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3. Encourage the development of critical thinking, problem-solving and communication skills through the use of appropriate teaching strategies and 
student assignments. 

4. Evaluate student performance fairly and consistently and return student work promptly to promote student progress. 

5. Examine the effectiveness of teaching methodologies being used, in terms of student learning outcome measures, and modify as appropriate to meet 
diverse student needs. 

6. Maintain accurate records of student progress and submit grade and attendance records according to established deadlines. 

7. Maintain the confidentiality of student information. 

8. Meet all teaching and other scheduled responsibilities such as office hours and meetings at the designated times, while keeping a flexible schedule 
to facilitate student access and learning. 

9. Stay abreast of current scholarship and other developments in assigned academic fields through professional development activities. 

10. Communicate effectively, both orally and in writing. 

11. Operate a computer and standard business software. 

12. Demonstrate sensitivity to and understanding of diverse academic, socioeconomic, cultural, ethnic and disability issues. 

13. Establish and maintain effective working relationships with all those encountered in the course of work. 

The physical efforts described here are representative of those that must be met by employees to successfully perform the essential functions of this 
class. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Primarily sedentary with intermittent standing, walking, bending and stooping; occasional light lifting and carrying of objects weighing up to 25 pounds; 
ability to work at a computer, including repetitive use of a computer keyboard, mouse and other control devices; ability to travel to a variety of locations 
on and off campus as needed to conduct district business. 

Ability to develop and maintain effective working relationships involving interactions and communications personally, by phone and in writing with a 
variety of individuals and/or groups from diverse backgrounds on a regular, ongoing basis; ability to work effectively under pressure on a variety of tasks 
concurrently while meeting established deadlines and changing priorities. 

Primarily classroom and business office environments; subject to frequent public contact and interruption; intermittent exposure to individuals acting in a 
disagreeable fashion; may work at any district location or authorized facility with occasional evenings and/or weekends on an as-needed basis. 
Occasional local travel may be requested. 
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Supplemental Questions 

Required fields are indicated with an asterisk (*). 

1. * Are you legally authorized to work in the United States? 

• No 
• Yes 

2. * MiraCosta College is an Equal Opportunity Employer with a commitment to diversity. We strive to be a model for equity and inclusion, effectively supporting students and employees 
from diverse socioeconomic and cultural backgrounds who possess a range of abilities, academic preparation, and life experiences. Please reflect on two or three examples of how 

you have or would create, modify, and/or perform one or more of the following to meet the needs of a diverse student population: (1) curricula; (2) learning activities; (3) 

teaching/counseling practices; (4) library reference services or collection development; (5) literary efforts (e.g., original scholarly works); or (6) budgetary or planning processes. 
(Open Ended Question) 

Documents Needed to Apply 

Required Documents 

1. Cover Letter 

2. Resume/Curriculum Vitae 
3. Transcript 1 

Optional Documents 

1. Transcript 2 

2. Transcript 3 

3. Transcript 4 
4. Formal Agency Evaluation - Non-U.S. Transcripts 

5. Equivalency Narrative 
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