
premiums, rent to the district, a contribution to Associated Students, and a
percentage of sales to the district. The Bookstore Fund contributes significant
resources directly and indirectly to benefit the students of the district. In FY0S it
is projected that the bookstore fund will contribute $5,000 directly to the ASG,
$105,000 to the district to be used for the general benefit of the student body as
determined by the Governing Board. For FY09 the Bookstore Fund will also
transfer the remaining net income of $120,974 to the Foundation for leveraging
future fund raising strategies to benefit the students.

FYZ2009 FINAL BUDGET-FOOD SERVICE (Page 23)

The Food Service Fund is guaranteed an annual vending commission of $32,500
from Premier each year and receives $3,600 in ATM commissions annually. The
Final Budget reflects the transfer of the ATM vending commission revenue to the
Foundation. A transfer not to exceed $110,000 is also expected from the General
Fund in FYO0S for the operating costs of the San Elijo Campus cafeteria. The
fiscal status of this fund will be closely monitored as the new SEC student center
is populated and the operational needs and revenues from the SEC food
services solidify. The Final FY09 budget projects a net loss of $25,310 at year
end caused by recognition of $35,000 for the depreciation of equipment as
required by accounting rules for proprietary funds.

FY2009 FINAL BUDGET-ASSOCIATED STUDENTS (Page 24)

FY2009 Final Budget shows net income of $6,497. The Associated Students
budget is prepared, approved and monitored by the Associated Students. All
expenditures are approved by a district administrator and the subfund is audited
as part of the overall annual district audit.
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MIRACOSTA COMMUNITY COLLEGE DISTRICT

FY-08 Final Budgst
September 16, 2008

DESCRIPTION

- GENERAL FURD SUMMARY -

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE
INCOME
FEDERAL
STATE
LOCAL
INCOMING TRANSFERS
BASE REVENUE ENTITLEMENT
TAXES IN EXCESS OF BASE REVENUE
TOTAL INCOME
EXPENSES
ACADEMIC SALARIES
CLASSIFIED SALARIES
STAFF BENEFITS
SUPPLIES, PRINTING, COPY CHARGES
OTHER OPERATING EXPENSES
TOTAL PROGRAM EXPENSES
CAPITAL OUTLAY
TRANSFERS AND OTHER OUTGO
TOTAL EXPENSES

ENDING BALANCE .
UNAVAILABLE ENDING BALANCE
AVAILABLE ENDING BALANCE

1 2 3 4 5.
FY2008 FY2008 FY2008 FY2009 <Change>
Final Adopted Budgst Actuals Tentative Budget Final Budget FY2008 Actuals
09/02/08 39/02/08 0617108 09/18/08 to FY2009
17,875,354 17,875,354 19,808,716 24,155,780 6,280,426
328,000 o] G (325,000}
17875354 18,200,364 19,808,716 24,165 780 5,055,426
]
1,003,783 1,062,460 1,227,861 1,303,225 240,765
8,214,674 7,778,704 7,372,584 8,248,107 469,403
5401218 5,427,035 5,031,892 5,156,504 (270,531
178,000 181,482 178,000 185,000 3,518
38,732,835 41,656,363 40,404,863 41,656,353 0
37,018,771 35,519,442 39,069,869 38,606,339 3,086,897
91,249,282 91,625,476 493,285,168 06,155,528 3,530,062
32,260,186 33,021,123 34,204,792 34,880,948 1,869,823
21,533,821 20,888,210 22,101,495 22,326,288 1,437,078
15,886,487 13,418,122 17,202,131 20,799,692 7,388,670
1,049,362 1,858,072 1,086,141 2,340,667 681,595
8,940,427 6,804,808 9,129,589 9,548,205 2,743,400
80,580,373 75,787,331 84,624,118 £9,805,798 414,118,468
3,855,185 2,192,488 3,749,590 3,732,463 1,538,878
6,605,342 7,600,234 6,140,163 8,274,960 (1.416,274)
41,040,870 85,670,049 @i 513,871 99,813,222 14,243,173
18,083,765 24,165,780 18,580,013 19,388,086 (4,757,684)
868,002 4,714,840 1,016,287 800,818 {3,914,121)
17215872 18,440,840 17,563,726 18,587,267 (B43.573)
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BAIRACOSTA COMMUNITY COLLEGE DISTRICT
Fy-08 Final Budget
Septernber 16, 2008

DESCRIPTION

- GENERAL FUND DETAML -

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME
FEDERAL SOURCES
Congressional Nursing Grant
Dept of Labor-Biotechnology Grant
Dapt of Labor-Nuclear Science/Radigtion Grant
VTEA-Regional Consortium
VTEA-Basic Grant
WTEA-Tech Prep
College Work Study Program
Pall Administralive Allowanice
Adult Basic Education Program
Adult, Basic Ed-English Literacy
Veterans Reporting Fee
. SBDC Trade and Commearca
Transitional Assistance to Needy Families (TANF)
TOTAL FEDERAL INCOME

STATE SOURCES
Board of Governor's Grant
One-Time Basic Skills Apportionstient
Basic Skills
Apprenticeship Apportionment
EOPS Appottionment
EOPS-CARE
Disabled Students Programs & Services
Professional Dev Acadeny-Cuyamaca College

Transitiong Assist to Needy Families (TANF}--to Fed Inc

TANF-Child Dev Caresrs Grant
One-time Block Grant-lE
GAWork Opportunity & Responsibllity to Kids
BEAF Administrative Allowance
Partnership for Excallence
Cal Grant
SBOC Workiorce Development Grant
Careser Tach 7th & 8th Graders Grant
Carser Tech Community Collaborative
Telecormmunications Grant
instructionat Equipment
Matricutation Allowartcs
Noncredit Matriculation Alowance
Facully & Staff Developrnent
Faculty & Staff Diversity
State Relmbursement-Associate Healln Beneflts
State Relmbursement-Assoclate Compensation
State Reimbursement-Associate Office Hrs/Benefits
Transfer and Articulation
CTELYN to RN Step Up GrantGrowth & Reterition
CTE Nursing Equipment Grant
CalPass Star Project
Mandated Costs Relmbursement
Lottery
TOTAL STATE INCOME

1 2 3 4 5
FY2008 Fy2008 FY2009 FY2009 <Change>
Final Adopted Budget Actuals Tentative Budge! Final Budget  FY2008 Actuals
09/02/08 08702108 08/17/08 09/16/08 to FY2008
17,875,354 17,875,354 19,808,716 - 24,155,780 £,280,426
325,000 0 0 {325,000)
17,875,354 18,200,354 14,808,716 24,156,780 5,865428
0 O 338,043 335,043 335,043
100,000 92,011 0 0 {92,011)
130,000 62,489 75,000 87.511 5,022
O 10,041 0 38,000 28,855
133,838 135,938 133,938 160,287 46,349
123,330 124,086 123,330 81,405 (42,681)
108,033 43,108 108,983 108,853 15,848
5,000 4,240 4,500 4,600 280
145,780 183,718 145,780 145,790 {(47,929)
48,716 76,564 49,716 49716 (25,838
3,500 3,374 3,800 3,500 126
204 ATE 212,372 204478 250,827 36,456
0 57,532 43,615 36,693 (20,839)
1,003,783 1,062,460 1,227,861 1,303,225 240,765
26,977 21,081 22,000 21,883 632
172,368 38,885 g 0 (38,585)
437 617 235,061 331,508 683,375 448,314
¢ 0 0 ¢ 0
768,508 782,128 731,482 782,129 ()
115,807 115,265 111,246 115,265 0
635,183 785,957 611,754 712,144 {78,813}
o] 16,8959 0 30,000 18,041
43,615 0 0 0 0
57,850 44,218 57,580 48,540 5,328
114,010 141,282 O 23,728 (117,553}
213,038 418,431 213,038 213,038 (205,393)
239,770 234,011 208,181 234,911 0
1,703,748 1,675,093 1,877,753 1,876,093 0
215,000 224,333 230,000 230,000 5,867
118,662 57,446 50,000 152,501 45,085
149,978 58,142 74,988 83,108 33,967
0 0 0 369,700 389,700
36,8497 27,230 32,701 32,701 5,471
112,411 112411 88,110 849,110 {23,301
602,089 597,695 578,882 597,696 1
300,531 273,748 289 441 273,748 0
23,238 0 23,238 23,238 23,238
18,000 13,036 10,000 Q {13,038)
4] 2,440 0 Y (2,140)
337,144 380,174 300,395 337,144 {23,030y
0 21,368 0 0 (21,386)
0 5,000 0 o (6,000)
271,985 358,148 242 348 238,100 {121,048
0 0 0 61,235 81,238
Y 19,484 0 0 (19,484)
50,000 4] 20,000 20,000 20,000
1,466,000 1,137,370 1,465,000 1,188,908 51,538
8,214,674 7,778,704 7,372,584 8,248,107 468,403
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MIRACOSTA COMMURITY COLLEGE DISTRICT
FY-08 Final Budget
Saptember 16, 2008

DESCRIFTION

LOCAL SOURCES
‘Child Development Center-(Grants
Radevelopment Pass-Through Tax
Telephione Compmissions/Collections
Sale of Catalogs |
Theatre Arts Ticket Sales
Music Bvents Ticket Sales
Dance Ticket Sales
Basketball Ticket Sales
Intergst
interest-Unapportioned Taxes
Child Development Center Fees
Community Service Course Pees
Community Service Events/Excursions
Enroliment Fees-2%
Parking Fee Walvers
Class Field Trip Foes
Heslth Services Fess
Health Service Fees Walver
Health Clinic User Fegs
Class Course Feas
AHBDP Book Rerdal
Transcript Fees
Diploma Replacement Foes
Nonresident Tultion Fees
Parking Fess
CI8 "MOUS" Certificate
Class Auditing Fees
Credit-by-Examiration Fees
Testing Certificate Fees
Returnied Check Feas
Parking Fines
Processing Fees
Overage Warrants
Ovarage Warrant Replacement Feg
Other Miscellansous
Small Business Development Clr-Program Revenue
Contract Education-Business Development
Cashiering - OverfShort
Sale of Equipment & Supplies
Facilities Use
Vending Machine Sales
San Diego County JPA Surplus Reserve
S Cafifornia Edison SORNGS Grant
Ciseo Reglonal Training Acadermy
Associate Facully Pllot Program
Foundation repayment for Plenaire
Univearsity Language Prograrm
TOTAL LOCAL INGOME

incoming Transfer-Bookstore
TOTAL INCOMING TRANSFERS

Base Revenue Ertitlerment
Taxes in Excess of Base Revenue

TOTAL INCOME

1 2 3 4 5
FY2008 FY2008 FY2009 FY2009 <Uhanges
Final-Adopted Budget Actuals Tentative Budget Final Budget FY2008 Actuals
09/02/08 09/02/08 08/17/08 08/16/08 to FY2008
8,000 27,714 18,000 18,000 {9,714}
0 62,340 0 50,000 {2,340)
0 0 (4,400) o] 0
1,300 1,380 1,300 1,400 10
35,000 36,857 35,000 35,000 {1,667}
20,000 17,064 20,000 20,000 2,831
12,000 12,852 12,000 12,000 (852}
500 G 0 0 G
550,000 873,382 550,000 550,000 {323,362)
160,000 215019 175,000 175,000 (40,018}
330,000 289,265 '338,800 300,000 10,736
263,800 559,438 263,800 263,800 (285,638
835,000 450,407 835,000 835,000 384,504
67,963 61,780 63,620 63,643 1,883
{39,280} (36.598) £40,458) {37,600} (1,003)
10,800 10,600 10,800 10,900 300
352,410 363,526 374,148 441,263 77,738
{8,500 {8.012) {8,270) (8,252} {240)
10,200 12,167 8,448 12,818 852
44,434 38,126 40,025 40,200 2,074
3,600 3.165 3,080 3.260 a5
38,500 44,818 39,8565 48,000 1,182
300 375 309 380 5
1,282,750 1,178,282 1,287,800 1,278,810 894,628
560,000 586,898 581,880 582,979 17.081
168 1,085 188 2,000 g15
6,000 6,883 6,180 7,088 207
1,000 380 1,630 391 11
7,500 12,808 7125 13,180 384
800 380 800 402 12
105,000 111,724 105,000 105,000 {6,724}
2,800 1,258 2,800 1,286 37
7,800 20,453 7.500 21,148 695
30 40 30 44 H
12,000 10,293 12,000 10,688 396
16.000 18,271 0 15000 {3,271}
136,000 82,808 136,000 136,000 53,081
1,000 842 1,000 1,036 388
25,000 985 25,000 25,000 24,016
10,000 2,047 HHO00 10,000 7.983
1.000 191 1,000 200 g
0 130,264 0 4] {130,254}
68,847 g 58,847 58,847 58,847
7.500 4,000 7,500 7,500 {1,500}
0 26,795 o ] (26,795)
176,000 176,000 0 0 (175,000}
42,000 44,000 44,000 48,000 2,000
5,101,218 5,427,035 5,031,992 5,156,504 {270,531}
178,000 181,482 178,000 185,000 3,518
178,000 181482 178,000 185,000 3,518
39,782,835 41,856,353 40,404,883 41,656,353 0
37,018,771 35,610,442 38,069,864 38,806,339 3,086,887
91,248,282 91,626,476 93,285,160 a5,158,628 3,630,052




MIRACOSTA COMBMUNITY COLLEGE DISTRICT
FYW08 Final Budget
Septamber 16, 2008

1 2 3 4 5
FY2008 FY2008 FY2008 FY2000 <Changa™
DESCRIPTION Final Adopted Budget Actuals Tentative Budge!  Final Budget  FYZ2008 Actuals
09/02/08 09702/08 0617108 08/16/08 to FY2008
EXPENBES
Regutar Classroom Faculty 13,161,962 13,389,504 14,886,717 13,254,604 (134,980}
Regular Non-Glassroom Faculty 7,189,012 7,230,601 7412229 8,685,198 1,484,287
Associate Classroom Faculty 10,418,566 10,641,384 10,797 667 11,348,401 707,007
Associate Non-Classroom Facuity 1,481,756 1,768,233 1,308,179 1,582,743 (166,480}
TOTAL ACADEMIC SALARIES 32,260,186 33,021,123 34,204,792 34,880,048 1,869,823
Regular Non-lhstructional Staff 15,865 485 156,132,372 16,625,861 186,363,846 1,231,474
Regutar Instructional Staff 2,003,132 1,806,093 2,064,212 2,166,507 360,414
Hourly Non-instructional Staff . 2,425,808 2,626,227 2,314,424 2175823 (450,704}
Mourly Instructional Staff 1,104,486 1,285,440 1,071,888 1,580413 294,973
Vacation & Banked Hours Accrual 35,000 39,077 35,000 40,000 923
TOTAL CLASSIFIED STAFF 21,533,821 20,889,210 22,101,495 22,326,289 1,437,079
State Teachers’ Retirernent System 2,283,084 2456651 2,589 570 2,748,799 292,148
Public Employses’ Retirement Systern 1,864,004 1,703,798 1,836,506 1.918,670 214,872
Social Security & hMedicare 2,211,257 1,868,279 2,253442 2282785 413,608
Health iInsurance 6,534,337 6,376,722 6,924,035 7,437,607 1,080,786
Unemployrment Insurance 79,858 60,869 273,284 238,345 177,476
Workers' Compensation Insurance 1,047 434 748,113 1,047,004 1,068411 320,298
Retirse Meadical Benefits Liability 1,998,147 D 2,050,000 4,928,740 4,929,740
Alternative Retirement System 81,366 197,691 228,200 176,435 {22,266)
TOTAL STAFF BENEFITS . 15,896,487 13,413,122 17,202,131 20,799,682 7,386,670
Software 0 10,430 i 0 (10,430}
nstructional Supplies 0 385,535 0 0 {366,535}
Petiodicals/Subscriptions 0 6201 0 0 (8.201)
Non-instructional Supplies 0 931,668 0 0 (831.,668)
Printing & Copy Charges 0 345,238 0 0 {348 238)
TOTAL SURPLIES, PRINTING, COPY CHARGES 1,649,352 1,689,072 1,086,141 2,340,867 681,595
Consultants & Spechalists ‘ 331,028 275428 285,080 303,299 27870
Travel 1,021,781 502,813 869,362 1,308,801 706,888
Wemberships, Entry Fees, Licenses 124,713 112,802 129,814 132,768 20,168
nsurance 448,355 431,228 492,583 503,452 72204
Utilitles 2,231,808 1,479,881 1,837,288 2,182,264 702,583
Contract Services 3,583,886 2,675,338 3,610,989 3,883,011 1,207,873
Legal & Audit Services, Election 544,270 688,132 521,073 646,756 {41,377)
TCO, Enhancemants, New Initiafives, Innovation Proposal 0 0 616,680 0 i
Advertising, Postage, Bank Charges & TRANs 554,689 539,482 556,720 586,875 47,383
TOTAL OTHER OPERATING EXPENSES 8,840,427 6,804,805 8,129,658 9,548,205 2,743,400
TOTAL PROGRAM EXPENSES 80,580,373 76,787,331 84.624.118 88,905,780 14,118,468
New Sites & Stte Improvemant 35,000 170,474 25,000 36,757 (133,717)
New Bulidings & Bullding Improvement 664,920 329,708 775,500 751,851 422,145
t.ibrary Books & Materials 306,982 167,148 306,826 232,657 55,508
Furniture & Equipraent 2,848,253 1,525,156 2,642,264 2,711,108 1,186,043
TOTAL CAPITAL QUTLAY 3,865,185 2,182 485 3,749,590 3,732,463 1,539,878
Interfund Transfers 5,966,580 7,019,830 5,516,758 5,654,048 (1.385,862)
Student Aid ) 638,762 §70,304 623,408 620,912 (48,382)
TOTAL OTHER OUTGO 6,806,342 7,690,234 6,140,163 6,274,860 (1416274}
TOTAL EXPENSES 91,040,870 88,670,049 94 513,871 99,813,222 14,243173
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MIRACOSTA COMMUNITY COLLEGE DISTRICT
FY-08 Final Budgst
Septamber 16, 2008

i 2 3 4 g
Fy2008 Fy2008 FY2009 FY2009 <Change>
DESCRIPTION Final Adopted Budget Actuals Tentative Budge! Final Budgst FY2008 Actuals
08/02/08 08/02/08 06/17/08 08/16/08 to FY2009

ENDING BALANCE 18,083,765 24,158,779 18,580,013 19,398,085 {(4,757,804)

Revolving Cagh Account 50,000 50,000 50,000 50,000 0

General Reserve 100,000 100,000 100,000 100,060 0

Parking Sub-Fund 26914 {2,863) 33,319 37,437 40,000

Health Fess Sub-fund 102,910 89,350 91,068 116,251 26,801
CA Manufaciuring Technology Grant 0 58,845 0 0 (56,845)
Faculty & Staff Devetopment Grant 0 23,238 0 0 {23,238)
JPA Reserves o] 191,827 0 0 {191,627)
Part-Tima Faculty Equal-Pay Allocation 0 18,386 0 0 (16,388)
Biotech Industry Donation 0 18,622 Y 0 (19,622}
Biotech Ed Program 0 1,792 Q 0 (1,792}
Biotech Gift from Matthews 0 960 ¢] 0 {860}
Instructional Eguiprment 0 23,729 0 0 (23,729)
Non resident Capital Cutlay 0 73317 5} 0 (73,317
Adult High School Book Rerdal 0 802 0 4] (902}
Nissan donation to Auto Tech 0 10,657 0 4] {10,657
Equipment Replacement Carry Over 0 438,538 250,000 0 (438,536)
SBOC Program Revenus 0 23,501 4] 0 {23,501}

Cisco Reglonal Training Acadermy g 22,137 ) 0

Child Developmert Grants 0 4,820 5} 0 (4,820)

info-Tech-Banked for replacerment 588,268 497,431 491,000 497 431 0
Madical Retiree Benefits JPA 0 3,068,053 0 0 (3,068,853)
UNAVAILABLE ENDING BALANCE 868,092 4,714,940 1,016,287 800,819 (3.914,121)
AVAILABLE ENDING BALANCE 17,215,672 19,440,840 17,563,726 18,607,267 {843,573)
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MIRACOSTA COMMUNITY COLLEGE DISTRICT
Y-8 Final Budget
September 16, 2008

1 A 3 4 5
FY2008 FY2008 FY2009 FY2009 <Change>
DESCRIPTION Final Adopted Budget Actuals Tentative Budgel Final Budget FY2008 Actuds
08/02/08 09/02/08 08117108 0816108 1o FY2008
v PARKING FEES BUBFUND «
BEGINNING BALANCE (54,920) {54,920} {18,284) {2,863 52,058
ADJUSTMENTS 0 0 Y 0 0
ADJUSTED BEGINNING BALANCE (54,820} {54.920) (19,284 (2,863) 52,066
HNCOME
Parking Fees 560,000 566,898 581,850 683,979 17,081
Parking Fines 105,000 111,724 105,000 105,000 (6,724)
TOTAL INCOME 665,000 678,623 686,050 688,979 10,366
EXPENSES
Regular Non-Instructions Staff 353,088 387,579 362,088 368,665 1,088
Houry Non-instructional Staff 60,103 78,311 60,103 60,103 (16,208)
TOTAL CLASSIFIED STAFF 413,158 445,881 422,161 428,768 (17,123)
Public Employees’ Retirerment System Y] 37,367 37,959 37,987 570
Social Security & Medicare 30,780 30,087 31,565 31,565 1,478
Health Ingurance 31,891 65,009 68,633 68,933 3.834
Unemployment insurance 225 235 1,350 1,286 1,051
Workers' Compansation Insurance 5,772 6,194 5,919 8,018 1,824
Alternative Retirement System 4] 1,234 4] 0 {1,234}
TOTAL STAFF BENEFITS 105,483 140,216 148,726 147,738 7,523
non-instractional Supplies, Printing, Copy Charges 18,307 21,148 19,886 19,886 {1,262}
TOTAL SUPBLIES, PRINTING, COPY CHARGE 18,307 21,148 19,886 16,886 (1.262)
Traval 1,287 558 1,265 1,295 737
Memberships, Eniry Fees, Licenses 673 0 893 B8Y3 893
Utilities 2,176 3,864 2,247 2,241 (1,723}
Contract Services 41,112 10,720 42,345 48,357 37,637
TOTAL OTHER OPERATING EXPENSES 45,218 18,242 46,574 652,686 37,344
Fumiture & Equipment 0 4,070 G g {4,070
TOTAL CAPITAL QUTLAY 4] 4,070 (4,070)
TOTAL EXPENSES 583,166 828,566 634,347 648,879 22413
ENDING BALANCE 26,914 (2,863) 33,319 371457 40,000
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MIRACOSTA COMIUNITY GOLLEGE DISTRICT
FY-09 Final Budget
Saptember 16, 2008

DESCRIPTION

— HEALTH FEES SUBFUND -

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME

Health Fees

Health Clinlc User Fees
TOTAL INCOME

EXPEMBES
Associate Non-Classroom Faculty
TOTAL ACADEMIC SALARIES

Regular Non-Instructional Staff
Hourly Ron-nstructional Staff
TOTAL CLASSIFIED 8TAFF

State Teachers’ Retirement System
Public Employees' Retirement System
Social Seourity & Medicare
Heatth Insurance
Unemployment insurance
Workers' Compensation Insurance
Alternative Retirement System
TOTAL STAFF BENEF(TS
Non-instructional Supplies, Printing, Copy Charges
TOTAL SUPPLIES, PRINTING, COPY CHARGES
Consultants & Specialists
Travet
rMemberships, Erfry Fees, Licenses
Insurance
Uthitles
Contract Services
TOTAL OTHER OPERATING EXPENSES

TOTAL EXPENSES
ENDING BALANCE

1 2 3 4
Fy2008 Fy2008 FY 2000 FYZ0089 <(hanges
Final Adopted Budget Actuals Tentative Budge! Final Budget FY2008 Actuals
09/02/08 08/02/08 06/17/08 09H16/08 to FY2008
78,870 78,870 87,626 88,350 10,480
o] Y 0 0 ¢
78870 78,870 87,820 89,350 10,480
' 0
0
352,410 363.804 374.148 441,263 77,459
10,200 11,888 8,446 12,818 931
362,810 376,602 352,594 454,082 78,390
¢
0 14,480 12,381 12,382 {2,048)
4] 14,480 12,381 12,382 (2,008)
216,608 212,883 222132 239312 28,418
221 8,440 4,005 9,005 556
216,829 221342 231,137 248,317 28,975
1,038 579 538 1,024 442
19,623 17,688 18,008 23,540 8841
15,601 15,249 15,580 19,478 3,927
40,133 41,223 43,821 60,380 19,157
1141 120 702 782 862
2,810 3,283 3,337 4.875 1,692
0 1,065 1,084 1,094 24
79,214 79,219 83,170 110,868 31,649
2,848 11,410 12,173 12,173 763
2,648 11,410 12473 12,173 763
0 380 0 0 {380)
1,933 1,013 1,991 1,801 a78
525 75 528 75 4]
35,510 35,500 36,510 40,008 4,500
240 303 255 384 81
1,671 1.472 1440 982 {480)
39,879 38,762 28,391 43 441 4,878
338,570 365,212 378,252 427,481 61,869
102,810 89,350 91,988 146,251 26,901
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MIRACOBTA COMMUNITY COLLEGE DISTRICT
FY-08 Final Budget
Septernber 16, 2008

DESCRIPTION

- CAPITAL QUTLAY PROJECTS FUND -

BEGINNING BALANCE
ACWUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME

Community College Gonstruction Act

Energy Projects Lease Proceeds

Scheduled Maintenance

interast

Incoming Trangfer-Craative Arts Const Local
incoming Transfer-Scheduled Maint Local Malch
fncoming Transfer-Creative Arls F & E

incoming Transfer-Creative Arts Expansion-Prefin & WD

Incoming Transfer-Creative Arls Expansion
Incoming Transfer-Stdt Sves Expansion/Transfer
tncoming Transfer-Hort Complex Secondary
incoming Transfer-TEC Classrooms

tncoming Transfer-Futures Reserve

Incoming Transfer-Preliminary Borid Expenses
Incoming Transfer-info-tech

incoming Transfer-Carmpus wide Fire Lina
incoming Transfer-Bldg 3000/3300 Remaodal
TOTAL INCOME

TOTAL BEGINNING BALANCE & INCOME

EXPENSES

Classified Salaries

Staff Benefits

Supplies, Printing, Copy Charges
Other Operating Expenses

Mew Sites & Bite improvements

New Buildings & Building Improverisnts
Fumiture & Equipment

TOTAL EXPENSES

ENDING BALANCE
TOTAL ENDING BALANCE & EXPENDITURES

Lacture Allied Health Bullding
Waster Plan Implermentation
Creative Arts Replacernent
Creative Arts Expansion
Creative Arts Expansion PP & WD
Studert Services Expansion
Hort Secondary Effects . F&E & Outstanding Claims
Scheduled Malrtenance
Project Reserve 1o be Determined
Bidg 3000/3300 Remodel
Preliminary Bond Expenses
Campus Wide Fire Line
Theatre Remodal 1% Art
Sacondary Effects from Fulure's Reserve
Fulures Resarve
UNAVAILABLE ENDING BALANCE

AVAILABLE ENDING BALANCE

17

1 2 3 4 5
FY2008 FY2008 FY2008 FYZ2008 <Change>
Final Adopted Budget Actuals Tentative Budgel  Final Budget  FY2008 Actuals
0802/08 49/02/08 D8/17/08 09/16/08 to FY2009

12,826,990 12,826,060 10,836,363 12,546,506 (280,484
0 0 0 0 0
12,828,990 12,826,860 10,838,363 12,546,508 (280,484}
3,433,158 1,082,360 10,183,698 11,168,852 10,107,582
0 8,850 0 0 {8,650)
484,751 113,671 440,188 471428 357,757
275,000 440,431 250,000 250,000 {190,431}
(562,937) {466,718) 0 0 486,718

100,000 84 148 75,000 75,000 (19,148}
(117,322) (117,322) V] 0 117322
102,804 154,885 & 275,032 121,237
1,600,000 2,504,044 2,000,000 1,724,068 {799.976)
617,022¢ 617,022 0 0 (617,022)

20,521 20,521 o 13,848 (6,875}
280,000 260,000 250,000 280,000 0

883,074 883,074 500,000 548,444 {284,630)
500,000 500,000 0 O {800,000)
1,668,167 1,668,167 1,918,110 1,918,110 250,943
93,870 93,870 4] 0 (93,970
250,000 250,000 0 O (250,000)
9,598,208 8,116,912 15,627,998 18,767,780 8,850,868
22,425,198 20,843,002 28,464,361 28,314,286 8,370,384

216,551 168,482 128,619 132,162 (26,320}

50,933 41,277 34,865 38,180 (3,087}
535,000 26,918 275,500 281,384 254,468

108,868 133,538 48,516 48,5815 {85,020)
538,877 271,355 §78.288 1,055.528 778173
8,711,367 5,379,641 15,406,454 18,330,259 12,980,618
2.5885,798 2,380,190 2,775,524 2,784,443 414,253
12,818,389 8,397,397 18,247,768 22,680,481 14,283,084

9,808,809 12,546,506 728,506 6,635,806 (5,812,700}
0

3,748,724 3,759,095 3,789,006 3,759,008 ¢

0 98,000 0 G (98,0003

0 503,250 0 O (803,250)

600,000 2,449,961 0 0 (2,449.961)

0 328,459 0 0 {328,459)

0 272,191 0 ¢ (272191

0 287,230 158,000 4 {287,230)

0 193,704 0 0 (198,704)
282,000 282,000 282,000 2620600 0

250,000 168,200 0 0 {169,200}

600,000 470,000 469,000 0 {470,000)

0 93,870 g ¢ {92,870)

0 20,312 O J (20,312}

0 1,808,645 0 0 {1,608,645)
1,811,187 182,187 682,187 780,631 588,444
7,299 911 10,728,204 5,360,282 4,831,726 {5,896,478)
0

2,306,888 1,818,302 1,856,313 1,802,080 {16,232}
0



MIRACOSTA COMBMURNITY COLLEGE DISTRICT

Y-8 Final Budgst
September 16, 2008

DESCRIFTION

-~ DEBT SERVICE FUND -

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME

Interest

Arby's Lease Agreerment

incoming Transter-GF Contribution
TOTAL INCOME

TOTAL BEGINNING BALANCE & INCOME

EXPENGES

Loan Services

Debt Bervice

L.ense Payment
Transfers

TOTAL EXPENSES

BHDING BALANCE
One-Year Loan Payment Reserve

UNAVAILABLE ENDING BALANCE
AVAILABLE ENDING BALANCE

1 2 3 4 5
FY2008 Fy2008 FY2009 Y2009 <Change>
Final Adapted Budget Actuals Tentative Budget  Final Budget FY2008 Actuals
00/02/08 08/02/08 06/17/08 09/16/08 to FY2009

]

0

785,301 765,301 730,740 TE91FT (36,124)

O 0 O ¢ 0
765,301 768,301 730,740 28177 {38,124

Y

0

50,000 40,438 50,000 50,000 9.562

69,000 72,000 69,000 78,750 6,750

506,733 508,733 608,733 806,733 100,000

625,738 618,171 725,733 735,483 116,312

1,391,034 1,384,472 1,456,473 4464660 80,188
1,060 1,325 1,325 0 {1,325}

461,420 395,396 450,620 460,620 64,724
256,733 258,074 266,733 256,733 (1.341)

0 ) 0 0 0

718,163 655,285 718,678 717,353 62,058
671,881 729,177 737798 747,307 18,130
460,820 480,620 717,353 717,353 256,733
480,620 460,820 717,383 717,353 256,733
211,264 268,557 20,442 28,954 {238,803)

18



MIRACOSTA COMMUNITY COLLEGE DISTRICT
FY-08 Final Budget
September 16, 2008

DESCRIPTION

~ SELF-ANSURANCE FUND -

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME

interest

Ingurance Relmbursements
incomirg Transfers

TOTAL INCOME

TOTAL BEGINNING BALANCE & INCOME

EXPENSES
Supplies, Printing, Copy Charges
TOTAL SUPPLIES, PRINTING, COPY CHARGES

" Insurance
Contract Services
Legal Services
TOTAL OTHER OPERATING EXPENSES
Furniture & Equipment
TOTAL CAPITAL OUTLAY

TOTAL EXPENSES
ENDING BALANCE

1 2 3 4 5
FY2008 FY2008 FY2009 FY2008 <Change>
Final Adopted Budget Agtuals Tantative Budgel  Final Budget FY2008 Actuals
09/02/08 09/02/08 06/17108 08/16/08 to FY2009

144,204 144,204 168,758 169,775 25570

¢ ] 0 3 0

144,204 144,204 168,768 168,775 25870

7,500 8,216 5,000 5000 (1,216}

15,000 1,667 5,000 5,000 3,343

50,000 50,000 50,000 50,000 0

72,500 47,873 60,000 60,000 2,127
218,704 202,078 228,758 229,776 27 587

1,000 0 1,000 0 0

1,000 1,000 0 0

4,500 8,606 4,500 4,500 {4,008)

10,000 650 10,000 10,000 9,360
20,000 21,488 20,000 20,000 {1,489}

34,500 30,645 34,500 34,500 3,866

2,000 1,857 2,600 2,000 343

2,000 1,857 2,000 2,600 343

37,500 32,303 37,800 38,800 4,197
179,204 169,775 191,268 193,275 23,500
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MIRACOSTA COMMURITY COLLEGE DISTRICT

FY-08 Final Budget
Septembar 18, 2008

DESCRIPTION

- STUDENT FINANGIAL AID FUND -

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME

HEASEOG

HEA-Pell Grant

HEA-Academic Compeativenass Grant
SEOG-Loval Gontribution

TOTAL INCOME

EXPENSES
Student Ald
TOTAL EXPENSES

ENDING BALANCE

1 2 3 4 5
FY2008 FY2008 FY2009 FY2008 <Change>
Final Adopted Budget Actuals Tentative Budgel  Final Budget FY2008 Actuals
0902108 00/02/08 06117108 0916108 to FY2009
0 0 0 0 4]
0 0 G 0 0
0 0 [§] 0 0
91,850 82,804 96,347 92,748 (58)
1,816,182 1,838,647 1,878,844 1,978,844 38,187
16,820 28,321 22,682 22,882 (3,639
30,5850 30,935 30,9156 30,016 (20)
1,885,002 2,088,707 2,128,788 2,126,187 35,480
1,955,002 2,088,707 2,128,788 2,426,187 356,480
1,955,002 2,089,707 2,128,788 2,125,187 35,480
0 o 0 ¢ ¢

20



MIRACOSTA COMMUNITY COLLEGE DISTRICT
FY-08 Final Budget
September 18, 2008

DESCRIPTION

-~ ETUDENT CENTER FEE FUNLD

BEGINNING BALANCE
ADJUSTMENTS
ADJUSTED BEGINNING BALANCE

INCOME

interest

Student Center Fees

Incoming Transfer - SEC Student Center from GF
TOTAL INCOME

EXPENSES

Refurbish Oreanside/SEC Student Center
New Buildings & Building Improvements
TOTAL EXPENSES

ENDING BALANCE

UNAVAILABLE ENDING BALANCE - SEC St Ctr
AVAILABLE ENDING BALANCE

1 2 K 4 &
FY2008 FY2008 FY2008 FYZ2008 <Change>
Final Adopted Budget Actuals Tentative Budge!  Final Budget FY2008 Actuals
09102/08 QBI02/08 0B/17108 09/18/08 to FY2008
3,820,746 3,820,746 834,515 1,020,048 (2,800,701
0 G 0 0 0
3,920,748 3,420,746 834,515 1,020,046 (2,800,701)
78,000 104,835 9,500 30,000 {74,935)
101,690 104,064 106,921 107,186 3,122
(39,388) (39,338) 0 0 38,338
137,302 169,861 116,421 137,188 (32478
80,028 36,997 105,600 115,028 78,032
3,136,039 3,033,365 37,331 102,668 {2,830,699)
3.216,080 3,070,362 142,331 217,688 (2852 667)
841,088 1,020,045 908,808 §39,636 {80,508)
i} 102,666 G b {102,666}
841,988 917,379 908,805 939,536 22487
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1 2 3 4 5
FY2008 FY2008 FY2008 FY2009 <Change>»
DESCRIPTION Final Adopted Budget Actuals Tentative Budgel  Final Budget FY2008 Actuals
08/02/08 089/02/08 0617708 08116/08 to FY2009
~ BOOKSTORE FUND ~
EXPENSES
SALARIES 10,600 10,865 11,130 11,520 685
BENEFITS 4,060 4,183 4,252 4,416 252
TOTAL PERSONNEL COBT 14,650 15,028 15,882 185,935 807
UTILITIES 30,000 34,390 31,000 38,000 3,810
INSLRANCE PREMIUMS 6,400 7,448 8,568 8,685 1,418
TOTAL OPERATING EXP 36,400 41,839 349,565 46,560 4,726
TOTAL EXPENSES 51,080 56,867 64,847 62,500 5,633
OPERATING INCOMEALOES) (61,080) (56,867) (54,947) {82,500} {5,633)
INTEREST INCOME 22,000 21,284 24,000 24,000 2,718
COMMISSIONS - FOLLETT 330,000 336,618 346,000 350,000 13,481
TOTAL OTHER INCOME 352,000 357,803 370,000 374,000 16,197
OTHER EXPENSE
RENT TO DISTRICT 80,526 80,526 80,626 80,626 0
CONTRIBUTION TO ASS0C STUDENTS 5,000 5,000 5,000 5,000 Q
CONTRIBUTION TO DISTRICT 99,000 100,858 103,800 108,000 4,044
CONTRIBUTION TO FOUNDATION 116,424 114,454 125,727 120,874 8,520
TOTAL OTHER EXPENSES 300,850 300,936 316,063 311,500 10,564
CNET (NCOME (LOBS) - 0 0 ] Q g
NET GAIN 1N FUND BALANCE Q 0 0 [ 0
BEGINNING BALANCE ' 718,413 718,413 718,413 718,413 4]
ENDING BALANCE 718413 718,413 718,413 718,413 0



MIRACOSETA COMMUNITY COLLEGE DISTRICT
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DESCRIPTION

- FOOD SERVICE FUND -
EXPENSES

CONTRACTED SRVCS

REPAIRS

SUPPLIES

EQUIPMENT EXPENSE

DEPRECIATION

SALARY ACCOUNT TECH

FRINGE BENEFITS

GRANT TO FOUNDATION
TOTAL EXPENSES

OPERATING INCOMEXLOSE)

OTHER INCOME

INTEREST INCOME
ATH COMMIESIONS .
PREMIER-O'SIDE VENDING
PREMIER-SEC VENDING
NCOMING XFER FROM FUND 73
INCOMING XFER FROM GENERAL FUND

TOTAL OTHER INCOME

OTHER EXPENSES
HOSRITALITY EXP

TOTAL OTHER EXPENSES
NET IHCOME (LOSS)
NET GAIN FUND BALANCE
BEGINNING BALANCE

ENDING BALANCE

1 2 3 4 8
FY2008 FY2008 Fyz2o0e FY2008 <Change>
Final Adopted Budget Actugls Tentative Budgel  Final Budget FY2008 Actuals
08102108 08/02/08 a6/17/08 09/16/08 o FY2009

90,000 54,689 110,000 96,000 41,301

5,000 2,850 2,500 2,800 {450)

1,000 407 1,000 1,000 593

5,000 6,158 2,000 2,000 {4,158)

30,000 33,108 35,000 35,000 1,892

3,850 3,822 3,850 3,850 228

1,388 1,388 1,480 1,480 72

3,600 3,600 3,800 3,600 ¢

139,638 105,982 159,410 145410 38,478
(138,638) {105,842) (158.410) {148,410} (30.478)

0

1,000 876 1,000 1,000 124

3,600 3,800 3,600 3,600 0

24,500 20,000 20,000 20,000 0

8,000 12,500 12500 12,500 g
35,000 385,000 0 0 {35,000)

85,000 0 85,000 85,000 85,000

157,100 71,976 122,100 122,100 50,124

0

2,000 1,531 2,000 2,000 469

2,000 1,531 2,000 2,000 458

15,482 {35.487) (38,310} (25,3103 10,177

15,462 {35,487 (89,310} {25.310) 10,477
314,362 314,362 363,865 276,865 {35.487)
329,814 276,865 324,885 253,685 {25,310}
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1 2 3 4 5
FY2008 FY2008 FY2008 FY2008 <Changs>
DESCRIPTION Final Adopted Budget Actuals Tentative Budge!  Final Budget FY2008 Actualz
08/02/08 0902108 0BIMTI08 08/16/08 to FYZ009
- ASSOCIATED STUDENT GOVERNMENT FUND -
INCOME
1 CARD SALES 103,280 106,880 103,280 106,890 0
CONTRIBUTION FROM BOOKSTORE 5,000 5,000 5,000 6,000 0
CONTACT TABLE RENTAL 3,000 2,100 3,000 3,000 900
TOTAL INCOME 111,280 114,080 111,280 114,990 800
COST OF BALES
LD, CARD COBT 8,000 8,031 8,000 8,000 1,889
TOTAL COST OF SALES 8,000 6,031 8,000 8,000 1,969
GROSS PROFIT 103,280 108,058 103,280 108,880 {1,069}
EXPENSES :
WAGES 2,500 1,473 2,500 8,000 4,827
BENEFITS 300 50 300 500 450
SUPPLIES-NON INSTRUCTIONAL 30,433 36,493 28,075 31,075 {5.418)
COPY MACHINE COST 500 218 180 150 (68)
CONTRACT SERVICES 1,500 325 1.500 1,500 1,178
TRAVEL 2,000 7,563 2,000 6,000 (1,563)
TELEPHONE 250 250 250 250
CONSULTANTS/SPECIALISTS 18,075 11,394 16,000 14,500 3,106
ASG-0C CLUB DISTRIBUTIONS 21,689 21,689 21,689 22,468 779
GUEST SPEAKERS 3,000 1,082 1,800 3,000 1,918
DONATIONS 0 2,300 3,300 3,300 1,000
DEPRECIATION 4,000 3,708 4,000 4,000 291
EQUIPMENT PURCHASE 1,500 2444 1,500 1,500 (944)
SOFTWARE 2580 0 250 250 250
BCHOLARSHIPS 8,000 £,198 8,000 8,000 2,802
ADVERTISING 0 384 0 0 (384)
RESERVES 5,564 0 5,864 0 0
TOTAL EXPENSES 99,561 94,012 G7,878 102,493 8,481
OPERATING INCOMEALOSS) 3,719 14,047 5,402 4,497 (8,660}
CTHER INCOME 4]
INTEREST INCOME 3,000 3,934 3,000 3,000 831)
MISCELLANECUS INCOME [¢] 175 0 Q {(175)
TOTAL OTHER INCOME 3,000 4106 3,000 3,400 (1,108)
OTHER EXPENSES
MISCELLANEOUS EXPENSE 1,600 Y 1,600 1,000 1,000
TOTAL OTHER EXPENSES 1,000 0 1,000 1,000 1,000
NET INCOME (LUSE) 5,718 18,163 7,402 6,497 (11,656}
NET GAIN FUND BALANCE 5,718 18,163 7402 6,497 {11,856
BEGINNING BALANCE 201,936 201,036 218,883 220,089 18,183
ADJUSTMENT TO BEGINMING BALANCE o {450} g 0 450
ADJUSTED BEGINNING BALANCE 201,038 201,486 218,883 220,089 18,603
ENDING BALANCE™ 207,688 220,089 226,285 226,586 8,487
¥ SET ASIDE ANNUALLY FOR EQUIPMENT REPLACER 5,410 5,410 5,410 5,410
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MIRACOSTA CREDIT COURSES « SPRING 2009

3333 Manchester Avenue » Cardiff-by-the-Sea

'San Elijo Campus nghhghts Small classes with personal attention; beautiful campus facing the lagoon; recently
expanded and remodeled Library and Information Hub; plenty of parking; and active student government and c!ubs
The newly expanded student center includes a cafeteria and rooftop dining, student achv;ttes offices and :

meetmg rooms and a new bookstore.

Class # Days Time instructor Units Room #

Class # Days Time {nstructor

Units Room #

ACCT 1 Pmmwi Accounting

Course covers recordkeeping for sole proprietorships in trade or service

businesses as well as financial statements, worksheets, and journals.
3000 TTH 9:30am-1118am  HARRIS R 4 0 SAN303

ACCT 201 Financial Mcmmting
Transferlevel course for Business and Accounting majors focusing on the
accounting process and financial statements. A requirement for the Account-
ing and Bookkeeping certificates. CSU; UC (CAN BUS 2; BUS 201 + BUS
202 = CAN BUS SEQA)

ADVISORY: ACCT 101 recommended.

SAN303

10582 MW 9:30am-11:18am VERA S 4.0
1056 TTH Bopro-B:16pm MARTIN L 4.0° " 5AN303
39689 MW 5:30pm-7:15pm  HARRIS R A0 SAN3Z03

 ART 100 Drawing and Composition

Beginning.coursein drawing which develops basic drawing skills, perception,
and personal expression. CSU; UC (CAN ART 8)

2EEE MW 8:00am-1048am  NERI G 3.0 SANZOB
‘ MW 11:00am-1:45¢ RAMOS T 3.0 SAN206
TTH 2:00pm-4:45pm ADAME /\ 3.0 SANZ20%

ART 191 Design and Color
Students will create artworks using paint, drawing materials, and other

‘media.to demonstrate and evaluate fundamental principles of design and

color. History, theory, and critical analysis of art will be integrated into the

study of design and color. CSU; UC (CAN ART 14)
+2578 TTH 2:00pm-4:45pm GRAYADAMS
2586 MW 3:30pm-6:16pm LOJ

3.0
3.0

SANZ06
SANZ06

| ACCT 202 Wianagerial Accounting

. Transferlevel course for Business and Accounting majors focusmg on deci-
=~ sion-making, planning, controlling, and costing with accounting information.

| A requirement for the Accounting certificate. CSU; UC {CAN BUS 4; BUS

201 + BUS 202 = CAN BUS SEQ A)

. PREREQUISITE: ACCT 201.
1086 MW 11:30am-1:15pm
3564 TTH 5:30npm-7150m

VERA S
MARTIN L

4.0 SAN303
SANZ0Z

4.0

ABT 103 Beginning Sculpture
(Materials Fee: $25.00) in this sculpture course students explore the language
of three-dimensional form, structure, and space. CSU; UC (CAN ART 12)
2584 MW 11:00am-2:20pm  NERIG 3.0 SAN205
THIS 1S A LATE-START CLASS, (02/02-05/20).

ART 157 Ant Orientation
An overview of the field of art, covering elements of form, subject, and
various media. CSU; UC

2604 F G- 00arm-11:45am  CONTRERAS J 3.0 SANSOG
2606 M 5:300m-9: 18pm GOELTZENLEUCH 3.0 SANS0S

ADW 10 Introduction to the Administration of Justice
Explores roots of our criminal justice system. Discusses criminal justice sub-
systems, their relattonshlp to the overall social system, and issues relevant
to criminal law, crime statistics, crime causation, criminal procedure, and
rationales for punishment. CSU; UC—credit limitation (CAN-AJ'2)" .
- 2498 W “'SO*mw 4 «10 m (~ON NOLLY P 3.0 SAN 309
THIS 1S A LATE-START CLASS, (02/04-05/20),

ANTH 101 Bm!agwai Anthropology

Examines human appearance and behavior from a biological perspsctive,
including coverage of evolution theory, genetics, primate ecology, and the
fossd evidence for human evolution. CSU; UC {CAN ANTH 2)

1304 MW G:30am-10:45am  MILLER L 3.0 SAN307
e 4126 TTH 9:30am-10:40am  PAIN B 3.00 SAN302
e 1310 TTH 2:000m-C DORNER M 3.0 SAN4O

ANTH 1010 Biological Anthropology Laboratory

Lab to accompany ANTH 101, Practical, hands-on learning in genetics, human

osteology, primate comparative anatormy, methods for observing primate

behavior, fossil evidence for human evolution. CSU; UC

PREREQUISITE: ANTH 101.

COREQUISITE: ANTH 101 if prerequisite not met.
3228 TH 6:30pm-9:15pm  FROEHLE A

ANTH 102 Cultural Anthropology

Explores human cultural variation in use of the environment, genderroles, lan-
guage, art, ritual, and celebranons of the life cycle. CSU; UC (CAN ANTH 4)
e 1316 MW T00am-12:18pm MILLER L 3.0 SAN307

1.0 SANBOZ

ART 158 Traditional Arts of Africa, Qceania, and the Americas
An introduction to art of Africa, Oceania, and the Pre-Columbian Americas.
Ccsy;uc

2610, - MW 2:00pm-3 BUOTE M

ART 201 Objetts and ldeus in Contemperary Art
A Iecturg/studxo course examining concepts, strategies, and historical context
of vanguard art of the 21st century. Artwork will be constructed using a range
of'ideasand’ matenals Csy; uc
3364 TTH . 930am-12: 1(me
THIS IS A LATE-START CL

ART 203 Life Drawing
The human figure is the subject of this drawing course. Students work from
a nude model using a variety of media including charcoal and pastels. C3U;
UC (CAN ART 24)
w2612 MW
BRY 204 Pamtmg
Students will study past and present practices in painting working from vari-
ous subjects which may include still life, !andscape figures, or portraits either
from life or two-dimensional references using oils or acrylic as determmed
by instructor. CSU; UC (CAN ART 10)
ADVISORY: ART 100 or ART 101.

+2698 F O:00am-410pm NUGENT K

THIS 1S A LATE-START CLASS, (02/06-05/22).
+2628 TTH G \30(,(”\“’1) 40pm  NEMOUR L 3.0

3.0 SANBOE

3:18pim

O'CAIN A
, (02/03-05/19).

30 SAN206

C‘(

6:30pm-9:18pm  WHEELDEN M 3.0 SANZ0G

3.0 SAN205

SANZOY

START CLASS, {02/03-08/19).

B Online class: Go to www. mwracosta edu/cybercosta

0 On Campus class with Limited Online Instructio
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Time instructor

Class # Days

Un|ts Room'#

Iass# Days " Time instructor Units Room #

ART 205 Waterhase Media

Composition, techniques, and theory of painting using Watercolor/waterbase

media. CSU uc
+2640 - S:00am-4:10mm

Emphasis: /\ y

THIS 1S A LATE-S

ART 208 Figure Painting

Working from a posed model, students explore various approaches to the

representation of the human figure. Media may include oils, acryhcs |nk

watercolor, or pastels as directed by the instructor. CSU; UC

ADVISORY: ART 100 or ART 204.
+2620 MW £:30pm-8:15pm

ART 225 Ceramics
(Materials Fee: $25.00) Emphasis on creative use of ceramic material and
techniques. Fee does not include costs to purchase clay. CSU; UC (CAN
ART 8}

#3132 7 9:00arm-2:45pm - BERNING K

ART 247 Digital lmaging 1: Adobe Photoshop

Introduction to the digital imaging software program, Adobe Photoshop.
Students will use photo editing and color correction tools to enhance digital
images and to create special effects using the computer. Projectsinclude raster
graphic designs for use in print publishing, website design, and multimedia.
Involves considerable hands-on instruction and multiple projects. CSU

NUGENT K 3.0 SAN205

START CLASS, {02/06-05/22).

WHEELDEN M 3.0 SAN20B

3.0 SAN206

3821 MW 9:30am-10:45%am  TBA 3.0, SAN108
3623 TH 12:30pm-3:18pm MALONE J (Sa,O,f SANTO8

ART 259 History of Renaissance to Modern Art 4
Survey of Western art history from Renaissance to earlyTwentueth Cemury
CSU; UC (CAN ART 4; ART 258 + ART 259 = CAN ART SEQ A):;
2682 MW 12:30pm-1:4bpm  BUOTE M 3.0
ART 260 History of Moderm Art o
Survey of western modern art from Impressionism to pos‘c Wor!d War |l

CSy; UC
2686

“SANBOG

T 6:300m-¢ ABEL J SANGOS

3.0

‘mn‘

ASTR 1 DeacnptlwA tronomy y
Introductory course surveying a broad range of astronomtcal toptcs mc!ud ng
light and telescopes, the solar system and its components, planets, stars,
nebulae, galaxies, and cosmology. EmphaS|zes the nature and process of
science. Not open to students with credit in ASTR 201. CSU; UC—credit
fimitation

3991 MW 9:30am- IO 4bam  FITZGERALD B 3.0 " SAN4Q7
1426 TTH 12:30pm-T48pm  FRENCHR 3.0 SAN40E
1428 T 6:30pm- 9 “E)pm FITZGERALD B 3.0 SAN40B

BIO 101 General Biology

This introductory course prepares students for higher level biology courses
required for biology/health science and related ma)ors It emphasizes basic
biological principles, often using the human as the organism of focus. Concepts
are applied in a real-world context to develop the student's ability to make
effective decisions regarding current issues in biology. Meets the GE science
lecture requirements for CSU and UC . CSU; UC—credit limitation
ADVISORY: Concurrent enrollment in BIO 101L strongly recommended
Eligibility for ENGL 100,

1474 MW 9:30am-10: d‘“)am BAUGHMAN G 30 SANADT
1476 TTH G30am-10:45 STILLINGER D 3.0 SAN4OT
1488 MW 2.00pm-3:18pn BAUGHMAN G 30 SANAo
1490 TTH 5:00pm-6.15pm S 3.0, SANAOY
1562 W 6:30pm-815pm 3.0 SAN4OT

+Repeatable course *Meets off-campus {see page 112}

CSU: UC: Transferable course

BIDVI01L General Biology Lahoratory

Laboratory to accompany BIO 101. Provides participation in experiments,
demonstrations, and discussions. CSU; UC——credit limitation
'PREREQUISITE BIO 101. COREQUISITE BIO 101 if prerequisite not met.

1495 F $:00am-1145am  TBA 10 SAN4OZ
2950 F 1:00pm-3:45pm  HOLL 1.0 SAN402
1504 M- 6:45pm-8:30pm  KURZ-C 10 SAN402
566 TH . 8:45pm-3:30pm i<UF’¥Z~C/\MAC!~lO 1.0 $AN402

B¢ 102 Ecology and Envirowmental Blology

A general education course for non-biology majors. Uses interdisciplinary

approach to environmental science; covers topics such as population growth,

resource use, pollution, biodiversity and extinction. Meets the GE science

lab requirement. Includes field trips to local venues. CSU; UC

ADVISORY: Eligibility for ENGL 100.
1506 MW 11:00am-12:15pm

&W 1:00pm-3:45pm

BIO 156 Genersl Botany
An introductory course examining plant anatomy, physiology, and classifica-
tion. Topics related to plant cell biology, evolution, molecular and Mendslian
genetics are also covered. CSU; UC (CAN BIOL 6)
1514 TTH 11:.00am-12:15pm  STILLINGER D
&TH 1:00pr-2:46pm

Bi0 170 Wiarine Biology ’

Explores the diversity of marine organisms and introduces basic biologi-

cal and.ecological concepts. Combining classroom investigation with field
loration,.the laboratory empha5|zes an understanding of the marine en-

tfrom the biology of marine organisms to the structure of coastal

WEST J 4.0 SANAO1

SANACZ

4.0 SANAM

SANAOZ

« 11:00am-12:15pm
S 12:30pm-315nm

DONLEY J 4.0 SAN3L

S &I’ SANAC
Blﬂ 2()2 Foundations of Biology: Evolution, Biodiversity, and Organismal
Biolagy:
Course covers buolog;ca& diversity, plant/animal physiology, evolutionary ¥
biology, behavior, and ecology. CSU; UC (CAN BIOL 4; BIO 202 + 204 =
CANBJOL SEQ A)
PREREQUISITE: MATH 101 or MATH 101B with a grade of “C" or better or
qualification through the Math Competency Exam or approved equivalent.
ADVISORY: Cornmpletion of college-level course work in biology with focus
at orgamsmal or populational level, e.g., BIO 101, BIO 102, BIO 103, BIO
150, BIO 170, or BIO 220.

1522 MW 11:00am-1215pm

&M 12:30pm-3:158pm

B0 210 Human Anatomy
Study of the human body through a systemic approach, including microscopic
and gross anatomy. The course will provide an introduction to techniques in
dissection {cat) and study of prosected cadavers. CSU; UC {CAN BIOL 10;
BIO 210 + BIO 220 = CAN BIOL SEQ B}
PREREQUISITE: BIO 101 or NURS 151 or a minimum 3-unit course in biology
that includes curricutum which presents principles of celtular life.
1538 MW 8:00an-850ant TIFFANY B 4.0
&MW $:00am-11:45am

BIO 220 Human Physiology
Emphasis is placed on the integration of body systems and interactions at
the’ cel!ular and molecular levels for maintaining homeostasis. Students will
“have the. opportunity to record and analyze their own physiological data. csy;
UG (CAN BIOL 12; BIO 210 + BIO 220 = CAN BIOL SEQ B)
PREREOUISITE ‘BIO 101 or BIO 204 or BIO 210.
ADVISORY CHEM 100 or CHEM 104.
TTH - B:00pm-6:185pm
ORI ‘» G:45prm-9:30pm

IHARA J 4.0 SAN306

SANAD2

SANAMN
SANAOZ

DONLEY J 4.0 SAN407

SAN4QG2Z

The San Elijo:Campus in Cardiff opened in. 1988
with 2,500 students. Taday, the campus serves
more than 3,500 students.

TBA: To Be Arranged
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‘Class # Days Time Instructor Units Room #

Class # Days Tirme Instructor Units Room #

BUS 120 Inwroduction to Business

Covers economics, global markets, social responsibility, ownership forms,
entrepreneurship, management, organization, employee relations, marketing,
decision-making, accounting, and financial management, CSU; UC

1028  TTH 9:30am-1014Bam  SOZAR 3.0 SANGDS

BUS 130 Small Business Management

Covers research, analyzing trends and compstition, startup, busmess plahs,

franchises, legal issues, marketlng accounting, managing personnel. CSU
1008 1 B:30pm-9115pm  HATAC 3.0° SANBQZ

BUS 131 Wianagement Principles
Contemporary management issues including planning, orgamzmg leading,
evaluating, hiring, training, teamwork, labor, and faw. CSU

4013 M 6:30pm-81hpm  LEVY L 3.0
BUS 132 Marketing
Covers segmenting, targeting, market research, buyer behavior, distribution,

retailing, advertising, selling, and international issues. CSU
1z MW 11:00em-12:18pm  LOVEJOY' N

SAN302

3.0 SANGOS

BUS 140 Legeal Environment of Business

Covers courts, torts, crimes, contracts, sales, consumer protection, insurance,

bankruptey, agency, employment, business entities, secured transactions, real/

personal property, landlord/tenant, wills/trusts. CSU; UC (CAN BUS 12)
018 MW 9:30am-10:48am  LUND E 3.0 SAN308
038 W E:30pm- 3 18pm LUND E 3.0 SAN302

BUS 280 Business Communication
Effective written, oral and electronic communication through carefully orga-
nized and designed memos, letters, reports and presentations. CSU
, PREREQUISITE: Pass with a grade of “CR" ENGL 803 or ESL 803 or ap-
. proved equivalent, or qualify through the English Assessment or approved
| equivalent.
. ADVISORY: ENGL 100.
3002 TTH 11:.00am-12: 1500

SOZAR 3.0 SANGOG

. BOT100 Baqmmng Keyboartimg @ i
| Beginning keyboarding course for those who need to learn the alphabetic
. keys and basic keyboarding rechmque Finger placement and accuracy are
emphasrzed not speed. This class is offered pass/no pass only:
' 1900 TBA STRI K 1.0 SANI0B
See class information in ALL COUR stion, - or ONLINE

BOT 101 Advanced Keyboarding

Advanced keyboardmg course for those who wish to increase speed and

accuracy. This class is offered pass/no pass only .

3968 TBA STRIEBEL K 1
lass information in ALL COURSES section.

SAN1T0G
or ONLINE

BOT 102 14~ Kmt o -
This course teaches only the 10-key pad on the computer keyboard Students
jearn finger placementand practice numeric drills to build speed and accuracy.

This class is offered pass/no pass only.
3970 TBA STR
See class information in ALL COUF

BOT 110 Word Processing
Students practice the operations of a word processing application through
document production assignments including electronic messages and
internet assignments. Lectures and supplemental information are included
in Blackboard.
ADVISORY: BOT 100 or at least 25 wpm keyboardmg speed.

1002 TBA STRIEBEL K 3.0 SAN106

See class information in ALL COURSES section. or ONLINE

K 1.0 SAN106
section, or ONLINE

B3 Online class: Go to www.miracosta.edu/cybercosta

CRLP 100 Cdmer and Life Planning

This course provides a comprehensive approach to career and life planning.
Topics include assessment of interests, personality characteristics, transfer-
able skills, work values, career exploration, decision-making, goal setting and
planning, and job search strategies. Emphasis is placed on actively managing
one's career 1o achieve satisfaction through work and life balance. CSU

° ‘3“)54 MW 9:30am-10:45am  LEE/ROSEN 3.0 SAN20Z

CRLP i tngroduction to Career Planning

An mtroductlon to-the career planning process including self-assessment,

career research, decision-making, and job search strategies. Stages of ca-

reer development and the active management of one's own career will be

emphasized. This class is offered pass/no pass only, CSU

30547 TTH ©930sm-11:15am ROSEN R L0 SANNZ

(03/24-04/23) Class will not reet on 4/9 and 4/16. For more infor
mation, please contact the Carser Center at {760} 795-6772.

CHEM 100 Introductory Chemrstry

Begmmng course that teaches the student the language, materials, math-
ematics, and principles of chemistry. Designed for the non-chemistry major,
and along with CHEM 102, makes up the "General-Organic-Biological " (GOB)
sequence required for many allied health fields. While this course has no
prerequisites, high school-level math skills are assumed. CSU; UC—~—credit
limitation (CAN CHEM 6)

1856 M 8:30pm-@:15pm  TBA 4.0 SAN407
AW B:30pm-9:15pm SANAGZ

CHEM 108 Preparstory Chemistry
Provides skills in problem-solving, math, critical thinking, and abstract visu-
alization used in CHEM 110. Historical development of chemistry, graphing
and measurements, dimensional analysis, atomic theory, nomenciature,
quantum theory, stoichiometry, chemical reactions, gases, bonding theory,
Lewis structures, and the relationship between chemistry and society. (Not
open to students with credit in CHEM 110.) CSU; UC—credit limitation
PREREQUISITE: MATH 101 or MATH 101B with a grade of “C" or better or
gualification through the Math Competency Exam or approved equivalent.
COREQUISITE: MATH 101 or MATH 1018 if prerequisite not met.
FRBO4 TTH “11:00am-12:16pm - TBA 3.0

{JHEM 1!} General Chemistry
Study ‘of fundamental principles and their applications. Chemical calculations
are emphasezed Laboratoryassrgnments complement the workin class. CSU;
UC (CAN CHEM 2; CHEM 110 + CHEM 111 = CAN CHEM SEQ A}
PREREQUISITE: CHEM 108 or one year of high school chemistry, and MATH
101 orMATH 1018 with a grade of "C" or better or qualification through the
Math Competency Exam or approved equivalent.

ADVISORY: CHEM 108 strongly recommended if it has been four or more
years since chemistry course.
CAB70 . TTH 4 15am-12:00pm
‘ CRTTH 12:30pm-1:48pm

SAN4OT

GOUETH P 5.0 SANAO2

SANAQT

CHLD 105 ngrdm Pianning and Curriculum Methods

In-depth study of early childhood program planning and developmentally
appropriate practices. includes consideration of philosophy, design of the
environment, materials and resources, daily schedule, goals and objectives,
curriculum and adaptations, and methods of assessing learning, CSU

2778 TH B:30pm-9:15pm  ANDERSON L 3.0

CHLD 113 Child and Adolescent Browth and Development

Study of the chiid from conception through adolescence. Principles of human

development with emphasis on cognitive, physical, social, and emotional

development within cultural and family contexts. Not open to students with

credit in PSYC 113. CSU; UC—credit limitation

ADVISORY- Eligibility for ENGL 100.
4102 - TTH 11:00am-12:16pm

CHLB 121" Hufan Development
isa study of emotional, intellectual, social, and physical growth patterns
oncep‘uon to ‘death. Explores major theories of development. CSU;
dit. hmltatron

;,\f_\/ 8:30pm-8:1Bpm

SANZ08

KENSELE 0.0 SAN20Z

TBA 3.0 GAN305

e On-Campus class with Limited Online Instruction



MIRACOSTA CREDIT CQHRSE% « SPRING 2009

Class # Days Time Instructor ‘Units Room #

Class # Days Time Instructor

Units Room #

COMIM 101 Oral Communication

Provides experience in creating and delivering oral presentations; covers
organization and support of ideas, and effective delivery. CSU; UC {CAN
SPCH 4

ADVISORY: Eligibility for ENGL 100.

1666 Mw $:30am-10:45am  ARENIVAR § 3.0 SANBOY
1662 TTH 11:00am-12:15p ARENIVAR S 3.0 SANB(Q7
3030 MW 12:30pm-1:4 ARENIVAR & 3.0 SANBO7
3320 MW } \)Opm StBpm YOUNG N 3.0 SANBO7
1674 M - ’Ebpm SMITH N 3.0 SANBOY
4022 T é: ’%O’)m 91Bpm OLEINIKL 3.0 SANBO7

COMM 106 Group Communication
introduces students to group communication processes and principles, and
the necessary role of discussion in society. CSU; UC (CAN SPCH 10)
ADVISORY: Eligibility for ENGL 100.
1704 MW 12:30pm-1:45pm  YOUNG N
4024 TH G:30pn-9016pm SMIITH N

COMM 120 Principles of Human Communication
Introductory course in hurnan communication concepts and theories, with a
focus on the role and significance of communication in and across different
contexts. CSU; UC
ADVISORY: Eligibility for ENGL 100.

3500 TTH 2:00pm-3:18pm  EIDSMORE J

COMBE 207 interpersonal Communication

Study of the communication process, perceptlon symbolic nature.oflanguage,

and effects of communication on people in society. CSU; UC

ADVISORY: Eligibility for ENGL 100. -
1684 TTH 12:30pm-145pm  BIDSMORE J 3:07 1SANBOT
3034 W 8:30pm-9:1Bpm SMITH D 3.00 'SANBO7

COMM 212 Argumentation
Development of critical thinking skills. Practice of creating and evaluating
arguments. CSU; UC (CAN SPCH 6}
ADVISORY: Eligibility for ENGL 100.
1688 TTH 9:30am-10:45am

COMM 215 Intercultural Communication

This course analyzes the cultural factors and variables that influence human

communication choices and actions. CSU; UC

ADVISORY: Eligibility for ENGL 100.
3322 MW 11:00am-12:15pm

3.0° SAN306
3.0

3.0, SANBOY

ARENIVAR S 3.0 SANBG7

ARENIVAR S 3.0 SANBO7

CIS 100 Computer Applications

In this transfer course, students receive an overview of computer fundamen-
tals. Software programs include Windows, Word, Excel, Access, PowerPoint,
and the Internet. Note that this class will be taught using Microsoft Office
2007 This course prepares students for the CSUSM computer competency
exam. COMPUTER BEGINNERS: SEE CIS 102. CSY; UC——cred;t limitation

(CAN CSCI 2)
ADV\SORY BOT 100.
-1164 TTH

SON A 3.0 SAN1O0S

FLEXIBLE LEARNING pEn Room #
+1160 TBA ISACHSEN S 3.0 ONLINE
or SANI06

or OC4803A

See class information in ALL COURSES section.

GiS 102 Computer Literacy

This course is designed for the computer BEGINNER. Students receive an
introduction to.computer hardware and software including word process-
ing, spreadsheet, and use of the Internet. This class is offered pass/no-pass
only.

FLEXIBLE LEARNING St Room #
+3278 TBA = ISACHSEN § 1.5 ONLINE
or SANT06

or OC4803A

See class information in ALL COURSES section.

+Repeatable course *Meets off-campus (see page 112)

.

SANBO7 |

CIS 105 Inmtermediate Computer Applications

intermediate computer applications featuring the use and integration of word
processing, spreadsheet, database, and presentation graphics software and
Internet functions. Note that this class will be taught using Microsoft Office
2007 Designed for those students who have completed CIS 100 and may
also be used to prepare for CIS 151, CIS 1564, and CIS 165. Upon successful
completion, students may submit form to receive the MiraCosta College
Microsoft Certified Office User (Proficient Level) Certificate of Achieve-
ment. CSU

PREREQUISITE: CIS 100.

FLEXIBLE LEARNING iy Room #
2868 TBA ISACHSEN S 3.0 ONLINE
or SAN106

or OC4803A

See class inforrmation in ALL COURSES section.

6!3 1.;!) Introduction to Microsoft Word

- Use: \Word, 2007 ‘to create, edit, format, and print papers, reports, tables,
ahd’ newslett s. Includes integrating Word with other programs and the
World'Wlde Web: This course prepares students for the Microsoft Word
Core exam i

ADVISORY: CIS 185.

FLEXIBLE LEARNING [ Room #
+1192 TBA ISACHSEN § 1.5 ONLINE
or SAN10G

or OC4803A

%u; class information in ALL COURSES section.

833 '!84 Immductmn to Microsoft PowerPolnt

Students’ generate computerized graphic presentations using Microsoft
PowerPoint 2007.This course prepares students for the Microsoft PowerPoint
Comprehensive exam. CSU

+1206 TBA

or SAN106G 3
or OC4803A §
See class information in ALL COURSES section.

C1% 198 TOP/IP Network Administration
Course covers theTCP/IP protocol stack and internetarchitecture, IPaddress-
ing, domain name system (DNS} services, DHCP and routing in a Windows |
environment. With CIS 201, prepares students for the Microsoft Windows
Network Infrastructure MCP/MCSE exam.

2% T 5:30pm-6:450m  TBA
a &TBA
.7 & +.5hours weekly to be arranged online.

2.0 SAN3I09

ONLINE

m 2(30 Nefwmk Administration— System Services
lnstal!mg, icon |gurmg and administering Microsoft Windows Server, part
ﬂrst'.hé‘lf@“ vered in CIS188. Presents fundamentals of implementing
pportihg Midrosoft Windows Server. Focuses on network services
admmlstratlon In conjunction with CIS187 and CIS188, prepares students
forthe Microscft Windows Server MCP/MCSE exams. Can be taken concur
rently. with CIS 187
+1218 T
&TBA
+.5 hours weekly to be arranged online.

CI8 201 Network Infrastructure

Implementing, Managing and Maintaining a Microsoft Windows Network
infrastructure Exam. Course covers the fundamentals of implementing and
supporting Microsoft Windows Server in an Enterprise environment.

TBA 2.0 SAN309

ONLINE

7:00pm-8:15pm

3850 TH 6:30pm-7:45pm TBA 2.0 SAN30Y
&TBA ONLINE

+.5 hours weekly to be arranged online.

CI8 203 Linun/UND{ Administration
Shell scripting, system performance and monitoring, network service
configuration including Web and mail services, system security, file system
management, logging, scheduling jobs, account management, package
management and advanced shell utilities. Students are expected to have
some knowledge of Linux/UNIX.
+3972 M 6:30pm-2:150pm

TOA 3.0 SANS0S

CSU Y Transferable course ! TBA: To Be Arranged




Pages from the class schedule indicating the address and classes offered at the San Elijo Campus



Oceanside Campus » (760} 757-2121
1 Barnard Drive, Oceanside, CA 92056

Located just north-of Highway 78 off College Boulevard
121-acre hilltop:campus with coastal and mountain views.

) \To Los Angeles To Riverside \
aCosta ( eg

TEMEGULK

MISSON-AVE.

OCEANSIDE BLVD:

e

San Elijo Campus « (760) 944-4449
3333 Manchester Avenue, Gardiff, CA 92007

ESCONDIDO

Nestled below the bluffs and facing the San-Elijo Lagoon;
42-acre campus just gast of I:5, :

Community Learning Center « (760) 795-3710
1831 Mission Avenue, Oceanside, CA 92058

One mile east of 1:5; home to MiraCosta's tuition: Tree
noneredit program. : S

1 Barnard Drive
Oceanside, CA 92056

actﬂlv:tles 'throku‘ghout 2009,
g0 to Www.maram%ﬁa &du




Sopial 8 Language .
«“Behavioral Sclences Other Than English

MATH 103 , HIST110 .~ © ANTH101 SPAN 101
MATH 125 ‘

. SOC 101
“PSYC 104 ~ COMIM 215 _ —ANTH 102 v
socios T HisT104 T UPsYc 103 Bio202

SPAN101

SPAN 201 ispces T OCEA 101
2

MATH 115 ECON 102

GEOL 101

SOC 102

ART 168 _
— FREN 202
" 'SPAN 202"

BIO 101 i i
CHEM 100 SPAN10T

Tuesday &hu sdy. Cl
X . Y CHEM 110

ART 201

... OCEA 101

* PSYC 103
SOC 103 5
ECON 101 © - BIO 150 'SPAN 101

= HIST 111

MATH 103
MATH 135

BIO 170 .
CHEM 108
GEOG 101

. ASTR 101

MATHI150:

MATH 155 FILM 106 ~ ¢ . oo CHEM 10
MATH 260 ..+ LIT 261 ‘ PHYS 152
PSYC 104" oo e, CONIMIA20. = - ANTH 101
SOC 104" ¢ HIST 110
MATH 115~ .. MUS 118 (CCA) Psyc10t . - GEOG101 ITAL 101

ENGL 100 ‘MATH 103 - } BIO0QY FREN:101
SRR : :Bl0'220 E

CCA=Canyon Crest Academy

m MIRACOSTA COLLEGE « SPRING 2009 WWW.MIRACOSTA.EDU (760) 757-2121



Biotech Manufacturing Classroom/Lab, north side of campus.
Designed in collaboration with representatives from local bio-
tech companies, this newly remodeled facility provides space
for training pharmaceutical and biotech employees in the vari-
ous processes of pharmaceutical manufacturing.

Child Development Center, northwest corner of campus. The
center serves & dual purpose: educating MiraCosta’s child
development majors and providing affordable child care for
students, faculty, staff and community members.

Library and Information Hub, central campus area. In addi-
tion to traditional books and reference materials, the hub also
houses a tutoring center, math fab, and more than 200 comput-
ers for academic use.

San Elijo Campus

The San Elijo Campus of MiraCosta College opened in 1988 and
is situated on 42 acres facing the San Elijo Lagoon in.Cardiff-by-
the-Sea.The campus offers a general education credit program
and a broad range of noncredit, fee-based Community Services
classes and workshops.

Student Services at the San Elijo Campus include admissions
and records, counseling, health services, tutoring, testing and
student activities. Students may schedule appointments for
financial aid, disabled student assistance, job placement, Uni-
versity Transfer Center counseling, and Extended Opportunity
Programs and Services (EOPS). The expanded and remodeled
student center opened in 2008,

Community Learning Center

MiraCosta’s Community Learning Center hosts a wide variety
of noncredit programs, including English as a second language,
adult high school diploma, classes for older adults, parenting
classes, and programs for those who are physically .and. men-
tally challenged. Also housed at the center is the Cisco Academy,
which offers training in computer networking.

Small Business Development Center ,

The Small Business Development Center (SBDC), hosted by
MiraCosta College, is a partnership program with the U.S. Small
Business Administration. The SBDC provides services to meet
the needs of entrepreneurs throughout North San Diego County.
These services are free or inexpensive and include one-on-one
counseling and workshops. The center also houses a resource
library with an extensive collection of books and:publications
of interest to small business owners as well as computers with
relevant software and internet connections. The SBDC is part of
the Community Learning Center complex.

chanside Campus

 CAWPUSES |




Map showing main campus and additional location



Shipping/

Horticulture Recaiving
M R Purchasing
& ‘ LM”“S@“ Plant Sales 7600

To Rancho Del Oro Drive &

Child i
Davalopment R
Center :

‘Baokstore/
“Art Gallery

Tennis Courts

54 8

. HOT TOSCALE

To Coliege Boulevard

el | Parking Permit

Vending Machine

Disabled Parking
) Bus stop

: m Telephone :

ATM R
m Restrooms :

&. Emergency Call Box

& Designated Smoking Area
(No smoking permitted on campus
except In these areas.)

&

AMPHITHEATER

To South
El Camino Real

To Interstate §

NOTTOSCALE

Admissions and Records T110

Automotive Technology 4000
Art Gallery 3400
Art 2100, 2200
Associated Students 3400
Associate Faculty Office 4606
Athletics 5200
Bistschnology 4000
Bookstore 3400
Business Development 1000
Business Services 1000
Campus Police 1100
Cal WORKs 3000
Career Center 3700
Child Development Center, 8000
Community Services 1000
Computer/Business Department. . e 4800
Counseling 3100
Dance Studio 5100
Disabled Students Services 3000
Enrollment Information 3300
EQPS 3000 -
Facilities Department 4200 -
Financial Aid/Scholarships 3000
Gymnasium 5000
Health Services T440
Horticulture 7000
Human Resources 1000
Institutional Research 1000
Instructional Services 4700
International Students 3408

Library and Information Hub ..
Lost and Found
Math Learning Center

usic

Nursing/Allied Health
Parking Permits
Prasident, Office of the
Proctoring Center
Purchasing
Public information Office

School Relations/Diversity Recruit. .,
Service Learning
Shipping/Receiving
Student Activitie
Student Accounts
Student Center/Cafeteria
Student Employment SErviCes ..
Tech Prep
Testing Office
Theatre
Tutoring
University Language Program .o
University Transfer Center.
Veterans Services
Wellness Center

P

Administration/Student Information
Admissions and Records
Community Services

Counseling

Instructional Services

Provost, San Elijo Campus

Student Accounts

Student Center

Associate Dean of Student Services
Bookstore

Cafeteria

Health Services

Mseting Rooms

Student Activities

Student Services Office

Computer Labs, Library, Math Learning Center,
Testing, Tutaring, Writing Center......

Art Studios, Classroarms, Multipurpose Room,

Piano Lab 200
Ciassraoms, Faculty Offices 300
Classrooms, Faculty Offices, Science Labs v 400
Classrooms, Faculty Offices, Language Lab e 500
Classrooms, Faculty Offices 600

Rev. 0808
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Minutes of Board meeting showing action to approve the San Elijo location



RESOLUTION NO. 18-80
RESOLUTION ESTABLISHING A PERMANENT EDUCATIONAL CENTER
IN THE SAN DIEGUITO AREA o

MiraCosta Community College District
San Diego County

4

ON MOTION of Member __ Smith + Seconded by Member Frederick
*the following resolution is adopted: 4

WHEREAS,kthe population of the MiraCosta Community College District has grown rapidly
during the past ten years and that growth is expected to continue for the next ten
years, being particularly heavy in the southern part of the District, and

-WHEREAS, the participation rate for nearly all age and sex groups has been‘increasing
in all parts of the District, and ’ » N '
WHEREAS, the enrollment from the MiraCosta Community Collegé District will exceed the
capacity of MiraCosta College by 1985 and new facilities will be reguired, and

WHEREAS, if new facilities are constructed at an educational center in the southern
part of the District, participation rates in the south will increase even more
rapidly and a greater share of the population will be served, and .
WHEREAS, the community has demonstrated strong support for the southern educational

satellites established by the MiraCosta Governing Board, most recently at Del Mar
Shores School and we know of no opposition to such programs, and

WHEREAS, the goals and objectives of a proposed Southern Center are guite compatible
With the expressed preference of the population as well as with the anticipated _
labor market. o '
NOW, THEREFORE, we conclude that the establishment of a new Southern Center is the
most effective way of meeting the enrollment demands of the MiraCosta Community

College District and serving the educational requirements of the total population.

PASSED AND ADOPTED by the Governing Board on May 6, 1980, by the following vote:

AYES: Smith, Frederick, Holloway, Karickhoff, Kruglak,vPresco’tt, Moreno
NOES: None | |
BBSENT: None

e

STATE OF CALIFORNIA )
COUNTY OF SAN DIEGO )

I, John MacDonald, Secretary of the Governing‘Board, do hereby certify that the
erEQOing is a full, true and correct copy of a resolution passed and adopted by
- the Board at a regularly called and conducted meeting held on said date.

Y

ddcretary of the Governing Board

ey



Evidence of official approval by the governing board



MIRACOST
One Barnard Dri
Visit us onthe v

COMMUNITY © ﬁi § EGE §}§§§§€i€

o Fax (760) 795-6758

Franciseo U Rodriguez, Ph.. Saperintendeny/President

EXCERPT FROM BOARD OF TRUSTEES MEETING MINUTES

The following is an excerpt from the minutes of a regular meeting of the Board of Trustees
of the MiraCosta Community College District held on March 17, 2009, with all members
present:

VIiI. ACTION ITEMS

C. Approve Substantive Change Proposal to the Accrediting Commission for
Community and Junior Colleges for Approval to Offer Programs of Study at
the MiraCosta College San Elijo Campus and Online

By motion of Member Fernandez, seconded by Member Adams, the substantive
change proposal was approved and will be submitted to the ACCJC offices at
least thirty days before the May 15, 2009, deadline.

I hereby certify the above to be a true and correct copy of the minutes as indicated.

4
C7/""‘<_,.

|

Fraricisco C.JRodriguez, Ph.D.
Superintendent/President

Date: March 30, 2009
Oceanside Campus San Elijo Campus Community Learning Center
One Barnard Drive, Oceanside, CA 3333 Manchester Ave., Cardiff-by-the-Sea, CA 92007 1831 Mission Ave., Oceanside, CA 92058

(760-757-2121 + Fax (7603 7956609 {7603 9443449 « Fax (7603 6347875 {760 795710 « Fax (760) 7935873




Appendix |

Documentation Supporting Additional Courses that Constitute 50% or More of Programs
Offered Through a Mode of Distance or Electronic Education



Evidence of sufficient fiscal and physical resources to initiate and maintain the delivery mode



welcome 10 iviralw osia Louege rage 1 ul

GENERAL INFO CLASS INFO COLLEGE DIRECTORIES 1 : . STUDENT SERVICES T BEARCH

You are here 3 Home / Governange / Facilities Planning Advrso;y Council

Facilities
Planning
Advisory
Committee

F o About FPAC About the Facilities Planning Advisory Committes (FPAC)

In early 1995 the Chancellors Office starbed to request that in additson 0 the Five year Capltal
Construction Plan, comprehensive Master Plans be prepared by C community college
istricts. There were several methods recommended by the Chan as outlined in the
pital Qutlay Handbook for Community Colleges.” The MiraCosta Community College District
selected the model specifying an acadenic plan (AMPC was created), & facilities plan (FPAC was
created as a subcommittee of PBC), and a resour plan (SPIT was for created for the technology
planning as a’ subcommittee of PB(,) fogr’ther these three plans comprise MiraCosta's
L(iumllona) Mmrw Plagr. 1.

FPAC sexveé as a forym foridiscuss i of c*\plta building priorities, the facifities master plan, and
capttal funding strategies, to allow continuity:in plmmmq for the district's facility needs, and to
provide inplit to PBC for establishi ny’ pricrities.

Some of FPAC's primary responsibifities ihciude:

¥ receiving, reviewing, recommending facilities remodeling and new construction requests.

b reviewing draft five-year p!ans and inftial pro;ect proposals for submission to the
Cmnce! or's Ofﬁce i

1 4 ‘I”f ommcmdmg fundmg oy xcmtxea 10 PBC through the enhancement process for small
projects (under $250K).

b reviewing architectural concepts and designs for compatibility with the overall campus
"architectural theme.

b reviewing and revising updates of the facilities master plan for PBC's adoption,

ifornia community coliege wrvmq coas'"xl North San Diego County
« el Mar » Canmel Valtey
4 56 e (/(w()) 757~ L« Toll-Freo (888) 201-8480
2005 MiraCosta (.",()ﬁeqe 1 Agees !’ii},ty Onuons i i\t’,credhalicn i Fesdback | Carppus Addresses & Cantact

https://www.miracosta.edu/governance/fpac/ 2/26/2009



Evidence that the delivery systems and modes of instruction are designed to and do in fact meet
student need



'eaching - 'l'echnology nnovation Lenter ( +1C) AUPI// W W W IILTACOS U, SUW IS U UCUULY ALY 11N

GENERAL INFO  CLASS INFO  COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here ; Home / Faculty & Staff / Instruction / Teaching - Technology Innovation Center (TIC)

Teaching /

Technology
Innovation Center
(TIC)
L Announcements
B
¢ Virtual Tour Photos MiraCosta} ;ollege Faculty and Staff. Check out these upcoming training
) opportunities.
¢ Calendar of Events
% Drop-in Lahs / Workshops Universal Design for Learning. in Higher Education

HII AR Te 19 - Free Full Conference Pass to all MiraCostans
2pring. 2009, chedule Drop-In Labs / Workshops in TIC 1253

Resources Universal Design for Learning in Higher Education
¥ Office 2007 Resources Please save the date for the following webinar focusing on strategies to
b Respondus make your course more accessible to all students:
Hieariy

b Technology Available Date: March 11, 2009

: Time: 11:30 a.m. - 2:00 p.m.

Title of Event: Universal Design for Learning in Higher Education
Location: Aztian B

Dr. Emiliano Ayala, Project Director, and Dr. Brett Christie, Coordinator, of
the Enact Project http://enact.sonama.edy/ at Sonoma State University will
lead participants through an interactive workshop session to assist faculity
in understanding and implementing Universal Design for Learning to make
course changes that will improve the learning of students, inciuding
students with disabilities.

The following concepts are discussed and analyzed:

¢ Exploration of the principles of Universal Design and Universal
Design for Learning.

Application of the UDL Principles in Higher Education.

How Faculty Learning Communities facifitate UDL course changes
Student perceptions of UDL course changes

Faculty perceptions of UDL course changes

-roowe W oW W

Online resources which support implementation of UDL in Higher
Education

Flex credit is available and a light lunch will be served. Please register for
the workshop at: hitp://www.miracosta.ce.caus/instruction/PDP/ndex. him

Best,

Robert Erichsen, Access Specialist; Pilar Hernandez, Instructor and
Coordinator of Professional Development; and Connie Wilbur, Director of
DSPS

1of2 | 3/5/2009 10:43 AM
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Faculty and Staff Join Us at TechEd 2009

MiraCosta College is pleased to once again provide you with an opportunity
to attend TechEd 2009 by receiving a FREE Full Conference Pass, a $285
value.

MiraCosta College encourages all administrators, coordinators, faculty, staff,
educators, trustees, and managers and coliege students on an educator or
technology track to take advantage of this excellent opportunity to learn
best practice solutions from real-world experts in a hands-on learning
environment.

The 14th Annual TechEd Conference is being held March 22-25, 2009 at the
Ontario Convention Center in Ontario, Southern California. With over 150
sessions related to Technology in the Learning Environment including
Digital Media, Virtual Learning, Oniine Educational Resources, New &
Emerging Technologies, Social Networking and more! A PDF of sessions is
attached to help you plan for TechEd.

To take advantage of this free registration, simply click here:
hitp://www . techedevents.ora/meg/

Please Note: Pre-Conference Sessions require an additional fee that will
be charged to the individual registrant. This offer is only valid on new
registrations and cannot repliace any existing registrations.

Attendees from MiraCosta are eligible for free registration ~ all other
incidentals (food, mileage, hotel, parking, etc.) must be paid through other
funding sources. All attendees must have supervisor approval and
complete a District Travel Request/Claim Form.

A public California community college serving coastal North San Diego County
Oceanside ¢ Carisbad » Encinitas « Cardiff « Rancho Santa Fe e Solana Beach » Del Mar « Carmel Valley
MiraCosta College » One Barnard Drive ¢ Oceanside, CA 92056 (760) 757-2121 » Toll-Free (888) 201-8480
@ irad ollege | & i

2 0f2 3/5/2009 10:43 AM



Description of how satisfaction of the need will be assessed



The college’s office of institutional research measures and publishes key performance indicators
annually. The latest published report may be found at the office of institutional research website at
https://www.miracosta.edu/Governance/RAP/KeyPerformancelndicators-MiraCostaCollege.htm.

A copy of the office of institutional research web page follows.



ey Performance Indicators - MiraCosta College https://www.miracosta.edw/Governance/RAP/KeyPerformancelndicat...

GENERAL INFO CLASS INFO  COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here : Home / Office of Institutional Research / Key Performance Indicators

Key Performance
Indicators

Key Performance Indicators

General Information

About OIR At the conclusion of the 2005-2006 academic year, the Office
D of Institutional Research released the first edition of
MiraCosta College’s Key Performance Indicators (KPI). The
intent of the report was to provide an annual review of college
activities that support the College Mission and Core Values.
This is a document in transition. While our goal is to create a
static set of indicators to measure our success over time, it
must also be flexible enough to adapt to a dynamic
educational environment. The second edition expands upon
the previous year's information and touches virtually every
aspect of the college community.

L . . 4

Statistics
It should be noted that each section of the College Mission

(1990-2001) and Core Values is numbered solely for the purpose of

o organization, It is not an indicator of priority or importance to
Dearees and Certificates thg District. P Y P

and Majors
District Demographics The information contained within this report was provided by
individuals, departments and programs district-wide. It
showcases the things we have done well and indicates the
areas where there is room for improvement. Overall, it
demonstrates the quality of the institution and dedication to
the students we serve.

k4

Key Performance Indicators

Student Enrollment
Reports ¥ Key Performance Indicators 2006-2007 (PDF)

St ¥ Key Performance Indicators 2005-2006 (PDF)
¥ Transfer Information

wWOOWe W W W

£

Strategic Planning

1of2 4/2/2009 11:38 AM



Description of how effectiveness of the delivery mode will be assessed; how the delivery mode
will be reviewed compared with other modes



Proposal for Instructional Program Review (IPR)
December 2008

The IPR Taskforce, Fall 2008:

Lynne Miller (chair), Karen Baum (Academic Senate Council), Kim Coutts (Office of
Institutional Research), Donna Davis (faculty, Career Center), Mike Fino (faculty, CTE),
John Kirwan (AMPC), Bob Turner (OAC)

What is new about this Instructional Program Review?
With this IPR revamp, we have endeavored to:

®

separate program review from curriculum review, though the two will continue to inform one
another;

incorporate SLO assessment data and processes into the document;

increase the utility of the IPR, for both planning and implementing plans;

create a simpler review cycle and guidelines, which will allow programs to produce a more
useful, more easily updatable, and perhaps more streamlined document.

What are the objectives of Instructional Program Review?
We have sought to develop an IPR process that:

celebrates what programs have accomplished in the recent past and are accomplishing today;
encourages programs to develop long-range plans and short-range milestones, and to identify
resources needed to implement those plans;

links SLO assessment processes to the college’s system of planning and budgeting;

promotes systematic and on-going improvement in educational programs and student learning.

What are the guidelines for Instructional Program Review?
We propose to simplify the IPR guidelines to this:

Your Instructional Program Review must answer the following four questions:

1.

2.

Where have we been? This should be a brief summary, based primarily upon your last IPR, to
provide context for this IPR.

Where are we now? This is an opportunity to address current data (see below) and to report
upon progress since the last IPR.

Where are we going? This is an opportunity to indicate where you should go, based upon
growth projections and other data. Include consideration of relevant opportunities and
challenges on the horizon. This is also a chance to indicate where you want to go based upon
the interests of your faculty.

What resources do we need to get there? Present a long-range plan, along with specific
projections for meeting your goals (such as one-year, three-year, five-year plans). Consider
potential collaboration with other areas of the college, and discussions you have had or plan to
have with relevant individuals.
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As you respond to the four IPR questions (above), your document must address each of the
following. (NB: All of these data will be provided by the Office of Institutional Research; each
table will provide up to six years of data so that trends can be evaluated.)

e analysis of student learning outcomes assessment data and processes

e analysis of standard measures of enrollment: FTES, Program Costs (with cautionary notes),
Program Costs/FTES (with cautionary notes), success/retention (new measures under
consideration), course enrollments, degrees & certificates, certification or licensure,
WSCH/FTEF.

e analysis of curricular offerings, including articulation and transfer as appropriate

e analysis of resources: faculty, equipment, technology, faculty support, space, etc.

The IPR may address the following data if they provide support for your answers to the four
questions above. (Some of these data are readily available through the Office of Institutional
Research.)

district and program demographics

employment trends and projections

survey data (e.g., CCSSE)

recommendations from advisory boards

a review of library resources relevant to your program

links between the program’s growth plans and the current Academic Master Plan
additional relevant data

The IPR will include not only the complete report described here, but also a one-page “executive
summary” including bulleted restatements of resources needed to implement your plans. This page
will also serve as a sign-off sheet for the relevant faculty, department chair, and dean. [NB: This
page will be prepared and sent to the Academic Senate Council once Council has approved a
general IPR proposal.]

For the current year, the IPR will continue to be due on or around March 1, 2009. In the future, we
propose that the IPR should be completed by the end of the Fall semester, and evaluated during the
Spring semester, thus making recommendations ready for the following year’s planning and
budgeting (e.g., hiring requests, currently due in early fall).

For now, the IPR will be submitted as a Word document, along with tables provided by the Office
of Institutional Research; hopefully an on-line process will be ready within the next year or two.

What is a “program”?

For the purposes of IPR, a “program” will be roughly synonymous with a discipline, designator, or
FSA. However, there may be types of “programs” that require additional consideration. For example,
clusters of FSA’s might be more appropriate in some cases; e.g., if faculty typically teach in the same
three FSA’s and the FSA’s share a budget, then they should probably be defined as a single “program”
in the context of IPR. In addition, disciplines with few courses (e.g., fewer than three) would not need
an independent review but instead would cluster with another discipline for IPR. By the same token,
certain disciplines might be better handled by separation into two “programs.” Such clusters and
divisions should be identified and agreed upon through discussion among the relevant faculty,
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department chair, dean, and Vice President of Instruction, with input as appropriate from the Office of
Institutional Research, Human Resources, the Finance Office, etc. These discussions should take place
early in the spring semester preceding the proposed fall program review, so that programs can conduct
their IPR’s in a timely fashion. It is a goal of this process that “programs” remain consistent from year
to year so that longitudinal data are more readily comparable. However, events such as departmental
restructuring may demand redelineation of some programs, and it is expected that this will be handled
in a collegial fashion.

How often will IPR be required?

We propose that program review be updated at least once every six years. This decision is based
largely upon the links between IPR and accreditation, and IPR and curriculum review. The proposed
process separates program review from curriculum review — they will now operate independently.
However, we see the logic of conducting a program review, followed within a few years by a
significant curriculum update. Given that Title V requires curriculum update every six years, we
support a six-year maximum for IPR, too.

However, we propose to allow programs to update their IPR’s whenever they want to. As IPR
becomes more closely integrated with planning and budgeting, programs will be encouraged to present
an up-to-date IPR when making hiring and other budgetary requests. It is therefore necessary to allow
programs the option to update as frequently as they choose, with only the six-year upper limit imposed.
Thus, whenever a program has updated their program review, they will have another six years before
another update is required. By this process, programs within a department may be doing IPR at
different times (i.e., they will no longer be synchronized). A highly integrated department may opt to
keep all programs on the same cycle, but that is for each department to decide.

Steps are being taken to put the entire process on line so that updates can be made as effectively and
efficiently as possible.

For tracking purposes, any program that has gone more than three years without an update will be
asked to submit a simple one-page progress report, indicating what plans were proposed in the most
recent IPR and what progress has been made on implementing those plans.

We propose to eliminate the annual review of data (though the data should always be readily available
through the Office of Institutional Research, should programs need to see the data).

Please note that, to maintain the six-year maximum, we will have to follow the current program review
schedule held by the Office of Instruction, but all programs are allowed to update sooner as desired.

How will IPR’s be developed?

We propose that the development of the IPR should include dialog among the discipline faculty, the
department chair, and the dean. Contact information will be available for additional resource
specialists, such as the Chair of the Outcomes and Assessment Committee for input on presentation of
assessment data.

The IPR will include a sign-off sheet (to be combined with the “executive summary” described above)
to be signed by the discipline lead, the department chair, and the dean (sample in progress).
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How will IPR’s be evaluated?

One reasonable model, supported by the Taskforce, is that PR’s for Instructional programs would be
evaluated by the Academic Master Planning Committee. AMPC’s job would be to review each IPR
deeply and determine the extent to which the data support the program’s conclusions. Our expectation
is that AMPC will develop and publish clear criteria for evaluation. Criteria might include (a)
demonstrated support of AMP action plans, (b) demonstrated service to enrollment management and
successful retention, (¢) demonstrated rigor in collection and use of outcomes assessment data (i.e., the
assessment process more than the numbers themselves), etc. Ideally, the AMPC evaluation would
produce specific recommendations like, “The IPR presents compelling evidence to support the hiring
of a new fulltime instructor within the next five years,” or “The IPR does not provide evidence in
support of adding a new instructional aide,” or “Although the IPR does not address it, the AMPC
recommends development of new laboratory space within the next five years.”

We recommend that AMPC be modified to maximize their capacity to make such evaluations.
[tems to consider include:

e ensuring broad faculty representation, including “slots” for faculty from GE, CTE and
noncredit;

e ensuring appropriate representation from other bodies (e.g., the Office of Instruction, the Office
of Institutional Research, the Outcomes and Assessment Committee (OAC), Academic Policies
and Procedures (AP&P), the Classified Senate, etc.);

e balancing the need for broad representation against the need for a committee small enough to
work effectively;

e ensuring long-term tenure for the faculty (eg., four years, with % of the faculty replaced every
year) so that the committee includes members with greater experience in the process;

e considering release time for AMPC faculty, particularly during the spring semester when
evaluations are taking place, so that the job can be handled adequately;

By this model, there develops a natural feedback relationship between the AMP and IPR. [PR’s can
readily be evaluated in terms of their service of the AMP goals, and in turn, the IPR’s can more
effectively inform updates to the AMP. The two are brought into line, and this model gives program
review a more central role in academic planning.

Note that the AMPC is a committee of the Academic Senate and thus its recommendations would have
to be approved by the Academic Senate Council. This is appropriate, as it reinforces Senate primacy
over instructional program review. However, if this model is adopted, the Council will have to give
careful consideration to its role in the process.

The Taskforce proposes that programs not be allowed to advocate verbally for their IPR’s. Instead,
programs will have the option to file a one-page “response” to the AMPC evaluation, which would
then become part of the IPR (i.e., as it moves forward to Academic Senate Council, along with
planning and budgeting bodies).

What will happen to the IPR’s after that?

Given the college’s current efforts to modify our structure of collegial governance, and to streamline
our processes for planning and budgeting, it is difficult to foresee this part of the puzzle. The IPR
Taskforce encourages the college to take this opportunity to build planning and budgeting around
program reviews; that is, to ensure that program review data and recommendations align efficiently
with the demands from the college’s budgeting body or bodies.
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DRAET Proposal for Instructional Program Review

5

For the time being, we have developed the following additional guidelines. We recommend that the
PR address these cells in rows rather than columns. Each cell would require a page of narrative, with
all cells totaling no more than 10 pages of narrative to accompany the data. Models are in progress.

It is to be expected that the body that evaluates IPR, and other bodies in charge of planning and
budgeting, will fine-tune these contents. The Taskforce cannot refine these content guidelines until
more of the evaluation and use structure is in place.

Please also bear in mind that this grid is intended to provide helpful guidance, some ideas about
specifics that the IPR is expected to address. Finally, note that those programs commenting upon
additional data (see above) will have cells not specifically shown on this grid.

Where have we been,
and where are we now?

Where are we going,
and what resources do we need
to get there?

SLO’s Focus on demonstrated improvements in Summarize plans to further improve
student learning. Address (a) the OAC’s student learning. If you have needs that
annual review of the program’s SLO specifically address SLOs, then list
processes, and (b) any larger SLO patterns them here.
that emerge from the data.

Curriculum | Analyze the long-term curriculum data, Discuss opportunities and plans for
evaluate trends, describe changes in program development, and changes to
curriculum made since IPR was last updated, | curriculum needed in order to
evaluate the extent to which curriculum meets | implement plans for future.
students needs (including things like industry | If you have needs that specifically
standards, on-line offerings, etc.). address curriculum, then list them here.

Enrollment | Analyze the long-term enrollment data; Discuss opportunities and plans for

data evaluate trends, including probable causes improvements in enrollments, retention,
and consequences. etc. If you have needs that specifically

address enrollments, then list them here,

Resources | Summarize current fulltime faculty, space, Summarize plans to expand faculty,

equipment, technology, and support,
including major additions since the last IPR
update.

space, equipment, technology, and
support, along with additional resources
needed for program development.




MiraCosta College evaluates the effectiveness of delivery modes the same regardless of the mode
of delivery. As such faculty evaluations, course descriptions, and programs of study are evaluated in
accordance with policies and procedures established by governing board policy and administrative
procedures, the colleges program review process, and policies established by the Academic Policies and
Procedures Committee.

The policies and procedures referenced follow with the exception of AP and P. Those policies
and procedures may be found at the AP and P website at http://www.miracosta.edu/Instruction/app.htm.
The introduction to that page follows.
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CHAPTER: Personnel —~ Faculty and Administrators

Evaluation

The evaluation procedures provided by the Superintendent/President, developed through extensive use
of the collegial process, are contained in the document Professional Growth and Evaluation Procedures,
which is available in the District Administrative Office, Instructional Services, in the Faculty Handbook,
and from each faculty secretary.

a. Department Chairs
The primary function of the department chair centers on the classroom. Emphasizing this focus,
the Vice President, Instruction, will develop a form for periodic evaluation of department chairs
by department members and the appropriate instructional administrator considering whether the
chair does the following;:
* Interprets and enforces departmental policies, division policies.
* Provides responsible and consistent service to colleagues.

* Develops and maintains excellence in instructional program.

*  Formulates and executes division practices regarding courses to be offered each semester and
teaching assignments.

* Demonstrates the ability to create and develop new plans/ideas which will meet changing
situations.

*  Works cooperatively with Student Services and Business Services.
* Encourages participation in professional growth programs.
* Processes detailed and routine tasks efficiently.

*  Participates effectively in Academic Policies and Procedures (AP&P) and department chairs
committees.

*  Assists the Office of Instructional Services and appropriate dean in establishing the overall
direction and priorities for the department.

*  Perceives the role of his/her office in a college-wide context.

*  Prepares and administers department budget effectively.

Effective Date: 1/21/92 Adoption History: Revised 4/4/00

MiraCosta Community College District
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Delegates authority to colleagues and support staff effectively.
* Recruits and assigns the best available personnel.
* Makes thoughtful evaluations of candidates for faculty and staff positions.
* Uses language effectively in dealing with staff members, the board, and the public.
*  Advises the dean of staffing needs and problems.
* Makes fair and sound judgments regarding his/her areas of responsibility.

*  Provided for effective, careful, systematic and timely evaluation processes for departmental
personnel.

* Exhibits a high level of ethics and integrity in professional behavior.
*  Meets assignments and schedules on time.
*  Works effectively with students.

* Promotes constructive relationships between the College and feeder high schools and
transfer institutions.

* Displays ability to mediate and resolve human conflicts.

*  Gives recognition to staff accomplishments.
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Description of student and faculty support for the mode of delivery



TAP Recommendation for Faculty Leadership of Online
Program

February 3, 2006
Faculty Coordinator of Online Instruction

Faculty Coordinator of Online Instruction, under Senate, 60% release time, for two
years initially, responsible for providing faculty leadership, working in partnership with
other campus constituencies, pulling together all the threads of the online program
(including cybertutoring, schedule planning, software choices, curriculum development,
etc.), and planning for the future given the implications of the 2005 Environmental Scan.
The Senate President would choose the person to fill the position in consult with online
instructors and the TAP committee.

This person should:

Effect long-term planning and goal development for online curriculum and
instruction

« develop planning process for online courses with 10-year plan proposed
by the middle of the second year

» consult and advise AlS and instructional deans for future instructional
equipment and supplies to develop online classes, including pursuing
channels for open source software

= develop relationships with other colleges offering online classes, including
consortiums for training

« clarify the definition of CyberCosta

Provide faculty leadership for online instruction

« lead the faculty in areas of curricular concern regarding technology

» coordinate an online A.A. for MiraCosta with current resources

¢ create an annual CyberCosta Report for Senate

« work with faculty to assure support of online instruction

« work with the Office of Instruction to evaluate breadth and depth of
program offerings

« assist departments in determining which online classes should be
scheduled

» assist deans in seeking grants to develop innovative online programs

« work with other colleges to create greater transferability of online classes
as part of degree programs

« serve as the college's contact with statewide Academic Senate on issues
concerning online education



« act as a resource 1o the Public Information Office on issues of online
instruction

Have committee responsibilities for issues of online instruction

= advise Senate Council on issues pertaining to online instruction

« co-chair the Technology and Pedagogy Committee

» be available for consultation by tenure evaluation committees regarding
quality in online instruction

» act as a resource for the Load Committee on workload issues

» provide support for hiring committees on evaluating online experience and
quality of candidates

» work with AP&P in developing and updating standards for online course
addenda

Ensure appropriate support for online instructors

= consult and advise AlS on the hiring and duties of personnel supporting
the online program

« work with faculty to determine technical needs

< work with the Open Learning Coordinator to meet faculty needs in
software, training, and technical support

¢ provide assistance to faculty teaching online for the first time

» coordinate flex workshops for online teaching faculty on instructional
issues such as online assessment, discussion, etc.

= consult and advise with Student Services on issues of online student
support, such as enrollment and tutoring

Provide a forum for online faculty to communicate with each other

* moderate a listserv for online instructors
« publish email newsletter to online instructors with tips, trends, etc.
« create cohort of faculty to help other faculty in developing online courses

This person would need to have:

-- 3 years minimum experience teaching online

-- faculty standing at MiraCosta College

-- a personality suitable to being the public face of the online program
-- good communication skills

-- technical proficiency in several areas of software

-- a dedication to academic principles and professional standards




Teaching and Technology Survey
Fall 1999
Summary of Results

During Fall 1999, the Technology and Pedagogy Committee conducted a survey of all
faculty regarding their use of and interest in classroom technology and on-line
courses/materials. Eighty-one faculty members responded, and the results are summarized
here.

Concerning the current use of technology in the classroom, 79% of respondents often or
sometimes use videotapes in class, while only 20% never do. Use of CD-ROMs and
Internet is lower, with 60% never using these technologies. However, interest in using all
forms of instructional technology (including CD-Roms and the Internet) is high, with 57%
very interested and 30% somewhat interested. Only 12% of respondents had no interest
in classroom technologies of this nature.

Outside of class, 83% said that they "very often" use computers outside of the classroom
(and only 9% never do). This was by far the highest ranking of any survey question, and
seems to imply that MiraCosta faculty are savvy in the use of computers in general, and
understand their value, even if only for office tasks and class preparation.

Other levels of interest in technology were higher than expected. Asked whether they
were interested in teaching in a classroom fully equipped technologically (with
projector/computer/VCR/laserdisc/Internet set-up), 84% were interested and of these 54%
were very interested. This may indicate a need for more than the few "smart” classrooms
that have been installed already.

Concerning on-line instruction and "hybrid" (partly on-line/partly in-class) courses, the interest
level was also high (32% were very interested, and 23% somewhat interested, in teaching
a CyberCosta class). Potentially, that's 44 instructors who might be willing to teach on-line.
Even greater numbers (33% very interested, and 40% somewhat interested) showed
interest in teaching a "hybrid" course.

TAP recommendations:

MiraCosta should consider the installation of more "smart" classrooms, based on faculty
interest in using classroom technology. With so few instructors actually using CD-ROM and
Internet in class, but with a high level of interest in doing so, MiraCosta should continue and
expand training in the use of these technologies, and include associate faculty in such
training. Concerning on-line instruction, this survey supports the expansion of not only
CyberCosta but also the inclusion of hybrid courses in the schedule of classes. A biannual
survey should also be administered to both students and faculty to determine interests and
needs.

NOTE: Although there was an instructor-given student section as a portion of the survey,
few instructors chose to survey their students, and an error on the survey invalidated any
results, so unfortunately the few statistics regarding student interest in these areas were not
useful.



CyberCosta Student Survey Summary
Fall 1999 Resuits
Technology and Pedagogy Committee

At the end of the Fall 1999 semester, students enrolled in on-line courses were surveyed.
80 students responded across 13 courses, and the resuits of the survey are summarized
here.

Most students (51%) were enrolled in only one on-line course, but a significant number
(19% and 18%) were in two and three courses respectively. This indicates the presence of
a cadre of completely on-line students.

Concerning how much time was spent per week on the course, the average was about the
same as demanded for in-class courses (6-8 hours), with about a third of students selecting
this response, about a third saying 3-5 hours, and about a third saying 9 or more hours.
Concerning overall workload, however, 53% said that the workload was comparable, while
39% said it was greater for the on-line course, compared to only 4% saying it was less for
the on-line course. So, although the amount of time spent per week in comparable, some
cybercourses are interpreted as demanding more work than an on-site class.

Ranking which course activities took the most time and which took the least time, students
responded: reading assignments and/or lectures took the most, followed by writing papers
and/or homework, doing web-based assignments, and discussing assignments through
listservs or e-mail. Working with the technology (downioading programs, etc.) took the least
time.

Ranking which methods instructors used, students responded at high levels for reading
lectures and course materials, moderate levels for writing papers and/or homework, and
lower levels for participating in discussion and working on the web. This implies that most
cyber instructors are putting lectures on-line and requiring reading, some are requiring
papers or homework, and fewer are creating on-line discussions or web-based
assignments.

Concerning frequency of contact with the instructor and colleagues, 51% of students initiated
contact with the instructor only every two or three weeks, with only 18% doing so every
week. However, they responded to their instructor or other classmates through listserv or
WebBoard more frequently (35% once per week, 28% twice or more per week). The
contact was usually through e-mail or the web: almost half never initiated contact with either
instructor or colleagues through means other than technology (48%). These findings imply
that on-line students do not tend to initiate contact with the instructor, but are happy to
respond to the instructor and classmates in an open forum, and prefer e-mail as their mode
of communication.

Concerning the effectiveness of such contact, most students felt that contact with both
instructors and fellow students in a cyber course were about the same as contact in an in-
person course. However, 29% said their effectiveness of contact was the instructor was
higher for the cyber course, while only 9% felt the contact with fellow students was higher.
Similarly, only 22% said their instructor contact was less effective in the cyber course, while
31% felt their contact with fellow students was less effective. This may be because cyber
students have a direct line to their instructor through e-mail, and can receive a personal
response, while the on-line format seems to restrict contact with their colleagues when
compared to the classroom environment.



Teaching and Technology Survey

All instructors; Please help the faculty Technology and Pedagogy Committee assess
instructional technology needs and help with Master Planning. Answer the first portion yourself,
$nd take a "hand count" of your students (all classes) for the second portion.

hank you!

INSTRUCTOR PORTION
{check the box that applies to you)

VERY OFTEN SOMETIMES NEVER

How often do you use:
1. videotapes in the classroom?
2. CD-ROM or Internet in the
classroom?

3. computers in general outside the
classroom?

VERY SOMEWHAT NOT
INTERESTED |NTERESTED INTERESTED

How interested are you in:

1. using instructional technology (CD-ROM,
videos, Internet) in the classroom?

2. teaching in a "smart" classroom (one with
projector/computer/VCR/laserdisc/
internet set-up)?

3. teaching an on-line (CyberCosta)
course?

4. teaching a "hybrid" (part on-line/
part in-class) course?

STUDENT PORTION
(count hands and fill in totals of combined classes)

Which of the following interest you as a student?
TOTAL YES TOTAL YES

taking an on-line class at MiraCosta?

taking a partly on-line, partly in-class course?

the Internet in the classroom?
classes where you do web-based
assignments outside of class?

1.
2.
3. classes which use CD-Roms, videos, or
4,

Please return to Lisa M. Lane, MS #17 by November 8.



Most students (59%) accessed their courses between 5 and 10 pm, an expected
outcome. But other questions related to technology received surprising (and gratifying)
responses. For the question regarding technical problems, in which students could "check all
that apply", 37% claimed no technical problems at all, the largest percentage checking an
item. The only other significant finding was that 15% had trouble using the webboard or
discussion board; all other items were well below 10%. Similarly, when asked in general
how often they had experienced frustrating technical glitches, 49% said only once or twice,
and 31% said never. 41% claimed most problems were resolved with their increased
experience. 23% did claim that none of their problems were resolved with their increased
experience, but since the same number of students answered this as the previous
question, it's hard to know how the students who never had a technical problem answered
this one.

Concerning expansion of support and services, 55% want a telephone hotline for technical
problems, although the next highest response (29%) said no additional support is needed.
Other services that students might use if they were offered on-line included help with writing
through an on-line writing center or lab (31%), tutoring (26%), and financial aid questions
answered (25%). Interest in "hybrid" courses (partly on-line, partly in-class) ran about 50-
50 yes and no. Because so many students take on-line courses because they cannot for
whatever reason attend classes on campus, the fact that 45% said they would be
interested in a hybrid implies there may be an audience for them among the on-line cadre.

Almost all students surveyed would be very likely (79%) or somewhat likely (15%) to
enroll in another CyberCosta class.

TAP findings:

CyberCosta courses appear pedagogically sound and highly marketable to students, a
significant number of whom enrolled for more than one on-line class. In terms of rigor, the
courses appear to require about the same amount of time and work as an on-site class,
although a significant number claimed they took more work if not more time. Instructor
methods tend to be traditional (reading lectures and writings), although many use discussion
and web-based approaches as well. In terms of instructor-student contact, students feel it is
either as effective or more effective than they would have in class. Few students initiate
such contact often, but many are willing to respond frequently in discussion and e-mail. Their
contact with other students was overall rated as effective as if they were in class, but a
significant number said it was less effective for the on-line course. Student demand for
access to the courses is mostly within the evening hours of 5-10 pm, and the only significant
technical problems that were experienced concerned the discussion board. There is
interest among almost half the CyberCosta students in taking a "hybrid" class.

TAP recommendations:

CyberCosta should be expanded overall to offer more courses and a greater variety of
courses, and "hybrid" classes (partly on-line, partly in-class) should be added to the
schedule. Support through a telephone hotline should be implemented, particularly during
the peak hours of 5-10 pm. CyberCosta instructors should be made aware of potential
complications using webboards. The district should consider expanding Internet access to
tutoring, financial aid, and writing assistance.



Plan for equipment acquisition and maintenance



The entire MiraCosta College Technology Master Plan that includes plan for acquisition and
maintenance of equipment may be found at
http://www.miracosta.edu/Governance/SPIT/technologyplanning.htm.

The introduction pages to the strategic planning for information technology (SPIT) committee
website follows.
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You are here ;

> / SPIT

Strategic Planning
for Information
Technology

Strategic Planning for Information Technology (SPIT)

% Plan for and maintain MiraCosta College to be at the forefront of

B M ing Age ’ creative and‘inn_ovatilve uses c_)f informatign technolog.y and
telecommunications in providing instruction and services to
2008-09 Calendar students, faculty, and staff.
¥ Procedures and Guidelines » Ensure effective and efficient use of technology by establishing

guidelines and standards for hardware and software, maintaining an
appropriate infrastructure, and facilitating the training of district
personnel.

¥ Plan for, establish, and implement a systematic procedure for
replacing district technology on a regular replacement cycle.

# Plan for and establish policies and procedures to maximize the
utilization of computer labs and equipment purchased for
district-wide use.

¥ Prioritize and recommend to PBC expenditures for info-tech which
affect the institute as a whole,

¥ Provide the technical support needed to assist grant writers and
other individuals seeking outside funding.

¥ Encourage cooperative planning and sharing of resources among
administrative and academic computing providers and users.

# Plan for, establish and implement an accountability and progress
tracking system for the Technology Master Plan.
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You are here ; Home / Governange / SPIT / Policy and Procedures

Strategic Planning
for Information
Technology

SPIT annually.

2007-08 Calendar

Procedures and Guidelines ¥ About Addit

¥ Addt

Procedures and Guidelines ~ Revised

These policies and procedures are maintained, reviewed and updated by

Additions to the Plant
ions

the Plant Reguest Form

» Requests Status Report [2008-09| 2007-08| 2006-07 |

Funding Requests (Enhancements, New Initiatives, Innovations)
# Information and Timeline

¥ Request Tracking and Status Report |2007-08 {2006-07 |

Hardware

b Computer Replacement Schedules

B Current Standard Desktop Configuration

¥ Employee Laptop Program (program under revision)
¥ Printer Replacement Schedules

Security

¥ Security Plan Qverview (PDF)
¢ Enterprise Information Security Plan (PDF)

¥ Computer Security Do's and Don't's (PDF)

Technology Planning
& Technology Master Plan (TMP)

Useful Links
¥ Plannin

and Budgeting Councl (PBC)Y - District Strategic Planning

Total Cost of Ownership (TCO)

Technology Enhanced Classrooms

4

1

¥ Wireless Networking
& Password Information
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Description of faculty training needed and implemented
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You are here : Home / Go

ernance / Technology and Pedagoygy Committee / Policies & Recommendations

Technology and

Pedagogy
Committee
b Policies & Recommendations
B
& M@etmqé 8 Minutes ¥ Resource Guide for Online Education at MCC (PDF)
b Policies & B TAP Report (2005-06) (PDF)
Recommendations ¥ Guidelines for Online Course Approval (PDF)
5 E % TAP Recommendation for Faculty Leadership of Cybercosta (PDF)
& Portal Works ¥ Class Format Qptions Pelicy (PDF)
¥ Classroom Hours Substitution Policy (approved by Senate Council
12/05)
B Addition to PEM/TEM handbook: Online Class Evaluation (approved
by Senate Council 12/05)
¥ ASC Report: Achievements 2004-2005 (PDF)
¥ Board Policy on Intellectual Property Rights (PDF)
b Faculty Office Hours Policy (approved by ASC 11/04) (PDF)
L Agreement (PDF)
b Gmdeimes for Non-College Supported Online Technologies (PDF)
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You are here © H

&/ College,

s/ Administ

Professional
Development
Program

¥ about PP

We offer a comprehensive and s
of participants as educators and ¢

L -
sternatic program of services and activities to foster development

disciplina experts, sustain and nurture their sense of well being
as persons, and support their participation in the academic fife of the cml@ge‘ Workshop
development, reflective of the vision of the facully, is responsive to € G f the college--
faculty, administrati

Guidelines

MyPDP: Manage Your Flex
(requires MOC log-in)

ik PLEASE: NO PAPER REPORTS OF COMPLETION! ***

3 sign up for workshops, recard activities and conference attendance, propose individual projects,
v get banking forms, print your records

Contributions FilarHernandes Mailing Address
¥ ’ Caordinator and Committee Chair asta Collage

PDP, #3C
1 Barnard Drive
O(e tside, CA 92056

¥ programofor Gnling Teaching

Lout
Amdermc Administrative Assistant

¥ Lodestar Prog

- Location
¥ o Office Hoursw . . Oceanside Campus Campus.Map
- . 1t " ‘ & i Py

Information ><?W.7 1603, (Parking fot 3

b Ass

B i C

The Professional Davelopm

¥ Forms o, (she
BN . Ly Gpm lhxoom 3514,
For POP Cormmittes Use i

B PRP wiki

Pilar Hernandez, CGoordinator and Coramitte Chair

Jeanine Donley (Teaching Academy Lead)

Rica French (Teaching Academy.Lead)
Chrigting Hata ‘

Julie Haugsnass#\/hiw

Lisa Lang

Martin Parks

Dean Ramos

Linda Schaffer

Karen Smith

Suzanne Sproul

Denise Stephenson {Lodestar Lead)

/\ publl( Catn’mnn COmMmunity colleqtw sarving coastal North $an D
arc:.,« :!D(iMr)lt

http ://www.miracosta.edu/Instruction/PDPﬁndex.htm

2/26/2009



MiraCosta Coliege - Learning Lommuniues rage 1 o1 o

GENERAL INFO CLASE INEQ COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here © Home / Student,

Services / TASC / Leamning Communities

Tutoring &

Academic
Support
Center
General Information Learning Communities
¥ Wwhat is a Learning Community (LC)?
-4
The concept of learning communities Is rooted in "bast retention practices”. We utflize graduate
b interns and veteran tutors as facilitators of Supplemental Instruction. Student groups meet weekly
b for academic support sessions linked to specific class aculty, staff, and students work
coltaboratively to oritically analyze course content and improve understanding of complex material,
& Students have the opportunity to become actively involved in the course material and to discover
study and test preparation strategies appropriate for the course.
¥ Amnual Reports
BOTASC What are the benefits of a Learning Community?
¥ Forms

Better understanding of subject
TABU Services Specific assistance with course related assignments

Ability Lo critically analyzé course material

Gchedide Appointment Academic success i the dass upon, corpletion of the LC

ring, Ihereased or open. ¢ FHistructor

Jraproved: study and t :nagémént skf!#s, Reduced college anxiety

Positive learning experionce, Maximum use of your Campus resources

Exposure to TASC Services
Student. Success Workshops

L e . R

Oppertunity to improve eommunication skills within a group setting
tearning Cormmunities ' .
;

The Writing.

Lo R
Gpring 2009 Learning ICommu"nities‘;’

WEOWE oW WO W W W Ow

Tutor Wellness Program

Biology. 170 Geeanside Campus
Instructor: leanine Donley

Biology 170 San Elijo Campus
Instructor; Jeaning Donley

Biology 210 Oceanside Campus
Instructor: . Julie Haugsness-White

Biology 220 San Elije Campus,
Instructor: . Jeanine Dcnteyl o

http://www.miracosta.edu/ StudentServices/Tutoring/services_learningcommunities.htm 2/26/2009
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230.0Q Ile 5
Instructor: Himgaurt Kulkarai

Biology. 230 Qceanside Camupus Friday
Instructor: Himgauri Kutkarni

. -
Chemistry: 108 Qceanside Carpus
Instructor: Nancy Lee '

FSL.802. Oueanside. Campus
Instructor: Carol Forseth

ESL.802 Oceanside Campus
instructor: Shannon Jager

ESH 802 Oceanside Campus
Instructor: Heather Weldele

ESL 803 Oceanside Campus
Instructor: Mary Gross

ESL.803 Qreanside Campus
Instructor: Sou Lackkaty

side Campus .
sga Lioyd-Jones

English 802 Queanside Camnus
nstructor: Teregsa Guinon

English 803 San Elijo Cammf,:s i
Instructor: Teresa Guinon

£nglish 100 Oceanside Campus
Instructor: Amy Bolaski

History 110 Qceanside Camnpus
Instructer: Brad Byrom

History 111 Qeeanside Campus
Instructor: Brad Byrom

Horticulture 116 Qceanside Campus
tnstructor: Carolyn Kinnon

Math. 820 Qceanside Campus
nstructor: Edward Bellin

Math 820 Oceanside Campus
nstructor: David Bonds

Math. 830 Queanside Campus
instructor: Lemee Nakamura

Math 101 Oceanside. Campus
Instructor: Angela Beltran

Math, 101
Instructe

Joan King

Math 115 Qceanside Campus
Instructor: Joan King

Matl
Instructor; Angela Be

135 Qceanside Campus
ftran

Math. 135 Oceanside Camnpus
Instructor: Joan King

http://www.miracosta.edu/StudentServices/Tutoring/ services_learningcommunities.htm 2/26/2009
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Math. 133 Oceanside !
Instructor: Brent Pickett

Mafh. 150 Qceanside. Camnus.
Instructor: David Bonds

Math. 155 Qoeanside Campus
Instructor: “David Bonds

Math 155 Oves
Instructors Lemee Nakamure

Political Scien
Ingtructor: John Phillips

Paychelogy 104 Oceangide Carmnus
Instructor: Robert Kelley

Spanish. 101 Oceanside Campus
Instructor: David Detwiler

Spanish 1015
Instructor: David Detwiler

Soanish 104 San Blije. Samnus
Instructor: Cathy House

Spanish. 101 Oceanside Campus
Instructor: Sergio Ochoa

Spanish 101 Qeeanside Campus

Instructor: Omaida Westlake

Spanish 102 San Elijo. Camnus

Ingtructori = David Detwiler

Spanish.202.Qceanside Campus
Instructor: Francisco Alvarez

A public California community college serving coastal North San Diego County
Oeeanside « Carlsbad « Encinitas o Cacdiff « Rancho Santa Fe ¢ & 3 h » Del Mar » Carmel Vatley
KiraCosta College ¢ One Barnard Drive » Otganside, C. 356 « ( + Toli-Free (888) 201-8480
@ 2005 MiraCosta Colleae | Accessibility Options | A fon | Feedback | Campus Addresses & Gontacts

http://www.miracosta.edu/StudentServices/Tutoring/ services_learningcommunities.htm 2/26/2009



Description of how mode is considered in curriculum development process
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Guidelines for Online Course
Approval




Guidelines for Online Course Approval

Desire to offer course in |
onding format

Belect contact person

Obtain department apgroval

3

¥

Review course in WebCMSB. Will the course of study
and other components fit the sams course onling?

YES
Contact instruction for AF’&P*

datas for departmental
course approval.

¥

Complete Form A
Read Guidelires for Online Course
Approval (mteched)
1. Conzult with Access Specialist
2. Devsalop Access Strategies
3. Specify how course will deliver Course
of Bludy

¥
Get approval through APEP

¥
Schedulz course through |
departmeant

i

WO

TN

1 Zontact Instruction for AP&F |

Revise Cowse of Study.

dates for departmental
course approval.
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Guidelines for Online Course Approval
AP&P 2/06

NOTE: These guidelines do not pertain to getting a new COURSE approved through AP&P. They
only pertain to completing the requirements for getting an already approved course offered in an
ONLINE format.

TERMINOLOGY: The word "course" pertains to the course itself (such as HIST 100 or ENGL 201),
not to any particular class section. AP&P approves the course. Departments determine who teaches

any particular class, or section. An individual instructor teaches the class according to the course
requirements.

1. Choose a contact person

If the course is instructor-initiated, that instructor is the contact person for the course. This need not
be the proposed or the only instructor of the actual class!

If the course is department-initiated, the department chair should select a contact person for the
course, and consult with any appropriate discipline experts. This might be someone with experience
or interest in online teaching, even if the particular class won't be taught by that person.

The contact person should be present at AP&P when the course is discussed, and be responsible for
guiding it through the process. :

2. Get departmental approvél

(Again, if an entirely new course is being created, contact the Office of Instruction to determine
deadlines at AP&P. For brand new courses, the entire process in WebCMS must be completed,
including any articulation or other concerns. For a completely new course, Form A would be
submitted along with the rest of the course. Either way, the entire Course of Study will need to be
examined.)

Form A is a supplement to the course in WebCMS, and must be entered into the system. Since the
department chair is the first stop once Form A is submitted, make sure the discipline and department
is in support of the offering before completing Form A... .

e fe A
U

3. Complete Form A: Online CourseApproval

There are three parts to this form:

1. Accessibility consultation

2. Specification of accessibility strategies

3. Specification of how the course will deliver all aspects of the Course of Study in the online format

Accessibility consultation

Board policy says that all MCC webpages must comply with Section 508 of the Federal
Rehabilitation Act/Americans with Disabilities Act. This includes all instructional pages.

MiraCosta College
TAP, Guidelines for Online Course Approval
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Form A says:

Each online course must be in co‘M}}Ziano‘eVW‘it"{h‘ the federal Americans with Disabilities Act.
Reviewed these issues at http://www. sectzon5 08. goy and consulted with MiraCosta’s Access
Specialist (760.795.6684). '

Date:
Attached is the access specialist's checklist and a chart showing the TAP Guidelines for
Accessibility. The contact person should review these guldehnes and consult with MiraCosta's
Access Specialist. It is the department's respon51b111ty to-make sure that all instructors of the course
are aware of these guidelines (see below).

TIP: This part of the process will be much easier if the contact person understands both the intent of
accessibility and the ways in which it can be achieved.

Fill in the date on which the contact person consulted with the Access Specialist.

Specification of accessibility strategies

Form A says:

Please specify the ways in which the proposed onlzne course will be made accessible to students
with disabilities:

v R N T Y A A
J .

Avoxd vague statements like these:

&/ "This course will follow the TAP' Guldelmes for e’s‘si'BiTlity"

&/ "This course will comply with the Americans with Disabilities Act (or other laws)"

"This course will use Blackboard"

2 "This course will use publisher's materials” . oo :

What you must do is specify the procedures for accessibility likely to be applicable to all sections of
the class. Use the TAP Guidelines for Accessibility, and use appropriate language to convey what
will be done.

TIP: This will be easier on your instructors if you use the Level I guidelines, and use language that

indicates choices: "and/or", "may include", "will include but not be limited to", etc. You don't want

to promise CSS unless you know every instructor will be using it! Use an "examples" format, such

as:

This course will comply with MiraCosta Board Policy and Section 508 needs by providing various ways
to access course materials, for example alt attributes for images, row headers for tables, formats that
do not rely on color, transcripts or-captions for audio-visual material, and/or other ways of formatting to
ensure that students with disabilities have maxzmum access.

drl

Naturally, your course would differ i in its spec1ﬁcs from thls example
S '\ L .
TIP: It strengthens your proposal to mclude any ways of specxahzmg access or providing alternatives

(if appropriate) specific to your discipline, such as calculators for math, voice recordings for speech,

MiraCosta College
TAP, Guidelines for:Online Course Approval
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visual analysis for art and geography, etc.

Specification of how the course will fulfill the Course of Study

Form A says:

Please specify how the proposed online course will meet and deliver required objectives,
content, assessments and/or activities in the online format:

The contact person should carefully review the existing “Course Outline of Record.” If you have
specific forms of assessment or objectives that cannot be achieved in an online environment, keep
in mind that the course outline and Form A must align!""

However, in many cases, the same objectives and asséSsments can be achieved in an online format.
Here is the section where you state how that will be done.

Check the Student Performance Objectii/es first, to make sure they can be achieved online. Then
look at the Methods of Evaluating Student Achievements, and make sure they can be fulfilled online.
Explain how! : :

Examples:
Written homework, lab reports and research papers could be submitted by email or drop-box.
Quizzes could be taken in electronic form.
Class activities like discussion can use a discussion board.
Tougher examples:
Class performance or performance exams: you'll need to be specific about how this would be
done online
-- through discussion? having students submit PowerPoint presentations? having students
create videos of themselves?
Class activities: would these become individualized? or would you do electronic groups?
Field work: how would this be ddne?'individual‘iz‘ed reports?

Create a paragraph explaining these techniques 50 ybﬁiééih'cl(jnnect the online component to the
standard course as effectively as possible.

TIP: Don't get too specific! If you say that students will be submitting videos of themselves giving a
presentation, ALL sections of the course (online and on campus) will have to do that. Say something
like: B

/115 Performance exams may take the form of online:})resentations such as student-created video, PowerPoint
presentations, and/or web page creation. ‘

4. Check your Form A for Special Online Issues

Some instructional issues take on a different emphasis in an online environment. Although you don't
want to be too specific, it's a good idea to make sure that your paragraphs mention these areas in
explaining fulfillment of the Course of Study and the variety of learning methods (it says for
students with disabilities, but many students benefit from different approaches!) These areas overlap,
and may be worked into your two paragraphs.

. oy
[

MiraCosta ,Co,lle:ge‘ -
TAP, Guidelines for Onling Course:Approval
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Instructor-student contact:

In a traditional class, student attendance is easy to calculate, and the instructor is in the room.
Phrases like instructor-student contact will occur by e-mail, discussion board, and/or synchronous
chat can be helpful.

Student-student interaction:
Again, this is assumed in a traditional class. Phrases like students will interact in the discussion
and/or posting areas of the course are helpful.

Active learning and time on task:

Traditional educators, often innovators in a standard classroom setting, are concerned that students
be active learners, and that they spend time on course materials. This is especially important in
transfer-level classes, where there is a formula for the number of "out of class" hours. Indicate how
these might be achieved. For example: students will engage in problem-solving via web interaction,
or students will complete assignments accordzng to.a schea’uled or self-paced format.

Feedback ) ‘

In a traditional class, most feedback is in the form of grades.If your course will prominently feature
other forms of feedback, you could mention them also..

5. Understand Accountability
The Contact Person

The role of the contact person is to guide the course addendum through the process. Again, this
person need not be the one teaching the actual class.

The Department Chair

The Department Chairs' role is to ensure that any instructor teaching the course is aware of what
Form A says and can comply with the accessibility standards as well as the course outline. The
department chair may choose to assign this responsibility to the contact person for the course, or to
another instructor in the department. If there is any questlon it is the responsibility of the department
chair to make sure the instructor consults with the access specialist.

The Class Instructor

implementing it in the specific section being taught ThlS includes primary responsibility for
accessibility and other areas, just as it does in a traditional class.

MiraCosta College
TAP, Guidelines for Online Course Approval
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Online Course Accessibility Checklist
- MiraCosta College - 2008

Date: .
Course Number: Course Name
Courseware Management System uséd: [] Biackboard [] Etudes [] Other:

1

G

Completed by: ., extension

In an effort to ensure that the propdsed online course will be made
accessible to students with disabilities, please complete the checklist
by selecting Yes, No or N/A (Not Applicable) for each requirement listed
below. .. If you need assistance with this form or have questions regarding
accessibility, please contact the Access Specialist at extension 6684.

Requirements (13 total) YES | NO | N/A

1. For all non-text elements (such as images, animations, O ] O
applets, objects, audio/video files, and ASCII art), is
alternative text provided? This will allow a screen reader
to read the text equivalent to blind students.

This includes images used as. spacers, bullets in lists, and
links. Purely decorative images.that. do ‘not, convey
important information should always‘cohtaln an enmpty
alternative text (alt="").

2. BAre detailed descriptions provided for all graphics ] 1 O]
that convey important 1nformatlon (;" graphs, charts,
diagrams)? The description . would 1nform blind students of
what the image represents.

3. If color is used to convey information, are text and O O M
graphics perceivable and understandable when viewed without
color? Students who are color-= bllnd may not be able to
separate the important dates shown in red from the dates in
black,; however, Iimportant dates shown in red preceded by an
asterisk (*) or other symbol helps with comprehension.

4. Does the site avoid flickering, moving, blinking, ] O O
scrolling, and auto-updating objects or allow users to
pause or stop such actions? The movement can be
distracting or harmful for students with certain
disabilities.

5. If there is multimedia (video), is synchronized O 1 J
captioning available? Synchronized captions allow deaf
students to read the information that others are hearing.

6. If there are visual multimedia presentations, are ] O O
alternative audio or text descrlptlons\avallable° Audio or
text descriptions allow blind students to hear or read what
others are seeing. C e o

7. If there are data tables (i.e.LtabléS!thatvare not used O O 7
for layout purposes), are row and column headers identified
with data cells associated with header cells? Is a table

MiraCosta Coi]ege
TAP, Guidelines for Online:Course Approval
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Requirements (13 total)

YES

NO

N/A

summary included? With appropriate labeling, blind
students will be able to understand the purpose of the data
in the rows and columns.

Layout tables should not have header rows or columns. For
layout tables, use proportional sizing, rather than
absolute sizing.

8. If frames are used, do they have appropriate titles and
information to facilitate frame identiﬁication and
navigation? Proper frame identificatién'will help blind
students understand the organlzatlonal purpose of the frame
and the relationship to other frames.

9. If there are image maps, are cllent_31de lmage maps
with appropriate alternative descrlpt&ons Used instead of
server-side image maps? If server- side image maps are
used, are redundant text links available for each active
region? Students interacting via keyboard or voice input
will be able to access the same content .as. those using the
mouse. ‘ ‘

10. Is navigation in a logical manner and activation of
page elements possible via keyboard .or voice input, not
only with a pointing device (mouse)? Students interacting
via keyboard or voice input will be able to access the same
content as those using the mouse.

11. If forms are used and designed to be completed online,
do all form controls have text labels adjacent to them
linking the form element to its label?

12. 1Is the language clear and appropriate for the website?

13. If style sheets are used, is the content ordered and
structured so that they read approprlately without the
style sheet? i _

O

Ot

oyt

1Checklist of accessibility requirements for onlme courses
Additional notes:

MiraCosta College
TAP Guldelmes for-Online Course Approva!
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CHAPTER: The Board of Trustees

The Board’s Legal Authority, Duties and Operational Policies
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1.  Legal Authority

The Board of Trustees of the MiraCosta Community College District exists under and derives its
powers from the Constitution of the State of California, acts of the State Legislature and regulations
promulgated by the Board of Governors of the California Community Colleges. These provisions
are embodied in the Education Code, the Government Code and Title V of the Code of regulations.
All policies and actions of the Board shall conform to the aforementioned authority.

Effective Date: 1/21/92
Adoption History: Revised 4/19/95, 3/4/97, 2/17/04, 2/15/05, 7/19/05, 2/21/06, 11/21/06, 9/18/07, 11/20/07
References: EC70902, 72000 et seq. o o

MiraCosta Community College District



Duties and Responsibilities

The Board of Trustees is authorizredv‘by statutes of the State of California to establish, maintain,
operate, and govern one or more community colleges in accordance with law. In so doing, the
Board may initiate and carry on any program or activity, or may otherwise act in any manner that
is not in conflict with, inconsistent with, or preempted by any law that does not conflict with the
purposes for which community college districts are established.

Following are specific fiduciary duties and responsibilities of the Board:

¢  Establish policies for, and approve, current long-range academic and facilities plans and
programs and promote orderly growth and development of the College.

o Establish policies for and approve courses of instruction and educational programs.

e Establish academic standards, probation and dismissal and readmission policies, and
graduation requirements consistent with minimum standards adopted by the State Board of
Governors. Award degrees, certificates and' diplomas to'students upon completion of
prescribed courses or curriculum.

¢ Employ and assign all personnel, consistent with minimum standards adopted by the Board of
Governors, and, in keeping with statutory guidelines, establish employment practices, salaries,
and benefits for all employees. Following applicable due process guidelines, terminate the
employment of any employee when; in the Board's judgment, the best interests of education in
the District so require. e ; ; .

o To the extent authorized by law, determine and control the District's operational and capital
outlay budget. Assure that public funds are spent prudently and legally. Determine, if
appropriate, the need for elections for override tax levies and bond measures and authorize the
calling of such elections.

e Manage and control district property; contract for the procurement of goods and services as
authorized by law.

e Establish procedures that are consistent with minimum standards adopted by the Board of
Governors to ensure faculty, staff, and students the opportunity to express their opinions at the
campus level and to ensure that these opinions ate given every reasonable consideration, and
the right to participate effectively in district and¢ollege;governance.

1

S LT .
e Establish rules and regulations governing student conduct.

e Establish student fees that are required by law, and, in its discretion, fees it is authorized by
law to establish. '

o Receive gifts, grants, and scholazships oﬁ'béfxalf of the/ College and its students.

e  Within the framework provided by law, detefmine the District's academic calendar, including
holidays it will observe.

e Hold and convey property for the use and benefit of the District. Acquire by eminent domain
any property necessary to carry out the powers or functions of the District.

e Annually review and approve the District's Deferred Maintenance Plan and Five-year Capital
Outlay Plan.




MIRACOSTA COMMUNITY COLLEGE
MCCC DISTRICT
ONE BARNARD DRIVE — OCEANSIDE, CA

MINUTES OF REGULAR BOARD MEETING APRIL 15, 2008

VL.

VI

(Approved May 20, 2008)

Call to Order

The Board of Trustees of the MiraCosta Community College District metin a
regular Board meeting, Tuesday, April 15, 2008, at 1 p.m. in the Student Center at
the San Elijo Campus. The meeting was called to order at 1 p.m. by President
Batiste.

Roll Call: Trustees

Charles Adams — absent
Gregory Post

Carolyn Batiste

Jacqueline Simon — absent + -
Gloria Carranza

Judith Strattan

Rodolfo Fernandez

Benjamin Weiner

Student Member Weiner joined the meeting at 3 p.m.

Roll Call: Management
John E. Hendrickson
James E. Austin
Pamela Deegan
Richard J. Robertson

Minutes of the Regular Meeting of March 18, 2008; Study Session of

April 1, 2008

Member Post moved, Member Fernandez seconded, to approve the minutes of
the Regular Meeting of March 18, 2008, as submitted. Motion carried
unanimously.

Member Post moved, Member Fernandez seconded, to approve the minutes of
the Study Session of April 1, 2008, as amended. Motion carried unanimously.

Public Comments on Items not on the Agenda |
None. - -

Changes in Agenda Order
None. o

Public Comments on ltems on the Agenda
None.



Vil

IX.

Study Session: Board of Trustees Development

President Hendrickson noted that the Board had previously begun a board-
development process. He introduced Ken Cloke and Joan Goldsmith, mediators
from the Center for Conflict Resolution. The mediators proposed meeting with the
Board in a study session until 3 p.m. without audience presence. The Board
members individually requested of the meeting attendees the opportunity to meet
without audience presence and noted thajc . the end of the mediation, the
mediators would provide a report to the publlc “Jonathan Cole, Academic Senate
President, and Kathy Perkins, Classified, Senate President, voiced support for the
Board to meet alone with the mediators. As’the San Diego Union-Tribune
representative did not agree to the mediator's request, the Board recessed the
meeting until 3 p.m. and thereafter met in pairs or individually with the mediators.
President Batiste reopened the meeting at 3 p.m.

Ken Cloke noted that the mediators had been given full cooperation by the Board
members, staff members, and Academic and Classified Senate representatives.
He reported being quite optimistic about resolving issues and noted that
significant progress had been made through one-on-one conversations. He asked
that the college community come together and work with the Board to continue
making MiraCosta College an outstanding institution. He invited all present to
attend the synopsis meeting on May 6, 2008, and thanked those present for
allowing him and Joan Goldsmith to participate in the improvement process.

Action ltems

IX.A Public Hearing — 3: 15 p.m. — Inte_nt to Enter into an Energy Services
Contract and to Purchase of Energy chservatlon Facilities
Construction
At 3:25 p.m., the Board opene. Y
comments were made AL3: 26 p‘

h'eanng to receive comments. No
e public hearing was closed.

IX.B Award Phase Il Energy Services Contract and Purchase of Energy
Conservation Facilities to Siemens Building Technologies, Inc.
Trustee Post moved, Trustee Fernandez seconded, to award a Phase |l
Energy Services contract and purchase of energy conservation facilities
with Siemens. Motion carried unanimously.

IX.C Award DSA Inspection and Testing Services Contract to Alliance
Engineering for Creative Arts Expansion Project
Trustee Post moved, Trustee Carranza seconded, to award DSA
inspection and testing services to Alliance Engineering in the amount of
$374,000, and to authorize the Director of Purchasing and Material
Management to execute the agreement. Motion carried unanimously.

IX.D Award Construction Management-at-Risk Services to Douglas E.
Barnhart, Inc. (DEB) for the Creatlve Arts Expansion Project
Trustee Fernandez moved, Trust“ = ‘Carranza seconded, to award Douglas
E. Barnhart, Inc. the constructlok nagement-at-risk services for the
Creative Arts Expans&on PrOJect in the amount of $408,000, and authorize




IX.E

IX.F

IX.G

IX.H

IX.

IX.J

IX.K

the Director of Purchasnng and. Matenal Management to execute the
agreement.

Approve Change Order No. 3 — MiraCosta College Water Line
Privatization, San Elijo Campus

Trustee Post moved, Trustee Carranza seconded, to approve Change
Order No. 3 with Interpipe in the amount of $201 and increase the contract
sum from $205,708.51 to 205,909.51. The contingency balance for the
project is $10,147.49. Motion carried unanimously.

Approval of San Elijo Water Line Prlvatlzatlon Notice of Completion
Trustee Post moved, Trustee Carranza seconded, to approve and sign the
Notice of Completlon and dlrect ies staff to file the notice. Motion
carried unammously ‘ .

Approval of Rewsuons to Board Pohcy V. B — Personnel — Faculty
and Administrators — SelectlonIAppmntment/Asmgnment

Trustee Fernandez moved, Trustee Post seconded, to approve revisions to
Board Policy V.B, as presented. The motion failed by the following vote:
Aye-Fernandez, Post; Nay—Batiste, Carranza, Strattan. Member Carranza
moved, seconded by Member Post, to accept the revisions to Board Policy
V.B for a first reading’ and'to brmg the item back for adoption on a timeline
established by staff. Motion passed unanimously. The Board provided
specific direction to staff.

Approval of Revisions to Board Policy V.C — Personnel — Faculty
and Administrators — Compensation

Trustee Carranza moved, seconded by Trustee Weiner, to treat agenda
item IX.H as a first reading and to bring back the item on a timeline
established by staff. Motion carried unanimously.

Approve 2008-2009 Academlc Salary Schedule

Student Trustee Wemer moved .Trustee Carranza seconded, to approve
the Academic Salary Schedule, A peENC lxﬁ],\/ C-01, for the 2008-2009 fiscal
year. Motion carried unammously e

Approve 2008- 2009 Noncredit‘A diate Faculty Salary Schedule
Trustee Carranza moved, Trustee 'Post seconded, to approve the
Associate Noncredit Salary Schedule Appendix V.C-03, for the 2008-2009
fiscal year. Motion failed. After discussion, Trustee Carranza moved to
accept the schedule for a first readlng and to bring back the item for a
second reading-and adoptton on a ttmehne established by staff. Motion
carried unanimously. o \

Approve 2008-2009 Classified Administrators Salary Schedule
Trustee Post moved, Trustee Fernandez seconded, to approve the
Classified Administrators Salary Schedule, Appendix VI.D-01, for the 2008-
09 fiscal year. Student Trustee Weiner abstained. Motion passed
unanimously.




IX.L. Approve 2008- 2009 CIaSSIerd Salary Schedule
Trustee Post moved, Trustee Fernandez seconded, to approve the
Classified Salary S¢hedule, Appendix VI:C-02, for the 2008-09 fiscal year.
Motion carried unanimously. . - '

Consent ltems '
X.A Approve Academic Personnel Recommendatlons — Report #10-08
X.B Approve Classified Personnel Recommendations — Report #11-08
X.C Approve Temporary Reclassification
X.D Ratify Contract and Purchase Order Report — April 2008

Item X.E was pulled for discussion. Trustee Post moved, Trustee

Fernandez seconded, to approve consent items A, B., C., and D. Motion
carried unanimously.

X.E Approve New, Revised, and Deleted Courses and Certificates
Trustee Fernandez moved, Trustee Carranza seconded, to approve item
X.E. Motion carried unanimously.

Presentation: Report of the Superintendent/ President Search Process and
Setting Dates for Candidate Forum and Interview Dates

Mr. Hendrickson recapped the Superlntendent/PreS|dent hiring process to date. After
lengthy discussion, by consensus the Board determmed that the two candidates sent

forward by the Selection Committee Wl|| be l{nte

XI.

Xil.

Xiil.

Xiv.

XV.

XV

e prlor to holding a public forum.

First Reading of Rewsmns to Board‘P" cies'

The following policy revisions will be presented for second reading and adoption
at the next business meeting:

VI.G Personnel—Classified, Classmed Senate

VLI Personne!——-CIass;ﬁed OtherJ ‘

Second Reading for Adoptlon of Revnsrons to Board Policies
Trustee Carranza moved, Trustee Post seconded, to adopt revisions Board Policy
IIl.H—Travel. Motion carried unanimously.

Information

Future Agenda Items and Announcements
At the May 6, 2008, the Board will meet with mediators after the study session.
The Board asked John Hendrickson to investigate student trustee compensation.

Committee Reports, Program Reports ,an

d Meeting Minutes
None. o

College-Related Reports : .
President Batiste suggested that the Board Lro ide activities reports one week
prior to regular board meetlng for mclusuon in the agenda packet.

Student Member Weiner reported thatstud‘ent elections are in progress.



XVIL.

Classified Senate President Kathy Perkins noted that Mr. Hendrickson met with
Classified staff regarding accreditation and other issues. The Medal of Honor
recognition is being planned, and classified elections will be held in May.

Academic Senate Presiden‘t‘donath‘an:Cr‘:“p’i,ea'n_ote‘d elections are under way. At this
time, Brad Byrom is the only*‘candidate for\pr‘esident

Mr. Mallory, attending for Associate Faculty Pres|dent Al Nyman, noted
negotlatnons are continuing. He stated the: Assocnate Faculty would welcome
giving input into the negotiations decision: makmg process.

Vice President Dick Robertson noted that the College will undergo a categorical
visit with an exit interview at the end of the current week. The Accrediting
Commission Visiting Team will be on campus on May 7 and 8 to review
supporting documentation to the district's response.

Adjournment
The meeting adjourned at 7:13 p.m.

Minutes Approval:

Carolyn Batiste, President John Hendrickson

Interim Superintendent/President

,“;‘"‘i"l.: ¢




Form A (Un-Line Course Approval) ; : rage 1 ol 4

- ( Official )
MiraCosta College

Form A (On-Line Course App‘roval)

" Approved before Fall 2003

Curricuium Alignment Help?
Course: BIO 105
Date first offered online: Spring 08
Number of sections: 1
Proposed enroliment per online section: 35
Existing enroliment per onground section: 35

(If proposed online course enroflment differs from existing onground enrollment, the department must seek
approval for a change in class size, a separate process. Obtain a “petition for Change in Class Maxima” from
the Office of Instruction.)

Refer to TAP Guidelines for online course approval BEFORE completing the fields
below. :

Type of Approval: Help?

I~ Distance Education Hybrid (up to 99% online)
I"'Class Hybrid (50% or less online) =

Each online course must be in compliance with the federal Americans with Disabilities
Act. Reviewed these issues at www.section508.gov and consulted with MiraCosta's
Access Specialist (760.795.6684). Help?

Date: 8/08/07

Please specify the ways in which the proposed online course will be made accessible to
students with disabilities:

The course will adhere to MiraCosta College's policy that is based on guidelines
developed by the Web Accessibility initiative of the World Wide Web Consortium (W3C).
As such, alternative text will be provided for all'non-text elements (images, audio/visual
files) and textual descriptions of all graphic images (graphs, tables, diagrams, charts)
will be included. The course layout and design will havé'simple backgrounds, be
uncluttered, and the text presented in high contrast and of a suitable color to improve
accessibility. All web sites linked to the course will be screened for accessibility. In any
instance where accessibility is difficult to achieve, resolutions will be sought in conjuction
with the District Access Specialist.

Carefully review the existing "Course Outline_'bf Record.” Please specify how the
proposed online course will meet and deliver required objectives, content, assessments
and/or activities in the online format:

The course objectives for Bio105 are as follows:
1) analyze the scientific method and propose valid experiments demonstrating
understanding of this method.

https://webcms.miracosta.edu/display.asp?outline_id=&sFormID=form_a&supplement_id... 2/26/2009



Form A (Un-Line Course Approval) rage £ ul 4

2) explain basic evolutionary fact and relate this to theories of the origin of life.
3) describe some of the modern biological discoveries and evaluate their impact on
science.
4) describe chemical processes inherent in biclogy and the basic chemistry of
biomolecules.
5) explain the process of information flow from DNA to protem and assess the
consequences of alterations in this process. e ~

6) correlate molecular genetics with heredity and dlsease

7) describe the molecular basis of immunology and dlseages associated with the immune
system.
8) describe the molecular basis of cancer and evaluate assoczated risk-factors.
9) evaluate current advances in biotechnology with regard to medicine and agriculture in
our society.
10) discuss ethical implications of biotechnology in society.
The content of this course will be delivered via textbook readings, virtual lecture, web-
based information and virtual discussion. Assessments, in the form of objective exams
and written (essay) assignments, will be similar to those in the on-site (face to face)
sections, but submitted electronically via a secure course management system (for
example, Blackboard or Moodle). As many of the above course objectives focus on
abilities of the student to describe, analyze and evaluate biological fact, processes,
discoveries and applications, the asynchronous discussion forum will be an integral
component of this course.

* If you have questions about technical resources for online instruction please contact the
Open Learning Coordinator at 760.795.6745 *

https://Wébcms.miracosta.edu/display.asp?ouﬂine_id=&sFonID=form_a&supplement_id... 2/26/2009
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- ( Official )

MiraCosta Coliege

Form B - Requisites & Advisories

C'Approved before Fall 2003

Course Qutline Of Record
Appendum: Requisites & Advisiories Form B

II
i3

Proposed Course: BIO 105
Advisory/Requisite Course(s): Eligilibily for English 100

Select the type of preparation required/suggested for this course.

M 1. Advisory (please explain below).

I 2. Sequential courses within and across disciplines (please explain below).
[T 3. Standard/historical Co/Prerequisites (please explain below).

[ 4. Co/Prerequisites of a course in communications and/or computation for a course
outside of those disciplines (Please complete Part ).

Il 5. Recency or other Measures of Readiness (P!eaée complete Part C).
" 6. Health and Safety (Please compl‘efé Part D).
. Required by statute or reguiation (Please complete Part D).

. Performance course, which requires an au'c‘lition;dr'tryout (Please complete Part

Required for 1, 2, or 3 above. Exp!anation:‘

While this is a 100-level science course, it is expected that students be competent to

read at the college level and communicate effectly, both verbally and in writing, upon
entry to this course. ~ ‘ -

Required only for 1, 2, or 3 above. Complete either Part A or Part. B

A. List three (3) California State University and/or University of California campuses

which reflect the equivalent course with the equivalent requisite(s) in their current
catalogs.

UC/CSU Campus/Catalog Year  Course Requisite(s)
" (Name and'Number) (Name and Number)
2. :
3.

https://webcms. miracosta.edu/ display.asp?outline_id¥&SForrﬁID=f0rm__b&supplement_~id. .. 2/26/2009
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B. Content Review Comparison Table

List OUTCOME KNOWLEDGE AND SKILLS development in the advisory/requisite
course without which students would be unlikely to satisfactorily complete the
proposed course. (The knowledge and skills will not be taught in the proposed
course.)

Ability to read critically a variety of forms of writing from various sources and relate
the readings to a larger context,

Ability to communicate in writing; students will recognize and apply knowledge of
purpose and audience in their writing.

Ability to communicate verbally, listening and speaking as part of a member of a
team.

Ability to gather, evaluate, organize and interpret information from various sources
and synthesize information. - .

List matching ENTRY KNOWLEDGE AND SKILLS needed in proposed course without
which students would be unlikely to receive a satisfac‘;Ory grade.

Ability to communicate ideas: writing reports/term papers tsing library and internet
research. S

Ability to communicate (listen, read, write and speak) using standard American
English. :

Ability to gather information for a variety of sources (print, periodicals, digital media,
internet) and assimilate/synthesize it. ‘ «

Ability to read and critically evaluate text and secondary sources at the college fevel.
Ability to work in groups on various projécts and in problem-solving.

C. Required for 4 or 5 above. The Education Code requires validation of requisites and
advisories. Information about how to do this validation may be obtained from AP&P,
your dean, or the State Academic Senate Curriculum Website . Explain the
data/evidence gathered to support/justify this requisite or advisory.

D. Required for 6 or 7 above. Narrative justification of the proposed requisite or
advisory based on health and safety or required by statute or regulation.

Lo b

E. Limitations (Blocks) on enroliment

Required for 8 above. Performance course which requires auditions/tryouts. Should
not block student access to a degree or certificate and should not result in a
disproportionate impact on historically underrepresented groups. Enrollment blocks
are to be reviewed during the regular six-year program review cycle).

https://webcms.miracosta.edu/ display.asp’?éutline_“id=&sFormID=f0rm__b&supplement_id. .
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MIRACOSTA CREDIT COURSES « SPRING 2009

X
For more information about an online class listed below, see the detailed course description in the Al Courses section
or go to www.miracosta.edu/cybercosta.

How to Crash Clesed Online Courses
- A "closed” course has reached maximum enroflment and students may not add the course without instructor consent. To crash-a.closed online course,

follow these steps:

1) BEFORE classes begin, check enrollment on SURF daily because space may become available before the first day, You may be able to add on SURF if there is
spate. Do nat e-mail or calkthe instructor before the first day of classes because you may not receive a response. Check the CyberCosta web site to see if the
instructor has posted specific instructions for crashing. ;

2) AFTER classes begin, e-mail the instructor at his/her e:mail address for permission to add: Include your full name, your SURFID, and the specific course
you'd like to crash. !f the instructor consents, you will receive an &-mail response with specific permission to add the course. Print the entire e-mail and take it
in person to the Admissions and Records Uffice before the enrollment deadline to-enroll and pay for the course.

Books for online courses may be purchased online at www.efollett.com.

Class # Catalog # Title Class # Catalog # Title

icrosoft PowerPoint

internet Prasence for the Small and Medium
Business

Internet Presence for the Small and Medium
Business

Composition an

MIRACOSTA COLLEGE ¢ SPRING 2009 WWW.MIRACOSTA.EDU (760} 757-2121




MIRACOSTA CREDIT COURSES « SPRING 2009

Class # Catalog # Title Class # Catalog # Title

Health Information Management: Introduction to the
Electronic Health Record

Etementary Spanish (First Seme
Elementary Spanish (Secund Semester}

MIRACOSTA COLLEGE ¢ SPRING 2009 WWW.MIRACOSTA.EDU (760) 757-2121 ﬁ



MIRACOSTA CREDIT COURSES ¢ SPRING 2009

For more information about the late-start courses listed below, see the complete coursedescriptions in the All Courses
section. The courses listed in this section are all courses that start AFTER the first week of spring semester including:

o 15-week classes that begin the week of February 2 (OC, SEC, online)
e Self-paced classes that have various start dates

~ o 8-week (also known as mid-semester classes) begin the week of March 23
e Flexab!e Learning classes in Computer & Information Sciences (CIS)

Enroll early—many late-start courses fill before the semester begins.

Class # Catalog # Title

Intarnet Presence for the Small and Medium
Business

ﬂ MIRACOSTA COLLEGE « SPRING 2009 WWW MIRACOSTA.EDU (760) 757-2121



MIRACOSTA CREDIT COURSES ¢ SPRING 2009

Class # Catalog # Title Class # Catalog # Title

Physical Geography

intravenous and Blood Withdrawal Cevtification
for Nurses

Licensed Vocatmna[ N

11972, MiraCosta took over the Oceanside and

I Cailshiad unified school districts” adult high WHKEX 289  Cooperative Work Experience — Uooupational
4 school and continuing education programs: See ALL COURSES section for courses numbered 299 in these
: : These programs are now offered at MiraCosta’s disciplines: ACCT, ADM, ARCH, AUTO, BTEC, BUS, BOT, CHLD,

ey AW Community Learning Centeron Mission' Avenue ‘€IS, CS, COSM, DRAF, DRAM, HORT, HOSF, KINE, MAT, MAR
o A Pl anai g MUS, NURS, RPT, REAL, REST, TOUR.

MIRACOSTA COLLEGE « SPRING 2009 WWW.MIRACOSTA EDU {760) 757-2121 n
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Online Courses (@ MiraCosta College rage 1 o1 1

GENERAL INFOQ CLASS INFO COLLEGE DIRECTORIES ‘ STUDENT SERVICES SEARCH

You ave here : Home / Instouct

s/ Distance Education

Distance
Education
[CyberCosta]
B About Onling Courses
yout Onling Course Current Schadulq
4 ng. Started
&
k
Alternative Course Managerment Systems
B ETUDES NG | Moodie
E
B Tytaring Courses that are not offered in Blackboard may be offered in
i one of these systenis, Contact your instructor for more information,
¥ Crashing Onling
b pBookstore Education, Anytime, Anyplace
P Counseling Onling courses are daelivered stralght to you via the World Wide Web- wherever you may be - at
B Find Your Teachers YOUur convenience.
B Ubracy !

MiraGobta has been offerin

Lk . N
‘oiffinia dotirses fol more than 10 years, and today offers more than
100 courses over the Web,,

Course content, cour;
Plaase explor
courses are for %

it, @ngd course guality are equal to that of the traditional dlassroom!
{ and take our Rist cation Quiz to find out if online

Contacts . ' RS
Brad Hingon’ /| o Karen Korstad
Open Learning Coordinator : Faculty Technology Specialist

Emall | Website

A public California community college serving coastal North San Diego County
-sanside ¢ Carlsbad « Encinitas « Cardiff v Rancho Santa Fe « Solana Beach « Def Mar « Carmel valley
IVY ge « One Barnavd Drive ¢ Qceanside, CA 92056 » (760} 757-2121 « Toll-Free (688} 201-8480
@ 2005 MiraCosta Collene | Accassibility. Qntions | Accreditation | Pes thack | Campus Addn s & Contagts

http://www.miracosta.edu/Instruction/DistanceEducation/index.cfm 2/26/2009
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GENERAL INFO CLASS INFO COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here : Home / Instructional Services./ Distance Edugation / Getting Started

Getting Started With Online Courses

This checklist provides the steps necessary to get started in an online course. Once you are able to check off all teims in this list, then you are
ready to go..

Get Ready

Find out If online courses are for you.

™ Test your potential as an online student.

Get Set

Enroll in your course(s),

SURF: Submit your preferred email address via SURF.

Purchase your Ro:

Got

7 Your Instructor will provide you with instyuctions on how to get started In your course, You may contact your instructor
L directly via email for instructions on course access and getting started In your cours se{s). You may find instructor
information on the gourse, le page or in the campus.directony.

A public California commumiy co!keoe serving coastal North San Diego County
Ocpanside « Carlst ancho Santa Fe « Solana Beach « Dal Mar » Carmel Valley
MiraCosta Lol A 92056 ¢ (760) 757-2121 ¢ Toll-Free (888) 201-8480
@ 2005 MireCosta (g coereditation | Feeidback | Campus Addresses & Contacts

http://www.miracosta.edu/Instruction/DistanceEducation/ gettingstarted.htm 2/25/2009
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GENERAL INFO CLASS INFO COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here : Home / Instruchion / Distance Educa /- Test Your Potential

Test Your Potential as an Online Student © 3

Online learning isn't for evervone, .. take the quiz below to measure your potential for success as a CyberCosta student.

1. My need to take this course ig:

’\N) high- I need it immediately for a degree, job, or other important reason,
f:)r moderate- | could take it on campus later or substitute another course.

(\}’ low- it i a personal interest that could be postponed.

N

. Having face-to-face interaction ig:

‘/v) not particolarly important to me,
Q somewhat important to me.

) very important to me.

1S

. I would classiy mysell ag someone whot

O often gets things done ahead of time.
CH) needs reminding to get things done on time,

C :) puts things off untll the last minute,

4. Crassroom discugsion is:

‘\“) rarely helpful to me.
)

) almost always helpful to me,

sametimes helpful to me,

5, When an instructor hands out directions for an assignrﬁent, I prefér;
(/*) figuring out the instructions myself,

() trying to follow the diractions on my own, then asking for help as needed,

(:) having the instructions explained to me,

6. I nasd facuity to constantly remind me of due dates and assignments:
() rarely.
{7y sometimes,
Y often.
7. Considering my professional and personal schedule, the amount of time I have to work on an online course

3::34

more than for a campus course,

(3 less than for a class on campus,

%, Whaen I am asked to use email, computers, or other new techinologies prasented to me:
() I look forward to leamning new skills,
Q} I feel apprehensive, but try anyway.

2,

) Tputi off or try to avoid it,

http://www.miracosta.edu/Instruction/DistanceEducation/quiz.cfm 2/25/2009
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8. In terms of computer experience, I consider myselft

’ \) a computer whiz,
(j) capable of figuring things out.
) anovice,
10. As & readaer, I would classify myseltf as:
(;) good- © usually understand the text without help.
i,ﬁ! average- | somatimes need help to understand the text,

(3 below average- § often need help to understand the text,

11, ¥ I have to go to campus to take exams or complete work:

(:) 1 have difficulty getting to campus, even in the evenings and on weekends.

Q:) I may miss some lab assignments or exam deadlines if campus labs are not open evenings and weekends,

I can go to campus anytime.

12. ¥ expect online instructors to be available:

N

t ) by email ar other modes of communication occasionally .

f’/\j by email at least once or twice a week.

S

{"Ns 2417 by emall as well as In an on-campus office,

oy

13. I expect each onfine class I take to be:

(“} chatlenging in s approach and leaming system.

o

(M ) varted in its offerings of approache

) exactly the same

other oniine classes.

[ What's My Score? |

community college serving coastal North San Diego County
canside ¢ shad « Encinitas » Cavdiff » Rancho Santa Fe ¢ Solar oach « Del Mar « Carmel Valley
siraCosta Coll + (e Barnard Drive « Oceanside, CA 2086 « (780} 7587-2121 « Toll-Free (888) 201-8480
@ 2005 Miratosta Collana | Accessibiidy Options | Accreditation | Fesdback | Campus Addresses & Contadts

A public Californiz

http://www.miracosta.edu/Instruction/DistanceEducation/quiz.cfm 2/25/2009
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GENERAL INFO CLAES INFO COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here ; Home / Instruction /

ance Education / Technical Requirements

Technical Requirements for Online Courses

If thare are technical problems with our systems, please feel free to contact the Student Help Desk for assistance.
If there are technical problems with your computer or Internet connectivity, we are unable to assist you.

Instructors are respongible for teaching course currculum - not how to use your hume computer.

L

1t is the student’s responsibility to be Lmhnologzcaliy capable to t«xke an online course, i.e. you should he computer literate and
Internet experienced! Check to see if you're ready for onfing ing.

Since your course will o through your computer and Internet connection, it is important that you have the proper computer
configuration. Qutlined bw?ow are the basic technical requirements (minimum-and recommended) for participation in an online course,

Some online courses will have additional technical requirements - please check the individual course fink {see course schedule) or contact the
instructor for detaits.

Minimum Recommended
1 gig hard drive . 4 gig hard: drtve. |
486 Processor @ 66MHz (PC) | PowerPC @ 166 MHz(Mac) Pentium LI @ 333MH2 + (PC) | PowerPC G3 @ 335MHz + (Ma¢)
64 MB of RAM 128+ MB of RAM
28.8 Modem 56.6 Modem or hetter
Windows 9% (PC) | 05 7.6.1 (Mac) Windows 95/98/NT/2000/Xp (PC) | 08 8.5.1 or greater (Mac)
4.0 or higher Web Browser 4.0 or higher Web Browser
B Netscape Navigator or Internet Explorer b Netscape Navigator or Internet Explorer

Enabled ¥ Cookies Enabled

B Cookies

B JavaScript Enabled

59 with an E-mail Account Internet access with an E-mall Account
plug-ing* Course-specific plug-ins®

c software® Course-specific software™

c hardware™ Course-specific hardware™

* Gome courses may nave additional technical requirements. To find out if a course has additional technical requirements, view the course in
the O dule. .

Downloads: Plug-ins & Installers

QuickTimea
pe Navigator ~RealPlayer
Adobe Acrobat Reader windows M

Flash Plug:In
She

T W T W ow

Plisgl-In

w T oW O o W

fornia (ommumty college eervmq coastal North San Diego County
i i1« Del Mar ¢ Carmel Valley
24 % Toll-Fr 8} 201-8480
ation | Feedback | Campus Addresses & Contagts

http://www.miracosta.edu/Instruction/DistanceEducation/techrequirements.htm 2/25/2009



LVIL AVAUDLA A\ VLIVEL LD LUNALIL L LVL P LS YOI

LMW L VA

GENERAL INFG CLASS INFO COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here : Home / Student Help Desk

Student Help
Deask

Student Help Desk Services Live Support Hours of Qperation

B Student Help Desk Mornday - Friday

¥ Tutorials
& Blackboard 8:00 AM ~ 4130 PM

Email Shude

tHelp@miracosta.edu

b MAT Server
. é VTN
Browser Test & Regulremeants Phone; (760) 795-6655

Systen Status

Toll Free: (888) 201-8480 ext. 6655
Contact Us

T oW

Online Tech Support:

SURF 1D and Password Tools

Student Password Information

Get Your Student SURF ID ¢
Password b

¥ Reset your student password Here

Campus Systems

@ SURF Loain

View Student SURF Tutorials

Spring. 2009 printed Credit. Schedule (POF)
Spring.2009 Searchable Qoline Gchedule

General Information

Onling Counseling Attention Students

b

For purposes of data security, all MiraCosta College Student passwords expired on Maonday,
Octobar 20, 2008, Please use the link below to reset your password:

Tutoring

set Your Student Password Here

For more information and directions view our. Student Password Information website,
! ; A

http://www.miracosta.edu/apps/StudentHelp/ : . 2/25/2009
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IMPORTANT: UPDATE YOUR CAMPUS EMERGERNCY PHONE NUMBER!

Students, update your camriua amergency phone number immediately! To do so, log into
SURF at hithn//surf.mivacosta.edy. Clck Self Service on the teft. Click Personal Information, then
click Phone Numbers. Here, you can-add an emergency contact number.

A pubhc California community college serving coastal North San Diego County
sike » Carlsbat ¢ Encinitas « Cardff » Rancho Santa Fe « Solang Beach « Del Mar » Carmel Vallay

" e « One Barnard Drive » Qoeanside, CA 92086 » (760} 757-2121 « Toll-Free (868) 201- LM‘%G
@ 2008 MiraCosta Golleae | Agcessibifity. Qptions | Acereditation | Feedbagk | Caronus Addresses & Contacts

http://www.miracosta.edu/apps/StudentHelp/

1 UEN b VA

2/25/2009



Description of college accommodations for any requirements that students in distance learning
courses come to campus
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GENERAL INFO

CLASS INFO

COLLEGE DIRECTORIES

STUDENT SERVICES

4 Gpwy Lowva

SEARCH

You arve here ! H

25/ Academnic Proctoring Center

Academic
Proctoring
Center

General Information Academic Proctoring Center

About the Center The Académic Proctoring Center provides a proctored testing site for students envolled in online

courses. In addition, the Academic Proctoring Center will proctor a makeup exam if an insteuctor

Ma. authorizes this service for special student circumstances.

Map. of Reom. 101, at San Elijo

ko

. Academic Proctoring Services are avé»‘ilvé)ble atiboth the Oceanside and San Elijo campuses during
- the following hours starting Mouday, February 2, 20092

Appoin

EAI DE CA Buildi 4.
Forms for Instructors OCEANSIDE CAMPUS, Building T430

Pay of Weelo - Haours
Mondays $:00 am - 4:00 pm
b How to Send Your Fxam to the APC Tuesdays 9:00 am - 4:00 pm
) X Wednesdays 1:00 pm - 8:00 pm
k Student Information Sheet Thursdays 1:00 pm - 8:00 pr
B Test Transmittal Form.. Beaulred Fridays 9:00 am - 4:00 pm

ul 0 ARG

SAN ELIIO CAMPUS, Room 103

X Day of Waek Date
Information for Students Mondays 8:30 anm - 4:30 pm
Tuesdays Closed
¥ Information. Aboul Using the ARG Wednesdays 12:00 pm - 8:00 pm
Thursdays 8:30 am -~ 4:30 pm
¥ Aopoim'm ant, !’oticieg; for Students Fricays Closed
Using th .

An appointment is required to take your exam with the Academic Procioring
Center,

Students may schedule appointiments for thelr exams. onling, or by contacting the Academic
procioring G
e

nter at (760) 757-2121 ext. 6471 or ext. 7752, See How to Schedule and Change
e for help using the online appointment scheduling system. All students
ppointment Policies listed on this website.

Broctoring $ervices for Nan-MiraCos‘ta Students

Are you currently taking classes at-angthen university or college? MiraCosta College provides test
procioring services at our Oceanside Campus location for $30 per hour, If you are a student
enrolied in a course through anotheér nstitution and rneed to have a paper/pencll or computer
hased exam proctored, please contact Lisa Menuck directly at 760-757-2121 ext. 6471 or
Imenuck@miracosta.edu to arrange: for proctoring services.

A public California community college serving coastal North San Diego County
Oceanside « Carlsbad  Encinitas « Cardiff « Rancho Santa Fe » Solana ich « Diel Mar « Carmet Valley
MiraCosta College + Ona Barnard Urive ¢ Oceanside, CA 92056 « (760} 7 1 ¢ Toll-Free (888) 201-8480
@.2005 MiraGosta Colleae | Arvessibility Qntions | Accreditation | Feedback t Campus Addresses & Contacts

http://www.miracosta.edu/StudentServices/ProctoringCenter/index.htm 2/25/2009
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Information for Students about the Academic Proctoring Center
Spring 2009

Students will be required to schedule an appointment to take an exam. Available appointment times
depend on space availability. Appointments can be scheduled either via phone or via our online appointment
system at: http://www.miracosta.edu/StudentServices/ProctoringCenter/schedule.htm

Students are welcome to call 760-757-2121, extension 6471 for appointments at the Oceanside
campus and 760-944-4449, extension 7752 for appointments at the San Elijo campus. All students must
adhere to the Appointment Policies listed on the Academic Proctoring Center website at:
http://www.miracosta.edu/StudentServices/PrOctoringCen‘tér/

iy

All testing materials are collected at the close of the Academlc Proctormg Center, regardless of
whether the student has completed the exam. ;

Students will be required to provide an acceptable form of photo identification in order to take their
exam in the Proctored Test Center.

Acceptable forms of photo identification are:
’ e MiraCosta College Student ID card
e California Driver’s License or California‘State'iD card
e High school ID card from a San Diego county high school
e A high school yearbook with an individual photo of student and students full name
e ID card from another community college or post- -secondary institution '
e Military ID card
e Passport

Students using the APC agree to:
1. Make an appointment to use the center and arrive ontime. An appointment time should be chosen
that allows for the exam’s full time limit: (Al Sutstanding test materials are collected at the Center’s
posted closing time.) 4 e T

2. Provide'acceptable photo identification.

3. Turn off cell phones and other electronic devices, and place all personal belongings in a designated
area.

4. Arrange childcare off-campus when using the‘APC.1
5. Be courteous to staff and other students.

6. Abide by test instructions on the test transmittal form submitted by their instructor.

7. Use Only APC provided and instructor approved materials (calculators, pencils, erasers, scratch paper,
ruler).

Pagelofl.




TEST TRANSMITTAL FORM — SPRING 2009

PLEASE READ THE INSTRUCTOR EXAM PROCEDURES BEFORE COMPLETING THIS FORM

This form changes every semester, please ensure you are using the current semester form

This form must be completed by the Instructor and received three working days before the test date

This form must accompany all exams sent to the Academic Proctoring Center

Complete the highlighted fields by clicking in each field and typing, or hand write your responses in each box

* K W W K

Instructor - : Class&'_gfv

, | Today’s Date:
Name: Section#:| .

MM/DD/YY

Approx. # of students expected to take exam : [
If this is a make up exam, please tell us the name(s) of the student(s) expected to take the exam:

WHAT KIND OF AN EXAM ARE YOU SENDING?
(check the box next to all that apply):

[ ] Blackboard Exam [__| Paper/Pencil Exam [ ] Make-Up Exam [ | Extended Time Exam

WHEN DO YOUR STUDENT(S) NEED TO COMPLETE THIS EXAM'?

Start Date: ~ .| End Date: | .
MM/DD/YY o MM/DD/YY |

WHAT IS THE TIME LIM!T FOR YOUR EXAM?
[ Jhour [ Imin- 0 worio [ ] Untimed

WHAT CAN YOUR STUDENT(\S) USE ON THIS EXAM?
(check the box next to all that apply):

Scantron Blue/Green Scientific | . | Graphing .| . | Basic Note Formula
an book Calculator 'Calculator | Calculator card Sheet

PLEASE LIST OTHER SPECIFIC MATERIALS ALLOWED HERE:

SPECIAL INSTRUCTIONS (LIST YOUR BLACKBOARD EXAM PASSWORD HERE):

HOW ARE YOU SENDING YOUR EXAM?
[ ] Emailing exam to testingcenter@miracosta.edu . :[_] Alternative arrangements made with Proctor

D Exam is on Blackboard, proctor will use password Iist;ed_!éBOVéF under Special Instructions
HOW DO YOU WANT TO RECE!VE‘THE}G‘;QMRLE’EED EXAM MATERIALS?
[ ] 1 will pick up the completed exams in person durih@bﬁér@%inb hours’

[ ] Please send completed exams in a securé tamper proof envelope to my MS | ]

[ ] Exam is on Blackboard, rio materials to collect and send



Instructor Exam Procedures for Using the Academlc Proctoring Center
Sprmg 2009

How does the process work' f'or' a’Méke Up Exam?

1. Student tells you they missed an exam or will miss an exam and asks if you allow make ups.

2. You approve the request based on a legitimate reason.

3. You complete the Test Transmittal Form and email this completed form with your exam to
testingcenter@miracosta.edu.

4. You tell the student the timeframe that they have to make up your exam. This is the same timeframe
indicate on your Test Transmittal Form.

5. You give the student the Student Information Sheet, which is found on our website.

6. Your student makes an appointment to take your make up exam.

7. The Academic Proctoring Center proctors your exam according to the testing parameters on your Test
Transmittal form.

8.  You receive an email documenting your student’s visit and your exam is sent back to you.

How do | send the exam(s) for my Online Students that are required to come to the

Academic Pro_c,tonng Center?

1. Complete the electronic Test Transmlttal Form save he: document so that it can be accessed and used
as an attachment. : f

2. Create an email message to testingcenter@miracosta.edq. The Test Transmittal Form and the Exam
must be attached to this email. This email is viewed by the designated Academic Proctoring Center
Proctors only. Please note: if emailing the exam is not a viable option for you, contact the Academic
Proctoring Center at 6471 for Oceanside and/or.7752 for San Elijo to arrange an alternative delivery
method.

How do | pick up my completed exams?

Instructors will indicate the preferred method to receive their completed exams on the Test
Transmittal Form.

How do | know when my student takes the exam?

Instructors will tell their student to schedule an appomtment with the Academic Proctoring Center
during the timeframe that is indicated on the Test TranSmlttai Form. All students taking exams in the
Academic Proctoring Center must adhere to the Appomtm nt Policies as outlined on the Academic Proctoring
Center website. Instructors will receive a confirmation ema ,"‘When*thexr student has finished taking the exam.

¥
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Instructor Exam Procedures for Using the Academic Proctoring Center
Spring 2009

Academic Proctoring Center spring semester hours starting February 2"

Oceanside Campus

e San Elijjo Campus
located in Building T430

_located in Room 101

Mondays 9:00 am

. Thursdays .

*The Academic Proctoring Center at the Oceanside campus location will be open from
12:00 pm until 4:00 pm on the following Fridays in March:
Frlday, March 6" |
Friday, March, 13“’;
Fnday, Mafrc i
s
The Academic Proctoring Center at bot h-car pus ’|‘ocations will be closed
during spring break, March 13" - 20"

Please note that students will be required to provide an acceptable form of identification in
order to take their exam in the Academic Proctoring Center.

Acceptable forms of identification are:

e MiraCosta College Student ID card

e California Driver’s License

e California State ID card

e Military ID card

e Passport

e High school ID card from a San Diego county high school

e ID card from another community college or post- -secondary institution

¢ High school yearbook with an mdlwdual photo of student and student’s full name
Page 2 of: 2.




Information for Students about the %Ac_ad;,emic Proctoring Center
_ Spring 2009

Academic Proctoring Center spring ‘sen’)e{s;‘ter{ hqurs starting February 2"

Oceanside Campus. =~ | ; e San Elijo Campus
located in Building 7430 : ‘ - located inRoom 101

‘N‘Ivon'djays | 9:00 am-

&

,;, Tiju[édays

*The Academic Proctoring Center at the Oceanside gampus location will be open from
12:00 pm until 4:00 pm on the following Fridays in March:
Friday, March 6"
Friday, March 13"
Friday, March 27"

The Academic Proctoring Center at both campus locations will be closed
during spring break, March 13" - 20"
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GENERAL INFO CLASS INFO COLLEGE DIRECTORIES STUDENT SERVICES SEARCH

You are here : Home / Student Services / Counseling Sery

./ Online Advising

Counseling
Services
B About the Sery Online Advising
B Online Advising
N X ) Welcome to MiraCosta College’s Online. Advising page. Online advising is here to supplement our
B Counseling Courses “on ground” services for current, new and prospective students. We are here to answer your
B guestions and provide you with links to services, forms and other necessary information to make
your matricufation through MiraCosta College an easy and pleasurable journey.
B ) S
& All guestions will be reviewed by the online counselor and a response generated ih 24 to 48 hours.
Ounline advising is not available on weekends, holidays, or semaester breaks, or during the summer,
H Inguiring persons may want to review our EaQS page before asking a question. Many of the most
" commuon questions and their answers can be found there,
b b Ask a Counsefing Question Form
|4
¥ Transfer Information & ReSOUrces  we intend to answer your online questions in a timely manner as long as the guestions
¥ FAQs and reqguests for information involve the following:

How to select your classes for the current semester

How fo add and drop classes

outlining your major and generaleducation requirements

B
b
¥ Row to use the ist OfC' i85
k

Information oft other arvices B’ campus that might be helpful to you

The folidwing are types o raq‘

at ot ngt-be answaered because of confidentiality
and technoiog:cat constra!dts* [

f stiidies for you.
Formally evaluate your trans crlpts of classes taken at other colleges and universitias.

Help you decide on a major fleld of study,

oW W W

Help you choose the “right” career and the appropriate courses for that career.

All information provitled is expressly designed for advisement purposes only, and can only be
taken on this basis due to the restrictions of technology and identity verification. Tt is highly
recommended that all students conduct regular visits to meet with a counselor to document your
acadernic and career plans,

R (arl\lmu v & fr . Ram hu .mm
2o (ne B nside, CA 9
a.ollege | Ascessibillty. Qptions | Ac

] amml Valley
)ts » \/\)()) 7572 )1 . '!t)l! Free (888} 201-8480
| GCampus. Midresses & Contacks

02009 M

2/26/2009




MiraCosta College - Admissions and Kecoras rage 1 o1 1
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You are here @ Home / Student Ser nisslons. & Records / Online Orientation
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Records
Mew Students Online Orientation
B Aboub AGR Welcome to.MiraCosta Coliege's online orientation. Right here on the web you can learn all about
policies, procedures, student services, and more, You can listen to audio narrated information, and
L4 exp!ote‘ an inter, c)ctwe Lampis ma Parsons with disabilities may request alternative methods of
& 5 fi 3 y
¥ ational Students ¥.8 ”v SO call for on-campus appointments with facuity
B Online Orlentation
¥ Plagement Testing
¥ Request Information

striculate’ after subiitting an application and before enrolling

Al Students Gtep 2: Complete Student Orientation {Credit Courses). In order to receive credit for
completion the orlentation portion of matyiculation, you must complete the quiz at

FAQS the end of the ‘orientation with 100% accuracy and then submit it for credit, If you
vt do not need credit for viewing our orientation, do not submit the quiz at the end. If
Enrall Online (SURF) you encountaer problems viewing thiy orientation, we suggest you use

o o FireFox Mozilla or Safari to launch the presentation, instead of Internet
SURE Help Explorer.

LAUNCH ORIENTATION

Step 3: Assessrent (Testing) which indudes the English and Math placement tests, These
may be taken at either campus.
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Step 41 Advisement This is a group session which gives you information on which courges to

take to meet your goals. Reservations are required for advisernent. Call (760) 795~

b verifications 6685.
Student Forms
g ‘ Right o Know, (Transfer

Nead More Information?

B Additlonal Qrientation Diformation

¥ Orfentaﬁon Frequently Asked Questions
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