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1. Perform business process analyses and reach sound, logical conclusions regarding customer needs and business requirements. 

2. Understand and apply the analysis of functional requirements to the development of systems proposals, specifications and recommendations for 
efficient, cost-effective web technology solutions. 

3. Conceptualize practical web-based solutions to district, departmental and customer requirements. 

4. Plan and complete projects efficiently and in accordance with district quality standards. 

5. Coordinate work effectively with other departments responsible for website content and presentation. 

6. Troubleshoot and resolve website, applications and network problems. 

7. Develop and conduct effective customer training. 

8. Prepare clear, concise and accurate systems documentation and reports of work performed. 

9. Communicate effectively, both orally and in writing. 

10. Understand and follow written and oral instructions. 

11. Operate a computer and standard business software. 

12. Demonstrate sensitivity to and understanding of diverse academic, socioeconomic, cultural, ethnic and disability issues. 

13. Establish and maintain effective working relationships with all those encountered in the course of work. 

To be eligible for this position, you must meet and provide evidence of the following minimum qualifications: 

Graduation from an associate degree program in management information systems, computer science or a related field, and at least three years of 
progressively responsible experience in systems analysis and applications design; or an equivalent combination of training and experience. 

NOTE: For work experience, one "year" is defined as equivalent to 40 hours per week for 12 months, or at least 2,080 hours. 

Those who do not meet the minimum educational qualifications are still encouraged to apply, as they may satisfy this requirement through a 
combination of training, education, and/or experience. 

A valid California driver's license and the ability to maintain insurability under the district's vehicle insurance program. 

The physical efforts described here are representative of those that must be met by employees to successfully perform the essential functions of this 
class. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Primarily sedentary with intermittent standing, walking, bending and stooping; occasional lifting carrying, pulling and/or pushing of objects weighing up 
to 35 pounds; ability to travel to a variety of locations on and off campus as needed to conduct district business. 

Ability to develop and maintain effective working relationships involving interactions and communications personally, by phone and in writing with a 
variety of individuals and/or groups from diverse backgrounds on a regular, ongoing basis; ability to work effectively under pressure on a variety of tasks 
concurrently while meeting established deadlines and changing priorities. 

Primarily business office environment; subject to frequent interruptions by individuals in person or by telephone; intermittent exposure to individuals 
acting in a disagreeable fashion; may work at any district location or authorized facility with occasional evenings and/or weekends on an as-needed 
basis. Occasional local travel may be required. 
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jobs@miracosta.edu or 760.795.6854 

Yes 

The submission deadline for the first screening of applications is Friday, August 26, 2022. Applications will continue to be accepted until the position is 
filled. 

htti:1s:/ /jobs.miracosta. edu/i:1ostings/3211 

Supplemental Questions 

Required fields are indicated with an asterisk (*). 

1. • Are you legally authorized to work in the United States? 

• No 
• Yes 

2. • MiraCosta College is an Equal Opportunity Employer with a commitment to diversity. We strive to be a model for equity and inclusion, effectively supporting students and employees 
from diverse socioeconomic and cultural backgrounds who possess a range of abilities, academic preparation, and life experiences. Describe your qualifications and experiences that 

have prepared you to effectively interact with people who may have a different background than yours (e.g., racial, ethnic, cultural, religious, gender, sexual orientation, socioeconomic, 

disability, etc.). 
(Open Ended Question) 
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