
MiraCosta College 
Associate Faculty Orientation

School of Career Education
Fall Semester 2022

August 16, 2022



Agenda
• Student Services (9-9:55 a.m.)

• Break (9:55-10:05)

• School of Career Education Meeting (10:00-11:00)

• Academic Support and Student Resources

• Student Services Contacts

• Operational Basics

• Syllabi and syllabi submission

• Roster Management

• Academic Information Services

• C3 Faculty Resource Center (Remote Education)

• Questions
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Al Taccone
Dean, School of Career Education
ataccone@miracosta.edu
OC 4819

Daria Davis
Assistant to the Dean of Career Education
dadavis@miracosta.edu
OC 7054

Monique Reeve
Administrative Assistant
School of Career Education
mreeve@miracosta.edu
OC 7054

Aimee Barragan
Assistant to the Associate Dean of Nursing and Allied 
Heath
abarragan@miracosta.edu
OC 4820

Mallory Fore
Administrative Assistant
Nursing and Allied Health Department
mfore@miracosta.edu
OC 4818

mailto:ataccone@miracosta.edu
mailto:dadavis@miracosta.edu
mailto:mreeve@miracosta.edu
mailto:abarragan@miracosta.edu
mailto:mfore@miracosta.edu
https://careered.miracosta.edu/


Academic Support and Student 
Resources
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Math Learning Center
(MLC)

Writing Center

Tutoring & Academic Support 
Center (TASC)

STEM Learning Center

Student Resources

https://www.miracosta.edu/student-services/tutoring/index.html
https://www.miracosta.edu/student-services/tutoring/index.html
https://www.miracosta.edu/student-services/tutoring/index.html
https://www.miracosta.edu/student-services/tutoring/index.html
https://www.miracosta.edu/student-services/tutoring/index.html
https://www.miracosta.edu/student-services/tutoring/index.html


Student Services
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• Student Accessibility Services (SAS)

• Office of Student Affairs

• CARE Referral Form

• Emergency Grant Application Form

• Student Technology Request Form

• Student Services Organizational Structure

• Student Support Guide

https://www.miracosta.edu/student-services/sas/index.html
https://www.miracosta.edu/student-services/student-affairs/index.html
https://cm.maxient.com/reportingform.php?MiracostaCollege&layout_id=1
https://cm.maxient.com/reportingform.php?MiracostaCollege&layout_id=5
https://cm.maxient.com/reportingform.php?MiracostaCollege&layout_id=8
https://miracosta1-my.sharepoint.com/personal/aboles_miracosta_edu/Documents/Student%20Services/STUDENT%20SUPPORT%20GUIDE/SSOrgchart.pdf
https://www.miracosta.edu/student-services/_docs/StudentSupportGuide.pdf


Operational Basics
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• Organizational Structure
• Academic Calendar for Important Dates
• Professional Development
• Office Hours
• Keys and Key/Fob Distribution
• Absences:  Reporting via e-mail and Workday
• Room Changes - Select “Room Scheduling (25Live)” from 

A-Z Index on the MiraCosta homepage
• Syllabi:  

• Submit by end of week #1 to syllabi@miracosta.edu
with copy to department chair and dean.  See next 
slide for instructions.

• Evaluation Process and Forms
• Vice President, Instruction Welcome

Letter

https://www.miracosta.edu/office-of-the-president/public-information-office/_docs/orgcharts/orgchart.pdf
https://www.miracosta.edu/student-services/admissions/important-dates.html
https://www.miracosta.edu/governance/pdp/index.html
https://www.miracosta.edu/faculty-staff/associate-faculty-information.html
https://pg.cloud.miracosta.edu/_layouts/PG/login.aspx?ReturnUrl=%2Fsso%2Fgo.ashx
https://25live.collegenet.com/pro/miracosta
http://www.miracosta.edu/azindex.html#r
https://www.miracosta.edu/
https://www.miracosta.edu/faculty-staff/_docs/SyllabusChecklist.pdf
mailto:syllabi@miracosta.edu
https://www.miracosta.edu/faculty-staff/associate-faculty-information.html


SYLLABUS SUBMISSION

• Submit syllabi for each section assigned by end of 
week #1 to syllabi@miracosta.edu with copy to 
department chair and dean (One e-mail per section 
assigned).  

• Save each syllabus in Word or PDF using the following 
naming convention an include in the subject line of 
your e-mail submission:  

Subject Area Catalog Number_Class Section Number_Instructor Last 

Name

Example:   ACCT201_1275_Taccone 
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mailto:syllabi@miracosta.edu


INSTRUCTIONAL MODALITIES

For online and hybrid classes please remember to have your Canvas 
classes published no later than the first day of classes on Monday 
August 22nd and the first day of your classes for all other sessions 

and formats.
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Classes scheduled to mee on campus must meet at their
regularly scheduled days and times and may not be

substituted with remote or other methods of delivery.

Classes schedule 100 percent online may not have
required on campus meetings.



CLASSROOM MANAGEMENT AND 

COVID PROTOCOLS
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Effective Wednesday, June 1, 2022, the usage of masks inside buildings 
and classrooms will be done at the discretion of each individual according 

to personal health preferences. 

MiraCosta College strongly recommends wearing masks while indoors 
but will not require them. Faculty can encourage and recommend 

students wear masks but cannot require it. 

MiraCosta College supports any faculty member who wants to wear a 
mask while teaching on-ground. 

All classrooms have masks provided, and faculty wishing to request 
additional masks or KN-95 masks can do so through their dean.

Additionally, if you can also contact your dean if you wish to request a 
microphone for teaching in person.
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STUDENT/FACULTY COVID UPDATES

- Student sick policy will follow current CDPH guidelines. If CDPH changes policy, notice will be sent out.

- Students who are sick should not come to class. Once they feel better, they may return to campus. They are 
recommended to test for COVID, but a negative test is not mandated. They do not need to notify Risk Management or 
Health Services and sickness should be handled similarly to pre-pandemic policy, unless they test positive.

o Positive test cases should be reported to COVID@miracosta.edu and Health Services.
o If students test positive, they must isolate for at least 5 days. Between days 6 and 10, they may return to campus 

if they rapid antigen test negative. 
o After 10 days, students may return to campus regardless of test result.
o Any close contact exposures will be sent by Risk Management to affected class rosters or groups, per most 

recent CDPH guidelines.

- No QR codes or MiraCosta SAFE app usage necessary.

- No student vaccine mandate, and thus, no red/green light in SURF to check or weekly testing requirement for 
unvaccinated students.

- No mask mandate, but the District still strongly recommends indoor masking in line with Public Health guidelines.

- No capacity limits for indoor activities.

- The MERV13+ ventilation standard continues in all District-owned buildings and overnight custodial cleaning 
procedures continue.

- Surgical masks are available for all students who wish to continue masking. KN95 masks or N95 respirators are 
available to employees by request through Administrative Services. Additional hand sanitizer or disinfection wipes are 
also available through Administrative Services.

- Students should contact Health Services with any testing questions. Employees should contact Risk Management or 
COVID@miracosta.edu.

- The CDC Community Risk level is expected to be “Low” at start of semester in the County and hopefully remain that 
way for most of Fall.

mailto:COVID@miracosta.edu
mailto:COVID@miracosta.edu


QUESTIONS RELATED TO COVID

All MiraCosta College employees are required to have proof of 

vaccination or exemption approval on file with the district HR.

Students are not required to show proof of vaccination or exemption 

(roster notations have been removed)

If you have any questions related to COVID please contact Director 

of Risk Management, Justin Crast at jcrast@miracosta.edu.  

Free COVID testing kits are also available in the risk management 

office.  Please contact Justin for details.
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mailto:jcrast@miracosta.edu


Roster Management
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Adds

Drops

Wait Lists

Attendance

https://www.miracosta.edu/student-services/admissions/index.html
https://www.miracosta.edu/student-services/admissions/important-dates.html
https://surf.miracosta.edu/psc/ps/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://surf.miracosta.edu/psc/ps/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL


Academic Information Services

Library & Information Hub

• Library Orientations, Research Databases, Reserves, Open Computer Labs, 
Writing Center, Math Learning Center , STEM Center, & TASC

• Online Tutoring & Library Reference Desk (including 24/7 Chat Reference)

AIS

• Classroom Technologies, Media Services, Computer Labs

• Employee & Student Helpdesk

• Online Open Computer Lab Support

• SURF – Student Information (in partnership with Student Services)
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https://library.miracosta.edu/homepage
https://library.miracosta.edu/c.php?g=121519&p=7374045
https://library.miracosta.edu/az.php
https://library.miracosta.edu/faculty/reserves
https://www.miracosta.edu/student-services/writing-center/index.html
https://www.miracosta.edu/student-services/math-learning-center/index.html
https://www.miracosta.edu/student-services/stem/index.html
https://www.miracosta.edu/student-services/tutoring-and-support/index.html
https://library.miracosta.edu/contact
https://www.miracosta.edu/faculty-staff/academic-information-services/index.html
https://miracosta.edu/faculty-staff/academic-information-services/technology-support-services/online-open-computer-labs.html
https://surf.miracosta.edu/psc/ps/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL


Jim Julius, Faculty Director, Online Education

Karen Turpin, Online Instructional Technologist

Sean Davis, Joyful Teacher in Residence

• Course management system: Canvas 

• More tools: Turnitin, CCC Confer (Collaborate and Zoom), 3C Media 
Solutions, Respondus, VMWare, SnagIt & Camtasia

• Online resources for faculty AND STUDENTS!

• Student Orientation to Online Learning

• AP 4105

• MiraCosta Online Class Quality Guidelines

• Guidelines for Departments: Preparation of Online Faculty
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https://miracosta.instructure.com/
http://conferzoom.org/
https://www.miracosta.edu/academics/online-education/index.html
https://www.miracosta.edu/student-services/tutoring-and-support/student-success-workshops.html
https://www.miracosta.edu/office-of-the-president/board-of-trustees/_docs/4105AP-DistanceEducation_001.pdf
https://tic.miracosta.edu/wp-content/uploads/2014/10/MOEOnlineClassQualityGuidelines.pdf
https://tic.miracosta.edu/wp-content/uploads/2017/03/MiraCosta-Dept-Guidelines-Online-Faculty.pdf
https://tic.miracosta.edu/


QUESTIONS?
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THANK YOU!
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